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Sr.No. Designation Activity Description Required 

Documents 
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Standing Order etc.
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1 ñcq_ fglæ_G$ ^l.@l_lUG$` à^vH _l§Yq fc© NG$lU YlŠ_l§c`qa 
G$l^G$lN c Bm zc]lIlLn G$l^G$lNl}l}ULn 
G$l_l©a_qY mZ`mÌG$lLl ^fvWl U_l` G$`Tn.

2 ^l.@l_lUG$` 
à^vH

^fvWl @calnG$Y G$éY Ë_l^Ü_n [n$`[$l` WþéñUq/ 
}Wa G$éY ñcli`q G$`Tn.

3 ñcq_ fglæ_G$ ^fvWlà^lTn _ln½_ Uq WþéñUq G$éY [n$` G$l_l©a_ 
mZ`mÌG$ ^l.@l_lUG$` à^vH _l§LnG$R=n ñcli`qflQ=q  
mlQ=zcTn.

4 ^l.@l_lUG$` 
à^vH

[n$` G$l_l©a_ mZ`mÌG$lc` ñcli`q G$`Tn.

@.G«$.1 Un 5
3 ZWcf 
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5 ñcq_ fglæ_G$ 1. mZ`mÌG$ `zNñP=`al Yl{WcxY mZ`mÌG$ G«$^l§§G$ 
P=lG$Tn.
2. mZ`mÌG$lÀ_l M=l_l§ZG$U àUq G$lSx=Y fc© NG$lU 
YlŠ_l§c` c Bm zc]lIl§Yl zcUZ`U G$`Ê_lflQ=q R=l_`q 
zazmG$lG$R=n zYI©U G$`Tn.
3. mZ`mÌG$ àlá Olë_lLq mlnglnL àlá G$éY JnTn.
4. zce_lYvém mZ`mÌG$ [$lA©al DG$ àU alcTn.
5. DG$zÌU [$lA©aal àU alcTn.
6. @Ý_ ^glYI`mlzaGn$Ln ^ZgYn^gl NG$lU 
BËmÞlLq ^lZgUq JnTn.
7. ^YmlÀ_l f§Gn$U ñVhlc` _nTl`n cU©^lY mÌlUqa 
}lUå_l HlË_ldq zYIR=qU @fë_lf, Un mlgÿY zàÝP= 
G$lS=Tn c [$lA©aal alcTn.
8. ^l.@l_lUG$` à^vH _l§Yq cnhlncnhq ZWanaq 
UW²Yve§IqG$ G$l^n G$`Tn.
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1 ñP=nYln ^l.HlUn à^vH _l§Yq fl§zIUanaq mÌn,@gcla  A. 
mÌn P=lA©m G$ê$Y WnTn. zczcX z^P=sILq ^lzgUq-
zWYl§G$, cnh, zce_ A.[$lA©a G$ê$Y ^l.@l_lUG$` 
à^vH _l§Yl WnTn. UfnL HlË_l @§UI©U c }lgn`q 
HlË_l§Ln mÌ ì_cgl`l}l}U mvU©Ul G$ê$Y
^l.@l_lUG$` à^vH _l§À_l I¡`gNn`qU _nÊllè_l 
YlI`qG$,f]lfW,G$^©Ll`q _l§À_l ]nP=qLq c 
G$l^G$lNlLn `zNñP=`al Yl{W JnTn c fW` ^lzgUq 
^l.@l_lUG$` à^vH _l§Yl W_lcq
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