
P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

1 @lcG$ }l`zYdq 
zbzmG$

@lbnbl (WlHb) ^l. dg` fvXl`Tl fz^UqLl Q=`lc @lcG$ }l`zYdqbl 
Yl§WzcTn. 
Q=`lc fglæ_G$ @z]_§Ul _l§LnG$R=n P=mlblUxY mlQ=zcTn.  

dg` fvXl`Tl fz^UqLl Q=`lc ^v§}A© àl§zUG$ ^glYI`mlzbG$l 
@zXzY_^ 1949 Ln G$b^ 
210(1)(@), 210(1)(}) Yvfl` 2

2 fglæ_G$ @z]_§Ul Q=`lclc` G$`lc_lÀ_l G$l_©clgq}l}U ^lI©Wd©Ym` @lWnd / ñclúl`q G$`Tn.  
2

3 @lcG$ }l`zYdq 
zbzmG$

Q=`lc f§}§zXU zc]lIlLn G$zYð= @z]_§Ul _l§Ln cG©$zdP=bl WnTn. 
1

4 G$zYð= @z]_§Ul/ 
fglæ_G$

Q=`lc cG©$zdP=bl Yl{WzcTn. 
Q=`lclYvfl` `ñUl à^lT`nel }WbTnG$l^q @z]àl_ WnTnflQ=q Q=`lclUqb 
`ñË_lLq M=lYYq G$`Tn. (BWl. fW`Ll `ñUl cZgclP=qLl, mvTn 
^glYI`mlzbGn$À_l ^lbG$rLl, zcG$lf _lnNYl @l`lHR=çlUqb, P=q. mq. 
oñG$^^Xqb @fTn _l}l}U.) 
`ñUl ]xz^àlmT G$l_l©b_lG$R=qb Yfë_lf f§}§zXU zc]lIlG$Rx=Y YG$ldl 
z^hTnG$l^q mÌ U_l` G$`Tn. 
mÌ fglæ_G$ @z]_§Ul _l§Ln ñclúl`qflQ=q flW` G$`Tn.  

6

5 fglæ_G$ @z]_§Ul YG$ldl ^lITq G$`Tl`n mÌ UmlfxY Ë_lc` ñclúl`q G$`Tn. 2

6 G$zYð= @z]_§Ul/ 
fglæ_G$

mÌlc` NlcG$ G«$^l§G$ P=lGx$Y f§}§zXU zc]lIlf mlQ=zcTnflQ=q NlcG$ 
}l`zYdqbl WnTn. 1

]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_
^l. dg` fvXl`Tl fz^Uq Q=`lclc` `ñUl à^lT`nel }WbTnG$l^q ^l. ^glmlzbG$l @l_vº$ _l§Yq @z]àl_ WnTn^l. dg` fvXl`Tl fz^Uq Q=`lclc` `ñUl à^lT`nel }WbTnG$l^q ^l. ^glmlzbG$l @l_vº$ _l§Yq @z]àl_ WnTn^l. dg` fvXl`Tl fz^Uq Q=`lclc` `ñUl à^lT`nel }WbTnG$l^q ^l. ^glmlzbG$l @l_vº$ _l§Yq @z]àl_ WnTn^l. dg` fvXl`Tl fz^Uq Q=`lclc` `ñUl à^lT`nel }WbTnG$l^q ^l. ^glmlzbG$l @l_vº$ _l§Yq @z]àl_ WnTn

^v§}A© àl§zUG$ ^glYI`mlzbG$l @zXzY_^ 1949 Ln G$b^ 210(1)(@), 210(1)(}) @Ýc_n `ñUl à^lT`nel G$^q/NlñU G$`Tn,^v§}A© àl§zUG$ ^glYI`mlzbG$l @zXzY_^ 1949 Ln G$b^ 210(1)(@), 210(1)(}) @Ýc_n `ñUl à^lT`nel G$^q/NlñU G$`Tn,^v§}A© àl§zUG$ ^glYI`mlzbG$l @zXzY_^ 1949 Ln G$b^ 210(1)(@), 210(1)(}) @Ýc_n `ñUl à^lT`nel G$^q/NlñU G$`Tn,^v§}A© àl§zUG$ ^glYI`mlzbG$l @zXzY_^ 1949 Ln G$b^ 210(1)(@), 210(1)(}) @Ýc_n `ñUl à^lT`nel G$^q/NlñU G$`Tn,
`Ô G$`Tn.  `Ô G$`Tn.  `Ô G$`Tn.  `Ô G$`Tn.  

