
 

Pune Municipal Corporation 
nwUo _hmZJanm{bH$mnwUo _hmZJanm{bH$mnwUo _hmZJanm{bH$mnwUo _hmZJanm{bH$m    
RTI Act 2005 

_m[hVr A{YH$ma A{Y{Z`_ 2005_m[hVr A{YH$ma A{Y{Z`_ 2005_m[hVr A{YH$ma A{Y{Z`_ 2005_m[hVr A{YH$ma A{Y{Z`_ 2005 
 
(i) The particulars of its organization, functions and duties. 
 

Department Name 

                    {d^mJmMo /ImË`mMo Zmd{d^mJmMo /ImË`mMo Zmd{d^mJmMo /ImË`mMo Zmd{d^mJmMo /ImË`mMo Zmd    
      DEPT. OF PSYCHIATRY 

                        _mZ[gH$ Amamo½` {d^mJ_mZ[gH$ Amamo½` {d^mJ_mZ[gH$ Amamo½` {d^mJ_mZ[gH$ Amamo½` {d^mJ 
• Introduction 

     n[aM`                :      n[aM`                :      n[aM`                :      n[aM`                : _mZ{gH$ Amamo½` {d^mJ H$_bm Zohê$ ê$½Umb` `oWo 1987 nmgyZ H$m`©aV 
                         Amho. 
 
• Objective 

CÔoe / hoVy          : CÔoe / hoVy          : CÔoe / hoVy          : CÔoe / hoVy          : _mZ{gH$ Amamo½` godm nwa{dUo VgoM _mZ[gH$ Amamo½` joÌmV nXì`yËVa  
                                                                                    {ejU d g§emoYZ. 
 

• Responsibilities  
     (Shall / May) 

     O~m~Xmè`m            :      O~m~Xmè`m            :      O~m~Xmè`m            :      O~m~Xmè`m            : _mZ{gH$ Amamo½` {d^mJ ~mø ê$½U godm VgoM Am§Vaê$½U godm nwa{dUo. 
 

(ii) The powers and duties of its officers and employees.  
 

Ward office / Department Name 

jo[Ì` H$m`m©b` /{d^jo[Ì` H$m`m©b` /{d^jo[Ì` H$m`m©b` /{d^jo[Ì` H$m`m©b` /{d^mJmMo ZmdmJmMo ZmdmJmMo ZmdmJmMo Zmd 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Responsibilities 

H$V©ì`H$V©ì`H$V©ì`H$V©ì` 
Remarks 

eoameoameoameoam 
Class 1 

dJ© 1dJ© 1dJ© 1dJ© 1 
 

_mZ{gH$ ê$½U VnmgUr d CnMma 
 

1 nyU© doi _mZ{gH$ amoJ Vk 
d 

1 _mZX _mZ{gH$ amoJ Vk 
CnbãY AmhoV. 

Class 2 

dJ© 2 
 
   

 

Class 3 

dJ© 3dJ© 3dJ© 3dJ© 3 
 

  

Class 4 [Optional]   



dJ© 4 (n`m©`r) 2 {~Jmar godH$m§Mr n`m©`r 
ì`dñWm Ho$bobr Amho. 

 
 (iii) The procedure followed in the decision making process, including channels 
of supervision and accountability. 
 
Department / Ward office Structure in hierarchy as per signing authority. If 
possible file movement process. 

{d^mJ / jo{Ì` H$m`m©b`mMo A{YH$maàmá godH$m§Mr `mXr. Amdí`H$VoZwgma XñVEodOm§Mo [R>H$mU{d^mJ / jo{Ì` H$m`m©b`mMo A{YH$maàmá godH$m§Mr `mXr. Amdí`H$VoZwgma XñVEodOm§Mo [R>H$mU{d^mJ / jo{Ì` H$m`m©b`mMo A{YH$maàmá godH$m§Mr `mXr. Amdí`H$VoZwgma XñVEodOm§Mo [R>H$mU{d^mJ / jo{Ì` H$m`m©b`mMo A{YH$maàmá godH$m§Mr `mXr. Amdí`H$VoZwgma XñVEodOm§Mo [R>H$mU 
 
(iv) the norms set by it for the discharge of its functions. 
 

Serial No. 

A. H«$.A. H«$.A. H«$.A. H«$. 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Activity 

H$m`©H$m`©H$m`©H$m`© 
Time limit 
[Optional] 

H$mb_`m©Xm H$mb_`m©Xm H$mb_`m©Xm H$mb_`m©Xm 
(n`m©`r)(n`m©`r)(n`m©`r)(n`m©`r) 

Remarks 

eoameoameoameoam 

1.  _mZ{gH$ amoJ Vk 
ê$½U VnmgUr 
CnMma 

  

2.  _mZX amoJ Vk 
ê$½U VnmgUr 
CnMma 

  

 
(v) the rules, regulations, instructions, manuals and records, held by it or under 
its control or used by its employees for discharging its functions. 
 

