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Pune Municipal Corporation 
nwUo _hmZJanm{bH$mnwUo _hmZJanm{bH$mnwUo _hmZJanm{bH$mnwUo _hmZJanm{bH$m    
RTI Act 2005 

_m[hVr A{YH$ma A{Y{Z`_ 2005_m[hVr A{YH$ma A{Y{Z`_ 2005_m[hVr A{YH$ma A{Y{Z`_ 2005_m[hVr A{YH$ma A{Y{Z`_ 2005 

 
(i) The particulars of its organization, functions and duties. 
 

Department Name 

{d^mJmMo /ImË`mMo Zmd{d^mJmMo /ImË`mMo Zmd{d^mJmMo /ImË`mMo Zmd{d^mJmMo /ImË`mMo Zmd    
amoJ{ZXmZ à`moJemim, S>m°. H$moQ>Urg Amamo½` H|$Ð.amoJ{ZXmZ à`moJemim, S>m°. H$moQ>Urg Amamo½` H|$Ð.amoJ{ZXmZ à`moJemim, S>m°. H$moQ>Urg Amamo½` H|$Ð.amoJ{ZXmZ à`moJemim, S>m°. H$moQ>Urg Amamo½` H|$Ð.    

Amamo½` {d^mJ,Amamo½` {d^mJ,Amamo½` {d^mJ,Amamo½` {d^mJ, nwUo _hmZJanm{bH$m, nwUo. nwUo _hmZJanm{bH$m, nwUo. nwUo _hmZJanm{bH$m, nwUo. nwUo _hmZJanm{bH$m, nwUo. 
• Introduction 

     n[aM     n[aM     n[aM     n[aM`̀̀̀                                                                ::::    amoJ{ZXmZ à`moJemim, nwUo _hmZJanm{bHo$Mo gdm©V OwZo _Ü`dVu amoJ{ZXmZ  
                                H|$Ð Amho. `mMr ñWmnZm gw_mao n§§ÀmmdÝZ dfm©nydu Pmbr Amho. gXa [R>H$mU  
                                _hmË_m \w$bo _§S>B© Odi, {edmOr amoS>, ewH«$dma noR>, nwUo-02 `oWo Amho. 
• Objective 

CÔoe / hoVyCÔoe / hoVyCÔoe / hoVyCÔoe / hoVy                                        : : : : (1) nwUo _.Z.nm. Mr ê$½Umb`o / XdmImZo `oWyZ `oUmè`m Z_wÝ`m§Mr VgoM  
                                                                                                                                BVa ê$½Um§À`m aŠV, bKdr, Ww§H$se Q>çy_a dJ¡ao Z_wÝ`m§Mr _mo\$V  
                                AWdm _m\$H$ XamV VnmgUr H$aUo. `m VnmgÊ`m§ìXmam amoJ{ZXmZ  
                                H$aUo/amoJ{ZXmZmg d Am¡fYmonMma KoUmè`m ê$½Um§Mo àH¥$Vrda hmoUmè`m  
                                n[aUm§_mda bj R>odÊ`mV ghmæ` ŷV hmoUo. 
 

                          (2) amîQ²>r` amoJ {Z_y©bZ H$m`©H«$_mV d Ë`m A§VJ©V hmoUmè`m Q²>oqZJ         
                               H$m`©H«$_mV gh^mJ KoUo.                      

• Responsibilities  
     (Shall / May) 

     O~m~Xmè`m     O~m~Xmè`m     O~m~Xmè`m     O~m~Xmè`m            :             :             :             : aŠV d bKdr d BVa VnmgÊ`m§Mo Z_wZo VnmgUo. Ë`m§Mo [anmoQ>vJ H$ê$Z  
                                 Ë`mMo aoH$m°S>© R>odUo, Pmboë`m [anmQ>©Mo {dVaU H$aUo. gXa Z_wÝ`m§Mo  
                                 emgH$s` {Z`_mZwgma, `mo½` à[H«$`oZo {dëhodmQ> bmdUo. 