PROCESS MANUAL/9/28



P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

7 NlcG$ }l`zYdq 
zbzmG$ 

mÌ NlcG$ }l`zYdqbl Yl{WzcTn. 
mÌ f§}§zXU zc]lIlf mlQ=zcTn. 2

8 @lcG$ }l`zYdq 
zbzmG$

mÌl^Ü_n YG$ldl (mÌlfg) @lë_l§Y§U` mÌ @lcG$ }l`zYdqbl Yl{WzcTn.  
mÌ fglæ_G$ @z]_§Ul _l§LnG$R=n P=mlblUxY mlQ=zcTn.   2

9 fglæ_G$ @z]_§Ul mÌlc` ^lI©Wd©Ym` @lWnd / ñclúl`q G$`Tn. 2

10 @lcG$ }l`zYdq 
zbzmG$

mÌ f§}§zXU zc]lIlLn G$zYð= @z]_§Ul _l§Ln cG©$zdP=bl WnTn. 
1

11 G$zYð= @z]_§Ul/ 
fglæ_G$

mÌ cG©$zdP=bl Yl{WzcTn. 
Q=`lclYvfl` `ñUl à^lT`nel @lHTnG$l^q YG$ldlLn P´=nfsI G$`Tn. 
@^lnzY_l pàP= G$lS=Tn, `ñUl à^lT`nel @lHTn, YG$ldl `§IzcTn. 
Q=`lclYvfl` @z]àl_ flW` G$`TnG$l^q ^l. ^glmlzbG$l @l_vº$ _l§Ln 
^lÝ_UnflQ=q zYcnWY U_l` G$`Tn. 
^l. ^glmlzbG$l @l_vº$ _l§NG$R=n mlQ=zcTnflQ=q f§zLG$l U_l` G$`Tn.
àG$`T fglæ_G$ @z]_§Ul _l§LnG$R=n flW` G$`Tn. 

6

12 fglæ_G$ @z]_§Ul àG$`T UmlfxY ñclúl`q G$`Tn. 
àG$`T HlUnà^vH _l§Ln ñclúl`qflQ=q flW` G$`Tn. 3

13 HlUnà^vH àG$`T UmlfxY ñclúl`q G$`Tn. 4

14 G$zYð= @z]_§Ul/ 
fglæ_G$

àG$`Tq fglæ_G$ @z]_§Ul, HlUnà^vH _l§Yq G$lgq WþéñË_l fvLzcë_lf 
Ë_là^lTn WþéñUq G$éY àG$`T ñclúl`qflQ=q flW` G$`Tn. 
àG$`Tq mnNsI G$`Tn.  [$lA©b ì_coñVU blcTn. 
ñclúl`qY§U` àG$`T ^l. ^glmlzbG$l @l_vº$ _l§NG$R=n mlQ=zcTnflQ=q NlcG$ 
}l`zYdqf WnTnf. 

2
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P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

15 NlcG$ }l`zYdq 
zbzmG$ 

àG$`T NlcG$ }l`zYdqf Yl{WzcTn. 
àñUvU àG$`Tq Y^xW Gn$bnë_l zczcX HlË_l§^l[©$U ^l. ^glmlzbG$l @l_vº$ 
_l§NG$R=n mlQ=zcTn. 

2

16 @lcG$ }l`zYdq 
zbzmG$

àG$`T ^l. ^glmlzbG$l @l_vº$ _l§Lq ^lÝ_Ul glncxY @lë_lY§U` @lcG$ 
}l`zYdqbl Yl{WzcTn. 
àG$`T fglæ_G$ @z]_§Ul _l§LnG$R=n P=mlblUxY mlQ=zcTn. 