Ward office/ Department name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 
Serial no. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Act / Regulation 

H$m`Xm /A{Y{Z`_H$m`Xm /A{Y{Z`_H$m`Xm /A{Y{Z`_H$m`Xm /A{Y{Z`_ 
Activity / Program 

H$m`© / {Z`moOZH$m`© / {Z`moOZH$m`© / {Z`moOZH$m`© / {Z`moOZ 
1. BPMC act 1949-69 

_w§~B© àm§{VH$ _Znm A{Y{Z`_ 1949_w§~B© àm§{VH$ _Znm A{Y{Z`_ 1949_w§~B© àm§{VH$ _Znm A{Y{Z`_ 1949_w§~B© àm§{VH$ _Znm A{Y{Z`_ 1949----69696969 
 

2.  Any other act – Mental Health Act 

BVa bmJy A{Y{Z`_BVa bmJy A{Y{Z`_BVa bmJy A{Y{Z`_BVa bmJy A{Y{Z`_ 
 

 
 
 
 
 
(vi) a statement of the categories of documents that are held by it or under its 
control. 

 - ~mø ê$½Um§Mo Ho$gnong© {d^mJmV R>odbo OmVmV. VgoM d¡Ú[H$` XmIbo nwpñVH$m R>odbr OmVo. 



Ward office/ Department Name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 
Serial No. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Subject 

{df`{df`{df`{df` 
Type 

àH$maàH$maàH$maàH$ma 
Remarks 

eoameoameoameoam 
1. Class 1 

dJ© 1dJ© 1dJ© 1dJ© 1    
_mZ{gH$ amoJVk 

a) ê$½U 
Ho$gnong 

b) d¡Ú[H$` 
XmIbo 

a) Register     

     XmIbm   XmIbm   XmIbm   XmIbm       
     nwñVH$     nwñVH$     nwñVH$     nwñVH$ 
b) File 

    XñVEodO    XñVEodO    XñVEodO    XñVEodO 

 

 
(vii) the particulars of any arrangement that exists for consultation with, or 
representation by, the members of the public in relation to the formulation of its 
policy or implementation there of. 
  

Serial No. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Subject 

{df`{df`{df`{df` 
Consulting Authority 

_m[hVr g„mJma_m[hVr g„mJma_m[hVr g„mJma_m[hVr g„mJma 
Type 

àH$maàH$maàH$maàH$ma 
Remarks 

eoameoameoameoam 
1. Schi 

30phrenia 
Awarness 
Association 

a) NGO - SAA 
b) 3rd Party 

ê$½U d 
ZmVodmB©H$ 
gëbm 

Xa e{Zdmar 
g ôg OmJm [Xbr 
OmVo 

2. Women 
Crises Centre  

a) NGO – gwg§dmX 
b) 

_[hbm 
[h¨gmMma 
gëbm H|$Ð 

nwUo _.Z.nm. d 
gwg§dmX _m\©$V 
H|$Ð Mmb{dbo 
OmVo 

3. Alcoholic 
Anoxymous 

a) NGO -  
b)  

ì`gZ_wŠVr 
CnMma  

g ôg OmJm [Xbr 
OmVo 

 
 
 
 
 
 
 
 
 
 
 
(viii) a statement of the boards, councils, committees and other bodies consisting 
of two or more persons constituted as its part or for the purpose of its advice, and 
as to whether meetings of those boards, councils, committees and other bodies 
are open to the public, or the minutes of such meetings are accessible for public. 
  

Serial Name of Total Purpose Type Frequency Document 



No. 

A. H«$.A. H«$.A. H«$.A. H«$. 
the 
Committee 

g[_VrMo Zmdg[_VrMo Zmdg[_VrMo Zmdg[_VrMo Zmd 

Members 

EHy$U EHy$U EHy$U EHy$U 
g§»`mg§»`mg§»`mg§»`m 

CÔoe /hoVyCÔoe /hoVyCÔoe /hoVyCÔoe /hoVy àH$maàH$maàH$maàH$ma of 
Meetings 

g ôMr doig ôMr doig ôMr doig ôMr doi 

available for 
Public 

ZmJ[aH$m§gmR>r ZmJ[aH$m§gmR>r ZmJ[aH$m§gmR>r ZmJ[aH$m§gmR>r 
CnbãY _m[hVrCnbãY _m[hVrCnbãY _m[hVrCnbãY _m[hVr 

bmJy ZmhrbmJy ZmhrbmJy ZmhrbmJy Zmhr    
 
(ix) a directory of its officers and employees. 
 