 
 
 
 
 
 
 
 
 
 
 
 

(ii) The powers and duties of its officers and employees.  
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Ward office / Department Name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 

Designation 

hþÔmhþÔmhþÔmhþÔm 
Responsibilities 

H$V©ì`H$V©ì`H$V©ì`H$V©ì` 

Remarks 

eoameoameoameoam 
Class 1 

dJ© 1dJ© 1dJ© 1dJ© 1    
(pŠb{ZH$b (pŠb{ZH$b (pŠb{ZH$b (pŠb{ZH$b 
n°Wm°bm°{OñQ>)n°Wm°bm°{OñQ>)n°Wm°bm°{OñQ>)n°Wm°bm°{OñQ>) 

 
nwUo _.Z.nm. À`m gd© à`moJemim§À`m H$m_H$mOmda 
XoIaoI Am{U godH$m§À`m H$m_mMr {d^mJUr d Q>opŠZH$b 
_mJ©Xe©Z d [anmoQ>vJ dJ¡ao _oS>rH$b ~moS>© gXñ` 

 

Class 2 

dJ© 2 
~m`moHo${_ñQ> 

 
aŠV, aŠV KQ>H$m§À`m VnmgÊ`m d BVa d¡ÚH$s` 
~m`moHo${_ñQ²>r g§X^m©Vrb H$m_. 

 

Class 3 

dJ© 3dJ© 3dJ© 3dJ© 3    
1. b°~ Q>opŠZ{e`Z 
 
 
2. S>|Q>b b°~ Q>opŠZ{e`Z 
 
3. Á`w{ZAa Q>opŠZ{e`Z 
 
 
4. Am°ŠPbar Zg© 

 
 

 

 
à`moJemioH$S>rb a{Oña d ñQ>m°H$Mr O~m~Xmar d 
X¡Z§[XZ à`moJemioH$S>rb H$m_. 
 
à`moJemioH$S>rb H$m_ 
 
à`moJemioH$S>rb H$m_ VgoM b°~ Q>opŠZ{e`Zm 
H$m_mV _XV H$aUo. 
 
aŠV Z_wZo KoUo, n°Wm°bm°{OñQ>Zm E\$.EZ.E.gr. 
H$m_mV ghmæ` H$aUo. MVwW© loUr H$_©Mmè`m§À`m 
H$m_m§Mo {Z`moOZ H$ê$Z Ë`mda XoIaoI H$aUo, 
emgH$s` {Z`_mZwgma à`moJemioH$S>rb 
H$Mè`mMr {dëhodmQ> bmdUo. 
 

 

Class 4 [Optional] 

dJ© 4 (n`m©`r) 
1. Z{gªJ Am°S>©br 
2. Am`m 
3. _ohVa 
4. PmSy>dmbm 

 

 

 
à`moJemioH$S>rb X¡Z§[XZ ñdÀN>Vm amIUo, nwUo 
_.Z.nm. À`m BVa à`moJemim§Zm nwa{dÊ`mgmR>r 
Amdí`H$ Vo gm[hË` V`ma H$aUo dJ¡ao d 
H$Mè`mMr {dëhodmR> bmdUo. 
 
 

 

 
 (iii) The procedure followed in the decision making process, including channels 
of supervision and accountability. 
 
Department / Ward office Structure in hierarchy as per signing authority. If 
possible file movement process. 

{d^mJ / jo{Ì` H$m`m©b`mMo A{YH$maàmá godH$m§Mr `mXr. Amdí`H$VoZwgma XñVEodOm§Mo [R>H$mU{d^mJ / jo{Ì` H$m`m©b`mMo A{YH$maàmá godH$m§Mr `mXr. Amdí`H$VoZwgma XñVEodOm§Mo [R>H$mU{d^mJ / jo{Ì` H$m`m©b`mMo A{YH$maàmá godH$m§Mr `mXr. Amdí`H$VoZwgma XñVEodOm§Mo [R>H$mU{d^mJ / jo{Ì` H$m`m©b`mMo A{YH$maàmá godH$m§Mr `mXr. Amdí`H$VoZwgma XñVEodOm§Mo [R>H$mU 
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(iv) the norms set by it for the discharge of its functions. 
 

Serial No. 

A. H«$.A. H«$.A. H«$.A. H«$. 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Activity 

H$m`©H$m`©H$m`©H$m`© 
Time limit 
[Optional] 

H$mb_`m©Xm H$mb_`m©Xm H$mb_`m©Xm H$mb_`m©Xm 
(n`m©`r)(n`m©`r)(n`m©`r)(n`m©`r) 

Remarks 

eoameoameoameoam 

1.     