2

17 fglæ_G$ @z]_§Ul àG$`T mlgÿY @lcí_G$ @fë_lf ^lIWd©Ym` @lWnd / ñclúl`q G$`Tn. 2

18 @lcG$ }l`zYdq 
zbzmG$

àG$`T f§}§zXU G$zYð= @z]_§Ul cG©$zdP=bl WnTn. 
1

19 G$zYð= @z]_§Ul/ 
fglæ_G$

àG$`T cG©$zdP=bl Yl{WzcTn.  
1
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P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

1 @lcG$ }l`zYdq 
zbzmG$

zcXq f„lIl` G$l_l©b_lG$Rx=Y @lbnë_l YcqY Wlì_l}l}ULn mÌ @lcG$ 
}l`zYdqU Yl{WzcTn. 
mÌ fglæ_G$ @z]_§Ul _l§LnG$R=n P=mlblUxY mlQ=zcTn.  

zcXq f„lIl` G$l_l©b_lG$Rx=Y 
]xz^àlmT G$l_l©b_lG$R=n àlá 
Olbnbl Wlcl àU. 

zcXq f„lIl` G$l_l©b_lG$Rx=Y àlá 
Olbnbl Wlcl. 
Ý_l_lb_qY G$l^G$lN 

1

2 fglæ_G$ @z]_§Ul mÌlc` ^lI©Wd©Ym` @lWnd / ñclúl`q G$`Tn. 1

3 @lcG$ }l`zYdq 
zbzmG$

mÌ f§}§zXU zc]lIlÀ_l G$zYð= @z]_§Ul _l§Ln cG©$zdP=bl WnTn. 
1

4 G$zYð= @z]_§Ul/ 
fglæ_G$ 

mÌ cG©$zdP=bl Yl{WzcTn c zcXq f„lIl` G$l_l©b_lÀ_l mÌlfln}U Wlì_lLq 
àU, cG$rbmÌ Yfë_lf zcXq f„lIl` G$l_l©b_lG$Rx=Y Wlì_lLq àU 
^lIzcTn.  cG$rbmÌ U_l` G$`cxY ^lIzcTn (mÌ) WnTn. 

4

5 @lcG$ }l`zYdq 
zbzmG$

zcXq f„lIl` G$l_l©b_lG$Rx=Y Wlì_lLq àU/cG$rbmÌ @lë_lY§U` @lcG$ 
}l`zYdqbl Yl{WzcTn. 
fglæ_G$ @z]_§Ul _l§LnG$R=n P=mlblUxY mlQ=zcTn. 

1

6 fglæ_G$ @z]_§Ul mÌlc` ^lI©Wd©Ym` @lWnd / ñclúl`q G$`Tn. 2

7 @lcG$ }l`zYdq 
zbzmG$

Wlì_lLq àU/cG$rbmÌ f§}§zXU G$zYð= @z]_§Ul _l§Ln cG©$zdP=bl WnTn. 
1

zcXq f„lIl` G$l_l©b_lG$Rx=Y àlá cZG$bmÌlc` HlUnà^vHl§Lq ñclúl`q JnTn.  
cG$rbmÌ zcXq f„lIl` G$l_l©b_lG$R=n mlQ=zcTn. 1

Wlì_lLl @ä_lf G$éY f§§}§zXU cG$rbl§Yl "Say" (G¡$[$r_U) WnTnflQ=q 
G¡$[$r_U U_l` G$`Tn.
"Say" fglæ_G$ @z]_§Ul _l§LnG$R=n flW` G$`Tn.  

6

]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_

^l. zNëgl Ý_l_lb_ c ^.Y.ml. G$lnP=© àG$`Tl§}l}U G$l_©clgq^l. zNëgl Ý_l_lb_ c ^.Y.ml. G$lnP=© àG$`Tl§}l}U G$l_©clgq^l. zNëgl Ý_l_lb_ c ^.Y.ml. G$lnP=© àG$`Tl§}l}U G$l_©clgq^l. zNëgl Ý_l_lb_ c ^.Y.ml. G$lnP=© àG$`Tl§}l}U G$l_©clgq

8 G$zYð= @z]_§Ul/ 
fglæ_G$ 
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P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

9 fglæ_G$ @z]_§Ul "Say" UmlfTn c HlUnà^vH _l§Ln ñclúl`qf flW` G$`Tn. 4

10 HlUnà^vH "Say" UmlfxY "Say"  c` fgq G$`Tn.  4

11 G$zYð= @z]_§Ul fglæ_G$ @z]_§Ul, HlUnà^vH _l§Yq "Say" ̂ Ü_n WþéñUq fl§zIUë_lf 
"Say" WþéñU G$`Tn. "Say" fglæ_G$ @z]_§Ul / HlUnà^vH _l§LnG$R=n 
ñclúl`qflQ=q flW` G$`Tn.  ñclúl`qY§U` "Say" G$ìgZ`¨I bnP=`fg fglæ_G$ 
@z]_§Ul / HlUnà^vH _l§Ln ñclúl`qYn zcXq f„lIl` G$l_l©b_lG$R=n 
mlQ=zcTnflQ=q NlcG$ }l`zYdqbl WnTn. 