Ward office/ Department Name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 
Serial No. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Name 

ZmdZmdZmdZmd 
Office 
Address 

H$m`m©b`mMm nÎmmH$m`m©b`mMm nÎmmH$m`m©b`mMm nÎmmH$m`m©b`mMm nÎmm 

Phone (Extn.) 

XÿaÜdZr Z§.XÿaÜdZr Z§.XÿaÜdZr Z§.XÿaÜdZr Z§. 

1. _mZ{gH$ amoJ Vk S>m°. Xood|Ð {eamoio H$_bm Zohê$ 
ê$½Umb` 

020-
2558504 

 
(x) the monthly remuneration received by each of its officers and employees, 
including the system of compensation as provided in its regulations. 
 

Ward office/ Department Name 

jo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmdjo[Ì` H$m`m©b` /{d^mJmMo Zmd 
Sr. No. 

A. H«$.A. H«$.A. H«$.A. H«$. 
Designation 

hþÔmhþÔmhþÔmhþÔm 
Name 

ZmdZmdZmdZmd 
Gross Salary 

nyU© nJmanyU© nJmanyU© nJmanyU© nJma 
1. _mZ{gH$ amoJ Vk S>m°. Xood|Ð {eamoio 44,503 Xa_hm  

 
(xi) the budget allocated to each of its agency, indicating the particulars of all 
plans, proposed expenditures and reports on disbursements made. 
 

Serial 
No. 

A. H«$.A. H«$.A. H«$.A. H«$. 

Budget head  
/ Department Name 

ImVodmar / {d^mJmMo ZmdImVodmar / {d^mJmMo ZmdImVodmar / {d^mJmMo ZmdImVodmar / {d^mJmMo Zmd 

Work / 
Activity 

H$m`© H$m`© H$m`© H$m`©  

Budget 
provision  

Xo` a¸$_Xo` a¸$_Xo` a¸$_Xo` a¸$_ 

Expenditure 

$IM©$IM©$IM©$IM© 
 

Current 
Status 

Mmby pñWVrMmby pñWVrMmby pñWVrMmby pñWVr 
{d^mJmg ñdV§Ì ~OoQ> Zmhr{d^mJmg ñdV§Ì ~OoQ> Zmhr{d^mJmg ñdV§Ì ~OoQ> Zmhr{d^mJmg ñdV§Ì ~OoQ> Zmhr    

  
 
(xii) the manner of execution of subsidy programmes, including the amounts 
allocated and the details of beneficiaries of such programmes. 
 

Serial 
No. 

A.H«$.A.H«$.A.H«$.A.H«$. 

Program name 
(Activities) 

$àH$ënmMo Zmd$àH$ënmMo Zmd$àH$ënmMo Zmd$àH$ënmMo Zmd 

Allotted Amount  

Xo` a¸$_Xo` a¸$_Xo` a¸$_Xo` a¸$_ 
Report 

AhdmbAhdmbAhdmbAhdmb 
Remarks 

eoameoameoameoam 

bmJy ZmbmJy ZmbmJy ZmbmJy Zmhrhrhrhr 



 
(xiii) particulars of recipients of concessions, permits or authorisations granted by 
it. 

Serial 
No. 

A.H«$.A.H«$.A.H«$.A.H«$. 

Organization 

g§ñWmg§ñWmg§ñWmg§ñWm    
Concessions / Permits 
/ Authorities    
gyQ> /_mÝ`Vm / A{YH$magyQ> /_mÝ`Vm / A{YH$magyQ> /_mÝ`Vm / A{YH$magyQ> /_mÝ`Vm / A{YH$ma 

Report 

AhdmbAhdmbAhdmbAhdmb 
Remarks 

eoameoameoameoam 

bmJy ZmhrbmJy ZmhrbmJy ZmhrbmJy Zmhr 
 
(xiv) details in respect of the information, available to or held by it, reduced in an 
electronic form. 

- $ê$½Um§À`m CnMmam g§X^m©Vrb _mhrVr JmonZr` Agë`m_wio H$moQ>rÀ`m AmXoem{edm` AÝ` ì
 `pŠV¨g XoVm `oV Zmhr. 
 