2.     

3.     

 
(v) the rules, regulations, instructions, manuals and records, held by it or under 
its control or used by its employees for discharging its functions. 
 

Ward office/ Department name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 

Serial no. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Act / Regulation 

H$m`Xm /A{Y{Z`_H$m`Xm /A{Y{Z`_H$m`Xm /A{Y{Z`_H$m`Xm /A{Y{Z`_ 

Activity / Program 

H$m`© / {Z`moOZH$m`© / {Z`moOZH$m`© / {Z`moOZH$m`© / {Z`moOZ 

1. BPMC act 1949-69 

_w§~B© àm§{_w§~B© àm§{_w§~B© àm§{_w§~B© àm§{VH$ _Znm A{Y{Z`_ 1949VH$ _Znm A{Y{Z`_ 1949VH$ _Znm A{Y{Z`_ 1949VH$ _Znm A{Y{Z`_ 1949----69696969 
 

2.  Any other act 

BVa bmJy A{Y{Z`_BVa bmJy A{Y{Z`_BVa bmJy A{Y{Z`_BVa bmJy A{Y{Z`_ 
 

 
(vi) a statement of the categories of documents that are held by it or under its 
control. 
 
 
 

Ward office/ Department Name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 

Serial No. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Subject 

{df`{df`{df`{df` 

Type 

àH$maàH$maàH$maàH$ma 
Remarks 

eoameoameoameoam 
1. Class 1 

dJ© 1dJ© 1dJ© 1dJ© 1 
a) 
b) 

a) Register     

     XmIbm   XmIbm   XmIbm   XmIbm       
     nwñVH$     nwñVH$     nwñVH$     nwñVH$ 
b) File 

    XñVEodO    XñVEodO    XñVEodO    XñVEodO 

 

2.  a) 
b) 

  

 
(vii) the particulars of any arrangement that exists for consultation with, or 
representation by, the members of the public in relation to the formulation of its 
policy or implementation there of. 
  

Serial No. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Subject 

{df`{df`{df`{df` 

Consulting Authority 

_m[hVr g„mJma_m[hVr g„mJma_m[hVr g„mJma_m[hVr g„mJma 
Type 

àH$maàH$maàH$maàH$ma 
Remarks 

eoameoameoameoam 
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1.  a) NGO 
b) 3rd Party 

  

2.  a) 
b) 

  

 
(viii) a statement of the boards, councils, committees and other bodies consisting 
of two or more persons constituted as its part or for the purpose of its advice, and 
as to whether meetings of those boards, councils, committees and other bodies 
are open to the public, or the minutes of such meetings are accessible for public. 
  

Serial 
No. 

A. H«$.A. H«$.A. H«$.A. H«$. 

Name of 
the 
Committee 

g[_VrMo Zmdg[_VrMo Zmdg[_VrMo Zmdg[_VrMo Zmd 

Total 
Members 

EHy$U EHy$U EHy$U EHy$U 
g§»`mg§»`mg§»`mg§»`m 

Purpose 

CÔoe /hoVyCÔoe /hoVyCÔoe /hoVyCÔoe /hoVy 
Type 

àH$maàH$maàH$maàH$ma 
Frequency 
of 
Meetings 

g ôMr doig ôMr doig ôMr doig ôMr doi 

Document 
available for 
Public 

ZmJ[aH$m§gmR>r ZmJ[aH$m§gmR>r ZmJ[aH$m§gmR>r ZmJ[aH$m§gmR>r 
CnbãY _m[hVrCnbãY _m[hVrCnbãY _m[hVrCnbãY _m[hVr 

1.       

2.       

 
 
(ix) a directory of its officers and employees. 
 

Ward office/ Department Name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 

Serial No. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Name 

ZmdZmdZmdZmd 

Office 
Address 

H$m`m©b`mMm nÎmmH$m`m©b`mMm nÎmmH$m`m©b`mMm nÎmmH$m`m©b`mMm nÎmm 

Phone (Extn.) 