4

12 NlcG$ }l`zYdq 
zbzmG$

zcXq f„lI` G$l_l©b_lG$R=n mlQ=zcTnLn mÌ ("Say") NlcG$ }l`zYdqbl 
Yl{WzcTn mÌ zcXqf„lIl` G$l_l©b_lG$R=n mlQ=icTn. 

f§}§zXU cZG$bl§Yq ZWbnë_l cnhnU f^úl NlcxY G¡$z[$_U U_l` G$`TnG$l^q 
cZG$bl§Yl ^lZgUq WnTn. 5

Yn^bnë_l Ul`Hnf ZG¨$cl cZG$bl§Yq ZWbnë_l fxLYnYvfl` Ý_l_lb_lU NlcxY 
àzUjlmÌ G$`Tn.  5

DHlÚl àG$`Tq Yln W/S @l°R=©` Olë_lf W/S oñcG$l`Tn}l}ULn mÌlc` c 
W/S c` zcXqf„lIl` G$l_l©b_lYn ZWë_là^lTn HlUnà^vvHl§§Ln ñclúl`qflQ=q 
flW` G$`Tn.

4

ñclúl`qY§U` zcXqf„lIl` G$l_l©b_/f§}§zXU cZG$b _l§LnG$R=n WnTn/mlQ=zcTn. 
1

cZG$bl§Yq ZWbnë_l fxLYnYvfl` Ul`Hnf gN` `lgTn. 
cZG$bl§Yl cnhlncnhq ZWbnë_l fxLYnYvfl` G$l_©clgq G$`Tn. 1

13 G$zYð= @z]_§Ul
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P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

^n. Ý_l_lb_lYn ZWbnë_l @§zU^ zYG$lblYvfl` HlUnà^vH _lLn @lWndlYvfl` 
G$l_©clgq G$`Tn. 

@lcí_G$UnYv
fl`

@lcí_G$ àG$`Tq ^n. Bƒ Ý_l_lb_lU @zmb G$`lc_lLn Q=`ë_lf Ë_là^lTn 
^l. ^glmlzbG$l @l_vº$ _l§Ln ^lÝ_UnYn G$l_©clgq G$`Tn.  Ë_lflQ=q 
zcXqf„lIl` G$l_l©b_lG$Rx=Y cZG$bmÌ U_l` G$`cxY JnTn. 

6

zcXqf„lIl` G$l_l©b_lYn ZWbnë_l cZG$bmÌlc` HlUnà^vHl§Lq ñclúl`q JnTn. 
2

cZG$bmÌ f§}§zXU cZG$b _l§Yl ^n. Bƒ Ý_l_lb_, ^v§}A© _nVn mlngLzcTn. 1

cZG$b fxLYl WnUqb Ë_lcnhq ^v§}A©f NlTn c @lcí_G$ Uq ^lZgUq WnnTn. 1

cZG$b _l§Ln}`ln}` f^úl ^n. Ý_l_lb_lU WlHb G$`lc_lLn àzUjlmÌ U_l` 
G$`TnG$l^q ^WU G$`Tn.  àzUjlmÌ HlUnà^vH _l§Yl WlHzcTn c ñclúl`qflQ=q 
flW` G$`Tn. 

4

15 HlUnà^vH àzUjlmÌ Wlì_lLn @cblnG$Y glncxY àzUjlmÌlc` ñclúl`q G$`Tn.  
2

àzUjlmÌ f§}§zXU cZG$b _l§§Yl YnC$Y WnTn. 1

cZG$b fxLYl WnUqb Ë_lcnhq Ul`Hnf ^lZgUq WnTnf ^n. Bƒ Ý_l_lb_lU 
gN` `lgTn. 1

^n. Bƒ Ý_l_lb_lLn @lWndlYvfl` @§zU^ zYG$lblY§U` ^l. ^glmlzbG$l 
@l_vº$ _l§Ln ^lÝ_UnYn mvS=qb G$l_¥clgq G$`Tn. 6

G$lgq àG$`Tq @lcí_G$ @fë_lf ^n. Ý_l_lb_lYn f^Ýf mlQ=zcë_lf 
^n.Ý_l_lb_lf flúl WnnTnf gN` `lgTn. 1