Web address of the Ward office / Department. 

jo{Ì` H$m`m©b`mVrb {d{dY Ijo{Ì` H$m`m©b`mVrb {d{dY Ijo{Ì` H$m`m©b`mVrb {d{dY Ijo{Ì` H$m`m©b`mVrb {d{dY ImË`mVrb do~ A°S´>ogmË`mVrb do~ A°S´>ogmË`mVrb do~ A°S´>ogmË`mVrb do~ A°S´>og    
----    do~ A°S²>og Amamo½g ImË`mMm Amho. 
 
List of the activity done through computerization. 

g§JUH$mda {dH${gV Ho$boë`m àUmbrMo Zmdg§JUH$mda {dH${gV Ho$boë`m àUmbrMo Zmdg§JUH$mda {dH${gV Ho$boë`m àUmbrMo Zmdg§JUH$mda {dH${gV Ho$boë`m àUmbrMo Zmd    
----    àUmbr {dH${ñmV Ho$bobr Zmhr. 
 
(xv) the particulars of facilities available to citizens for obtaining information, 
including the working hours of a library or reading room, if maintained for public 
use. 

Serial No. 

A.H«$.A.H«$.A.H«$.A.H«$. 
Information collection 
centres 

_m[hVr H|$Ð_m[hVr H|$Ð_m[hVr H|$Ð_m[hVr H|$Ð 

Timing (Open / Close) 

doi doi doi doi (Mmby / ~§XMmby / ~§XMmby / ~§XMmby / ~§X)    
Remarks    
eoameoameoameoam 

1. Kiosks [H$Am°Šg[H$Am°Šg[H$Am°Šg[H$Am°Šg  

2. CFC grEgrEgrEgrE\\\\$gr$gr$gr$gr  

3. Ward office jo{Ì`  jo{Ì`  jo{Ì`  jo{Ì`      
                 H$m`m©b`                 H$m`m©b`                 H$m`m©b`                 H$m`m©b` 

 

4. Web  do~do~do~do~  

5. Phone \\\\$moZ$moZ$moZ$moZ 

    
    

----godm CnbãY ZmhrVgodm CnbãY ZmhrVgodm CnbãY ZmhrVgodm CnbãY ZmhrV----    

 

 (xvi) the names, designations and other particulars of the Public Information 
Officers. 

n«`moJemioV H$m_ H$aUmè`m godH$m§Mr `mXr, nËVm d \$moZ H«$_m§H$: 
 

Sr. 
No. 

A.H«A.H«A.H«A.H«
$$$$ 

Name 

ZmdZmdZmdZmd 
Department/ 
Ward office 

{d^mJ / jo{Ì` {d^mJ / jo{Ì` {d^mJ / jo{Ì` {d^mJ / jo{Ì` 
H$m`m©b`H$m`m©b`H$m`m©b`H$m`m©b` 

Designation  

hþÔmhþÔmhþÔmhþÔm 
Work 
Timing 

H$m_mMr H$m_mMr H$m_mMr H$m_mMr 
doidoidoidoi 

Office 
Address 

H$m`m©b`mMm H$m`m©b`mMm H$m`m©b`mMm H$m`m©b`mMm 
nÎmmnÎmmnÎmmnÎmm 

Office 
Phone 

H$m`m©b` H$m`m©b` H$m`m©b` H$m`m©b` 
XÿaÜdZr XÿaÜdZr XÿaÜdZr XÿaÜdZr  

Email 

B©B©B©B©----_ob_ob_ob_ob 

1.  S>m°. [S>. [S>. Amamo½` Cn-Amamo½` 10:30 Amamo½` 020-  



Mm§XH$H$a à_wI - 
5:30 

H$m`m©b`, 
{edmOrZJa, 
nwUo _.Z.nm., 
nwUo. 

2550122
4 

-- 

 
(xvii) such other information as may be prescribed and thereafter update these 

publications every year.udget A§XmOnÌH$A§XmOnÌH$A§XmOnÌH$A§XmOnÌH$ 
1. Citizen charter [Optional] ZmJ[aH$m§Zm XoÊ`mV `oUmè`m gw{dYm (n`m©`r)ZmJ[aH$m§Zm XoÊ`mV `oUmè`m gw{dYm (n`m©`r)ZmJ[aH$m§Zm XoÊ`mV `oUmè`m gw{dYm (n`m©`r)ZmJ[aH$m§Zm XoÊ`mV `oUmè`m gw{dYm (n`m©`r) 
2. City development plan [Optional] eha {dH$mg {Z`moOZ (n`m©̀ r)eha {dH$mg {Z`moOZ (n`m©̀ r)eha {dH$mg {Z`moOZ (n`m©̀ r)eha {dH$mg {Z`moOZ (n`m©̀ r) 

 