XÿaÜdZr Z§.XÿaÜdZr Z§.XÿaÜdZr Z§.XÿaÜdZr Z§. 

1.     

2.     

 
 
 
 
 
 
 
 
 
 
 
(x) the monthly remuneration received by each of its officers and employees, 
including the system of compensation as provided in its regulations. 
 

Ward office/ Department Name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 

Sr. No. 

A. H«$.A. H«$.A. H«$.A. H«$. 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Name 

ZmdZmdZmdZmd 

Gross Salary 

nyU© nJmanyU© nJmanyU© nJmanyU© nJma 
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1. pŠb{ZH$b         
n°Wm°bm°{OñQ> 

 10,000 Vo 20,500 

2. ~m`moHo${_ñQ>  8,000 Vo 16,750 
3. b°~ Q>opŠZ{e`Z  5,000 Vo 11,125 

4. S>|Q>b b°~ Q>opŠZ{e`Z  4,500 Vo 10,055 

5. Á`w. Q>opŠZ{e`Z  4,500 Vo 10,055 

6. Am°. Zg©  4,000 Vo 9,695 
7. Z{gªJ Am°S>©br  2,630 Vo 5,530 

8. Am`m  2,610 Vo 5,510  
9. _ohVa  2,610 Vo 5,510 
10. PmSy>dmbm  2,610 Vo 5,510    

 
 
 (xi) the budget allocated to each of its agency, indicating the particulars of all 
plans, proposed expenditures and reports on disbursements made. 
 

Serial 
No. 

A. H«$A. H«$A. H«$A. H«$.... 

Budget head  
/ Department Name 

ImVodmar / {d^mJmMo ZmdImVodmar / {d^mJmMo ZmdImVodmar / {d^mJmMo ZmdImVodmar / {d^mJmMo Zmd 

Work / 
Activity 

H$m`© H$m`© H$m`© H$m`©  

Budget 
provision  

Xo` a¸$_Xo` a¸$_Xo` a¸$_Xo` a¸$_ 

Expenditure 

$IM©$IM©$IM©$IM© 
 

Current 
Status 

Mmby pñWVrMmby pñWVrMmby pñWVrMmby pñWVr 
1.      

2.      

  
 
(xii) the manner of execution of subsidy programmes, including the amounts 
allocated and the details of beneficiaries of such programmes. 
 

Serial 
No. 

A.H«$.A.H«$.A.H«$.A.H«$. 

Program name 
(Activities) 

$àH$ënmMo Zmd$àH$ënmMo Zmd$àH$ënmMo Zmd$àH$ënmMo Zmd 

Allotted Amount  

Xo` a¸$_Xo` a¸$_Xo` a¸$_Xo` a¸$_ 

Report 

AhdmbAhdmbAhdmbAhdmb 

Remarks 

eoameoameoameoam 

1.     

2.     

 
(xiii) particulars of recipients of concessions, permits or authorisations granted by 
it. 
 

Serial 
No. 

A.H«$.A.H«$.A.H«$.A.H«$. 

Organization 

g§ñWmg§ñWmg§ñWmg§ñWm    
Concessions / Permits 
/ Authorities    
gyQ> /_mÝ`Vm / A{YH$magyQ> /_mÝ`Vm / A{YH$magyQ> /_mÝ`Vm / A{YH$magyQ> /_mÝ`Vm / A{YH$ma 

Report 

AhdmbAhdmbAhdmbAhdmb 

Remarks 

eoameoameoameoam 

1.     

2.     
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(xiv) details in respect of the information, available to or held by it, reduced in an 
electronic form. 
 
Web address of the Ward office / Department. 

jo{Ì` H$m`m©b`mVrb {d{dY ImË`mVrb do~ A°S´>ogjo{Ì` H$m`m©b`mVrb {d{dY ImË`mVrb do~ A°S´>ogjo{Ì` H$m`m©b`mVrb {d{dY ImË`mVrb do~ A°S´>ogjo{Ì` H$m`m©b`mVrb {d{dY ImË`mVrb do~ A°S´>og 

 
List of the activity done through computerization. 

g§JUH$mda {dH${gV Ho$boë`m àUmbrMo Zmdg§JUH$mda {dH${gV Ho$boë`m àUmbrMo Zmdg§JUH$mda {dH${gV Ho$boë`m àUmbrMo Zmdg§JUH$mda {dH${gV Ho$boë`m àUmbrMo Zmd    
 
(xv) the particulars of facilities available to citizens for obtaining information, 
including the working hours of a library or reading room, if maintained for public 
use. 
 