16 G$zYð= @z]_§Ul

14 G$zYð= @z]_§Ul 
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P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

1 G$zYð= @z]_§Ul/ 
fglæ_G$ 

DHlÚl NlInLq ]xfm§lWYlLq G$l_©clgq mvT© glnn, Ë_lcnhq zcdne ]xz^ f§mlWY 
@zXG$l`q G$l_l©b_lG$Rx=Y ]xf§mlWY G$l_ÚlÝc_n Ul}l Olbnë_l NlInLq 
Ul}mlcUq, DZ`_l, ñP=nnP=^{P=, f§_vº$ ^lnNTq YG$ldlLq àU A. @lcí_G$ 
G$lIWmÌnn ]xz^àlmT G$l_l©b_lf àlá glnUlU.  fW` G$lIWmÌl§Yvfl` 
]xz^àlmT G$l_l©b_lG$R=qb Ul}l `zNñP=`bl Ul}l Olbnë_l NlInLq 
Umdqbcl` (BWl. NlInLn úlnÌ, NlIl ^lbG$lLn Ylc, G$lnTË_l G$l`TlflQ=q 
NlIl Ulã_lU JnUbq Uln BÔnd A.) Yl{W G$`Tn. 
Ul}l `zNñP=`bl f§mlZWU NlInLq Yl{W JnUbnbn `zNñP=` fglæ_G$ @z]_§Ul 
_l§LnG$R=n flW` G$`Tn.  

Ul}l Olbnnë_l NlInLq 
1) Ul}n mlcUq 
2) DZ`_l ñP=nP=^{P= 
3) f§_vŠU ^lnNTq YG$ldl 

1) ]xf§mlWY G$l_Wl 1894
2) D^.@l`.P=q.mq.@°ŠP= 1966 
(G$b^ 126)
3) }q.mq.D^.fq. @°ŠP= 1947
4) ^lÝ_ zcG$lf zY_§ÌT zY_^lcbq

7

2 fglæ_G$ @z]_§Ul Ul}l `zNñP=`bl f§mlZWU NlInLq Yl§W UmlfxY `zNñP=`bl ñclúl`q G$`Tn. 2

3 G$zYð= @z]_§Ul/ 
fglæ_G$ 

Ulã_lU @lbnë_l NlInÀ_l YG$ldlÀ_l, clñUvúlnÌmÌG$, DZ`_l ñP=nP=^{P= A. 
G$lIWmÌl§À_l àË_nG$r 4 àUq U_l` G$`Tn. 
U_l` Gn$bnë_l fW`À_l àUq G$zYð= @z]_§Ul _l§LnG$Rx=Y UmlfxY JnTn. 
^glYI`mlzbGn$Ln Ulã_lU @lbnë_l NlInLq ]xz^ @lzT pNWIq 
zc]lIlG$R=qb `nG$l°R=©bl Yl{W JnnTnflQ=q UfnL YI` ]x^lmY G$l_l©b_lG$R=n fW` 
z^hG$Uqc` ^glYI`mlzbGn$Ln Ylc blcxY JnTnflQ=q c`qbà^lTn U_l` Gn$bnbq 
Ulã_lLq G$lIWmÌn ]xz^ @lzT pNWIq zc]lIlG$R=n mlQ=zcTnflQ=q G$ìg`sI 
bnP=` U_l` G$`Tn.

4

G$zYð= @z]_§Ul/ 
fglæ_G$ 

G$ìg`sI bnP=` fc© G$lIWmÌl§fg G$zYð= @z]_§Ul _l§LnG$R=n ñclúl`qflQ=q flW` 
G$`Tn.  

]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_
]xf§mlWY G$l_ÚlÝc_n zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln^l[©$U Ulã_lU @lbnë_l NlInLq Yl{W JnTn, Ë_lc` ^glYI`mlzbGn$Ln Yl§c blcxY JnTn c f§}§zXU ]xf§mlWY G$l_ÚlÝc_n zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln^l[©$U Ulã_lU @lbnë_l NlInLq Yl{W JnTn, Ë_lc` ^glYI`mlzbGn$Ln Yl§c blcxY JnTn c f§}§zXU ]xf§mlWY G$l_ÚlÝc_n zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln^l[©$U Ulã_lU @lbnë_l NlInLq Yl{W JnTn, Ë_lc` ^glYI`mlzbGn$Ln Yl§c blcxY JnTn c f§}§zXU ]xf§mlWY G$l_ÚlÝc_n zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln^l[©$U Ulã_lU @lbnë_l NlInLq Yl{W JnTn, Ë_lc` ^glYI`mlzbGn$Ln Yl§c blcxY JnTn c f§}§zXU 

gñUl§U`qU G$`TnflQ=q NlIl ]xz^ @lzT pNWIq zc]lIlG$R=n cI© G$`Tn. gñUl§U`qU G$`TnflQ=q NlIl ]xz^ @lzT pNWIq zc]lIlG$R=n cI© G$`Tn. gñUl§U`qU G$`TnflQ=q NlIl ]xz^ @lzT pNWIq zc]lIlG$R=n cI© G$`Tn. gñUl§U`qU G$`TnflQ=q NlIl ]xz^ @lzT pNWIq zc]lIlG$R=n cI© G$`Tn. 

PROCESS MANUAL/11/34



P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

4 G$zYð= @z]_§Ul ]xz^ @lzT pNWIqG$R=n Ë_l§Ln `nnG$l°R=©bl Yl{W JnTnflQ=q c YI` ]x^lmY 
G$l_l©b_lG$R=n ^glYI`mlzbGn$Ln YlclLq Yl{W G$`cxY JnTnflQ=q U_l` Gn$bnbn 
mÌ c G$lIWmÌ UmlfxY fgq G$`Tn. 
c`qb mÌ c fc© G$lIWmÌn fglæ_G$ @z]_§Ul _l§Ln ñclúl`qf flW` G$`Tn.

3

5 fglæ_G$ @z]_§Ul c`qb mÌ c fc© G$lIWmÌn UmlfxY ñclúl`q G$`Tn. 2

6 G$zYð= @z]_§Ul/ 
fglæ_G$ 

fglæ_G$ @z]_§Ul _l§Ln ñclúl`qY§U` mÌ NlcG$ }l`zYdqbl WnTn.  
1

7 NlcG$ }l`zYdq 
zbzmG$

mÌ NlcG$ }l`zYdqf Yl{WcxY mÌlc` NlcG$ Y§}` P=lGx$Y f§}§zXU zc]lIlf 
mlQ=zcTn.
mvS=n W`^gl 7/12 bl ^glYI`mlzbGn$Lq Yl{W Olbq G$l_ _l}l}U mlQ=mv`lcl 
G$`Tn.   

2

PROCESS MANUAL/11/35



P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

1 @lcG$ }l`zYdq 
zbzmG$

zcdne ]xz^ f§mlWY @zXG$l`q G$l_l©b_lYn Ul}l JnTn}l}ULn mÌ WlHb 
Gn$ë_lY§U` Ë_lLq @lcG$ }l`zYdqbl Yl{W JnTn.
mÌ fglæ_G$ @z]_§Ul _l§LnG$R=n P=mlblUxY mlQ=zcTn.  

zcdne ]xz^ f§mlWY @zXG$l`q 
_l§LnG$R=qb fxLYl mÌ.  

]xf§mlWY G$l_Wl 1894 Ln 
@zXzY_^lUqb U`UvWqYvfl`  1

2 fglæ_G$ @z]_§Ul mÌ mlgÿY @lcí_G$ Ë_l ^lI©Wd©Ym` @ljl WnTn / ñclúl`q G$`Tn.  
2

3 @lcG$ }l`zYdq 
zbzmG$

mÌ f§}§zXU zc]lIlLn G$zYð= @z]_§Ul _l§Ln cG©$zdP=bl WnTn. 
1

mÌ cG©$zdP=bl Yl{WzcTn. 
Ulã_lU JnTnU _nTl`q z^hG$U/z^hG$Uq ^lnQ=q/^lnQ=çl à^lTlc` @fë_lf 
z^hG$Usc`qb }l§XG$l^ A. G$lS=TnflQ=q ^Yvî_}hlLq @lcí_G$Ul @fUn.  
Ë_lflQ=q @zUG«$^T zc]lIlfg f§}§zXU zc]lIlG$R=n ^WU ^lITqflQ=q mÌn 
U_l` G$`Tn. 

3

}l§XG$l^n ^lnQ=çl à^lTlc` mR=Tl` @fë_lf  Ë_là^lTlU `lR=l`lnR=l 
BLbTnflQ=q c }l§XG$l^n BU`zcTnf ìgnA©G$b R=nmlnG$R=n 
Nn.fq.}q./P´=Šf/R=§mf© ^lIzcTnflQ=q mÌ U_l` G$`Tn. 