Serial No. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Information collection 
centres 

_m[hVr H|$Ð_m[hVr H|$Ð_m[hVr H|$Ð_m[hVr H|$Ð 

Timing (Open / Close) 

doi doi doi doi (Mmby / ~§XMmby / ~§XMmby / ~§XMmby / ~§X)    
Remarks    
eoameoameoameoam 

1. Kiosks [H$Am°Šg[H$Am°Šg[H$Am°Šg[H$Am°Šg   

2. CFC grEgrEgrEgrE\\\\$gr$gr$gr$gr   

3. Ward office jo{Ì`  jo{Ì`  jo{Ì`  jo{Ì`      
                 H$m`m©b`                 H$m`m©b`                 H$m`m©b`                 H$m`m©b` 

  

4. Web  do~do~do~do~   

5. Phone \\\\$moZ$moZ$moZ$moZ   

    

  
 
 
 
 
 
 
 
 
 
 
 
(xvi) the names, designations and other particulars of the Public Information 
Officers. 

n«`moJemioV H$m_ H$aUmè`m godH$m§Mr `mXr, nËVm d \$moZ H«$_m§H$: 
 

Sr. 
No. 

A.H«A.H«A.H«A.H«
$$$$ 

Name 

ZmdZmdZmdZmd 

Department/ 
Ward office 

{d^mJ / jo{Ì` {d^mJ / jo{Ì` {d^mJ / jo{Ì` {d^mJ / jo{Ì` 
H$m`m©b`H$m`m©b`H$m`m©b`H$m`m©b` 

Designation  

hþÔmhþÔmhþÔmhþÔm 
Work 
Timing 

H$m_mMr H$m_mMr H$m_mMr H$m_mMr 
doidoidoidoi 

Office 
Address 

H$m`m©b`mMm H$m`m©b`mMm H$m`m©b`mMm H$m`m©b`mMm 
nÎmmnÎmmnÎmmnÎmm 

Office 
Phone 

H$m`m©b` H$m`m©b` H$m`m©b` H$m`m©b` 
XÿaÜdZr XÿaÜdZr XÿaÜdZr XÿaÜdZr  

Email 

B©B©B©B©----_ob_ob_ob_ob 

1.   amoJ{ZXmZ, 1. pŠb{ZH$b          {edmOr amoS>, 020-  
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à`moJemim S>m°. 
H$moQ>Urg 
Amamo½` H|$Ð 

n°Wm°bm°{OñQ> 
2. ~m`moHo${_ñQ> 
3. b°~ 
Q>opŠZ{e`Z 
4. S>|Q>b b°~ 
Q>opŠZ{e`Z 
5. Á`w. 
Q>opŠZ{e`Z 
6. Am°. Zg© 
7. Z{gªJ 
Am°S>©br 
8. Am`m 
9. _ohVa 
10. PmSy>dmbm 

ewH«$dma noR>, 
nwUo-02. 

244314
736 
020-
244314
77 
Extn : 
6212 
6215 
6216 

 
(xvii) such other information as may be prescribed and thereafter update these 

publications every year.udget A§XmOnÌH$A§XmOnÌH$A§XmOnÌH$A§XmOnÌH$ 
1. Citizen charter [Optional] ZmJ[aH$m§Zm XoÊ`mV `oUmè`m gw{dYm (n`m©`r)ZmJ[aH$m§Zm XoÊ`mV `oUmè`m gw{dYm (n`m©`r)ZmJ[aH$m§Zm XoÊ`mV `oUmè`m gw{dYm (n`m©`r)ZmJ[aH$m§Zm XoÊ`mV `oUmè`m gw{dYm (n`m©`r) 
2. City development plan [Optional] eha {dH$mg {Z`moOZ (n`m©̀ r)eha {dH$mg {Z`moOZ (n`m©̀ r)eha {dH$mg {Z`moOZ (n`m©̀ r)eha {dH$mg {Z`moOZ (n`m©̀ r) 

 