@lcí_G$ @fë_lf cqN G$YnŠdY UlnR=TnflQ=q D^.Df.A©.}q./^.Y.ml. 
G$R=qb AbnoŠP´=G$ zc]lI _l§LnG$R=n cl_`^nYflQ=q mÌ U_l` G$`Tn. 

Ul}l JnTnU _nTlè_l NlInÀ_l ^lZgUqflQ=q f§}§zXU fc© HlË_l§Yl Ulã_lflQ=q 
gN` `lgTn}l}U mÌ U_l` G$`Tn. 

]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_]xz^àlmT G$l_l©b_
]xf§mlWY G$l_ÚlÝc_n zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln^l[©$U JnÊ_lU _nTlè_l Ulã_lf gN` `glTn c @lcí_G$ Uq ^WU mv`zcTn. ]xf§mlWY G$l_ÚlÝc_n zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln^l[©$U JnÊ_lU _nTlè_l Ulã_lf gN` `glTn c @lcí_G$ Uq ^WU mv`zcTn. ]xf§mlWY G$l_ÚlÝc_n zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln^l[©$U JnÊ_lU _nTlè_l Ulã_lf gN` `glTn c @lcí_G$ Uq ^WU mv`zcTn. ]xf§mlWY G$l_ÚlÝc_n zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln^l[©$U JnÊ_lU _nTlè_l Ulã_lf gN` `glTn c @lcí_G$ Uq ^WU mv`zcTn. 

4 G$zYð= @z]_§Ul/ 
fglæ_G$ 

PROCESS MANUAL/12/36



P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

Ul}l JnTnU _nTlè_l NlInÀ_l ^lZgUqflQ=q f§}§zXU fc© HlË_l§Yl Ulã_lflQ=q 
gN` `lgTn}l}U mÌ U_l` G$`Tn. 

Ulã_lÀ_l G$l_©clgqflQ=q mlbqf }§Wln}ñUlLq @lcí_G$Ul @fë_lf 
@zUG«$^T zc]lIlG$R=qb BmbãX mlnbqf z^hTnflQ=q mÌ U_l` G$`Tn.  

U_l` Gn$bnë_l fc© mÌl§c` G$zYð= @z]_§Ul _l§Lq ñclúl`q JnTn.  

5 G$zYð= @z]_§Ul U_l` Gn$bnbq fc© mÌ UmlfxY fgq G$`Tn. mÌ fglæ_G$ @z]_§Ul _l§Ln 
ñclúl`qflQ=q flW` G$`Tn. 2

6 fglæ_G$ @z]_§Ul ^WUqflQ=q U_l` Gn$bnbq mÌnn UmlfxY Ë_lc` ñclúl`q G$`Tn. 
@lcí_G$ @fë_lf Né` Uq mÌn HlUnà^vH _l§Ln ñclúl`qflQ=q flW` G$`Tn. 2

7 G$zYð= @z]_§Ul/ 
fglæ_G$ 

ñclúl`q Olbnbq mÌn f§}§zXU HlË_l§Yl mlQ=zcTnflQ=q NlcG$ }l`zYdqbl WnTnn. 
1

8 NlcG$ }l`zYdq 
zbzmG$ 

mÌ NlcG$ }l`zYdqbl Yl{WzcTn.  mÌlc` NlcG$ Y§}` P=lGx$Y mÌ f§§}§zXU 
HlË_l§Yl mlQ=zcTn. 1

9 G$zYð= @z]_§Ul/ 
fglæ_G$ 

Ul}l ZWYl§G$lf zcdne ]xz^ f§mlWY @zXG$l`q _l§Yq ZWbnë_l cnhnf gN` 
`lgTn. 
]xf§mlWYlYvfl` (YG$ldlYvfl`, @l`úlTlYvfl`, f§_vº$ ^lnNTq à^lTn) NlIl 
Z`G$l^q glnU @lgn gn mlgTn.  zcdne ]xz^ f§mlWY @zXG$l`q _l§Yq 
ZgUf§}§zXUl§Yl NlIl Z`G$l^q G$`Tnf ^vWU ZWë_lf m`U _nTn. 

1 Un 6 
@lcí_G$UnYv

fl`

10 @lcG$ }l`zYdq 
zbzmG$

zcdne ]z^ f§mlWY @zXG$l`q _l§Yq Ulã_lLq Ul`qH (mvS=qa)G$hzcë_lLn 
mÌ WlHa Gn$ë_lY§U` mÌ @lcG$ }l`zYdqal Yl{WzcTn.
mÌ fglæ_G$ @z]_§Ul _l§LnG$R=n P=mlalUxY mlQ=zcTn. 2

11 fglæ_G$ @z]_§Ul mÌ mlgÿY @lcí_G$ Ë_l ^lI©Wd©Ym` @ljl WnTn / ñclúl`q G$`Tn.  1

G$zYð= @z]_§Ul/ 
fglæ_G$ 

PROCESS MANUAL/12/37



P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

12 @lcG$ }l`zYdq 
zbzmG$

mÌ f§}§zXU zc]lIlLn G$zYð= @z]_§Ul _l§Ln cG©$zdP=bl WnTn. 
1

13 G$zYð= @z]_§Ul/ 
fglæ_G$ 

mÌ cG©$zdP=bl Yl{WzcTn. 
c`qaà^lTn @lcí_G$ @fë_lf, @lcí_G$ HlË_l§Yl gN` `lgTnflQ=q/^WU 
mv`zcTnflQ=q mÌ G$`Tn.

3

14 G$zYð= @z]_§Ul mÌ UmlfxY Ë_lc` ñcli`q G$`Tn. mÌ fglæ_G$ @z]_§Ul _l§LnG$R=n 
ñcli`qflQ=q flW` G$`Tn. 2

15 fglæ_G$ @z]_§Ul mÌlc` UmlfxY ñcli`q G$`Tn. @lcí_G$ @fë_lf @lcí_G$ Un mÌ 
HlUnà^vH _l§Ln ñcli`qflQ=q flW` G$`Tn. 1

16 G$zYï= @z]_§Ul 
/fglæ_G$

ñcli`qY§U` mÌ f§}§XqU HlË_l§f mlQ=zcTnflQ=q NlcG$ }l`zYdqal WnTn.
1

17 NlcG$ }l`zYdq 
zbzmG$ 

mÌ NlcG$ }l`zYdqal Yl{WzcTn. mÌlc` NlcG$ Y§}` P=lG$Tn. mÌ f§}§XqU 
zc]lIlf mlQ=zcTn. 1

18 G$zYï= @z]_§Ul 
/fglæ_G$

zcdne ]xz^ f§mlWY @zXG$l`q _l§Yq G$hzcanë_l Ul`Hnf cnhnU Ulã_lflQ=q 
gN` `lgTn.
zcdne ]xz^ f§mlWY @zXG$l`q _l§Ln, Ë_l§Ln G$l_l©a_lG$R=qa àzUzYxq _l§Ln 
fxLYnYvfl` NlIl Z`G$l^q (}l§XG$l^ A.@U`cxY JnTnf ^WU G$`nT) G$`Tnf 
^WU mv`zcTn. B`zcanë_l }l§XG$l^ A. Ll `lR=l`lnR=l NlIncê$Y gacxY JnTn 
n@lcí_G$ NlIl Z`G$l^q Olaq @lgn gn mlgTn.
zcdne ]xz^ f§mlWY @zXG$l`q _l§Yq Z`G$lå_l NlInLl Ul}l JnTn.
zcdne ]xz^ f§mlWY @ZXG$l`q f§mlWY @zXG$l`q _l§Yq JnUanal Ul}l 
^.Y.ml.G$R=n gñUl§UZ`U G$`Tn.

1 Un 6 
@lcí_G$UnYv

fl`
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P=ßml P=ßml P=ßml P=ßml 
G«$.G«$.G«$.G«$.

mWmWmWmW G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^G$`lc_lLn G$l^ @lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn@lcí_G$ G$lIWmÌn G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q G$a^/zY_^/ñVl_q 
@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.@lWnd/mZ`mÌG$ A.

alITl`l alITl`l alITl`l alITl`l 
@cXq @cXq @cXq @cXq 

(ZWcflU)(ZWcflU)(ZWcflU)(ZWcflU)

19 G$zYð= @z]_§Ul zcdne ]xz^ f§mlWY @zXG$l`q G$l_l©a_lYn ]xf§mlWY G$l_ÚlÝc_n JnUanë_l 
NlInLl Ul}l oñcG$l`Tn.

1 Un 6 
@lcí_G$UnYv

fl`
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