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1) The particulars of its Organization, Functions and Duties 
.  
f§ñVnLn Ylc mvTn ^glYI`mlzaG$l 
HlUn/zc]lIl ^lÜ_z^G$ c Ul§zÌG$ zdiT 
dlhnLn Ylc }lnmlnR=q BWx© ^lÜ_z^G$ zcÚla_ 
dlhnLl mÎll }lnmlnR=q, mvTn 411020 
dlhnLq 
ñVlmYl 

7 NxY, 2005 Wx`ÜcYq G«$^l§G$  

mZ`L_ dlhnf ^gl`lï´= `lÁ_ dlfYlLq G$l_^ @YvWlzYU (100%) ^lÝ_Ul àlá @lgn. dlhn^Ü_n 
A. 8 Un 10 gn ^lÜ_z^G$Ln cI© @lgnU. dlhl DG$ / Wv}l` fÌlU LlaUn. dlhnU mZ`f`lUqa 
^lIlf, @ëmf§»_lG$, @zV©G$ ^lIlf c mvTn dg`lUqa OlnmR=mÅ=qU `lgTl`n zcÚlVt zdiT 
JnUlU.  
DG$Tx zcÚlVt f§»_l 81 c DGx$T cI© f§»_l 3 @lgn.  

mWYl^ f§»_l 
dlalà^vH 1 
Bmdlalà^vH 0 
m_©cniG$ 0 

BÀL ^lÜ_z^G$ zdiG$ 0 
^lÜ_z^G$ zdiG$ 3 
cZ`ï= anHzYG$ 0 
G$zYï= anHzYG$ 1 

à_lnIdlhl fglæ_G$ 0 
mxT©cnh I«§Vmla 0 
@X©cnh I«§Vmla 0 

à_lnIdlhl ^WUYqf 1 
YlA©G$ 0 

fncG$cI© 
zc]lI 

(àË_i G$l^ 
mlgTl`) 

zdmlA© 1 

 

BÔnd  zcÚlÏ_lªYl BÎl^ dlan_ zdiT WnTn. ]l`UlLn fvNlT YlI`qG$ U_l` G$`Tn. 
N}l}Wl`q zcÚlÏ_lªYl BÎl^ dlan_ zdiT WnTn. ]l`UlLn fvNlT YlI`qG$ U_l` G$`Tn. f^lzNG$ 

NqcYlÀ_l N}l}Wlè_l§Lq c G$U©ì_l§Lq NlT zcÚlÏ_lªYl G$ê$Y WnTn.  
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2) The powers and duties of its officers and employees. 
 
mWYl^ cI© G$U©ì_ 

dlalà^vH 2 dlhnUqa zcÚlÏ_lªYl dlfY Xln`TlYvfl` Ll§Ian zdiT z^hna _là^lTn dlhnLn W¡Y§zWY 
G$l^lLn zY_lnNY G$`Tn. dlhnUqa zdiG$, zdiGn$U` fncG$ c zcÚlÏ_lªc` zY_§ÌT 
Q=ncTn. dlan_ c àdlfG$r_ G$l^lYvfl` ^gl`lï´= `lÁ_ dlfYlG$R=qa @lzT mvTn 
^glYI`mlzaGn$G$R=qa zczcX zc]lIl§dq f§mG©$ flXxY G$l^lLq mxU©Îll G$`Tn. dlhnLq 
d¡izTG$ IvTcÎll @lzT WNl© clS=zcTn. cZ`ð=l§Lq @ljl c zY_^l§Ln mlaY G$`Tn. dlan_ 
zdñU. 

zdiG$ 3 dlhnUqa zcÚlÏ_lªYl dlfY Xln`TlYvfl` Ll§Ian zdiT WnÊ_lflQ=q W¡Y§zWY G$l^lLn 
zY_lnNY G$`Tn. zcÚlÏ_lªc` zY_§ÌT Q=ncTn. dlhnLq d¡izTG$ IvTcÎll @lzT WNl© 
clS=zcÊ_lflQ=q G$lhlYvfl` àIU jlY àlá G$ê$Y zcÚlÏ_lªYl jlY f§mÞ G$`lcn. cZ`ð=l§Lq 
@ljl c zY_^l§Ln mlaY G$`Tn. dlan_ zdñU. àIzU mvñUGn$, G°$P=al°I, W¡Y§zWY 
mlQ=çG«$^, [$r cfxaq _làG$l`Lq dlan_ c G$l_l©a_qY G$l^G$lNlUqa G$lIWmÌl§Lq 
mxU©Îll G$`Tn. 

G$zYð= 
anHzYG$ 

3 dlan_ c àdlfG$r_ G$l^lYvfl` ^gl`lï´= `lÁ_ dlfYlG$R=qa @lzT mvTn 
^glYI`mlzaGn$G$R=qa zczcX zc]lIl§dq f§mG©$ flXxY G$l^lLq mxU©Îll G$`Tn. Ë_lYvfl` 
G$l_l©a_qY Wá` @Ú_lcU Q=nTcTn. @zV©G$ ì_cgl`lÀ_l anHn c Ë_lYvfl` `nG$l°R=© mZ`mxT© 
Q=ncTn. zcÚlÏ_lªÀ_l ñG$l°a`zdm àñUlcl§Lq cnhnU mxT© G$`Tn. cZ`ð=l§Lq @ljl c zY_^l§Ln 
mlaY G$`Tn. dlan_ àcndlLn, NY`a `zNñP=` zazgTn. z}YLxG$ WlHan WnTn. P=mla 
@lcG$ NlcG$ G$`Tn. ànf, G$lnQ=qG$R=qa ^lITq mxT© G$`Tn. dlan_ mÌ ì_cgl` G$`Tn. 
G$zYð= fncG$l§c` c G$l_l©a_qY G$l^lG$lNlc` zY_§ÌT Q=ncTn. IlnmYq_ @z]anHl§Lq 
mxU©Îll G$`Tn. fncG$l§Ln cnUYmÌG$ U_l` G$`Tn. 

zdmlA© 4 dlan_ A^l`U, mZ`f` ñcÀM=UnLq f§mxT© N}l}Wl`q fl§]lhTn. Yn v̂Y zWanaq ñcÀM=UnLq 
G$l^n mxT© G$`Tn.  dlhnÀ_l A^l`UqU, mZ`f`lU  zcÚlÏ_lªÀ_l gaLlaqc` ai Q=ncTn. 
cZ`ð=l§Lq @ljl c zY_^l§Ln mlaY G$`Tn. dlan_ c G$l_l©a_qY G$l^lU ^WU G$`Tn. 
P=mla zdmlA© _lYn P=mlalLn Yn̂ vY zWanan G$l^ G$`Tn. 
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3) The procedure followed in the decision making process, 

including channels of supervision and accountability. 
 

dlhnÀ_l zY_lnzNU G$l^l§UI©U G$l_l©a_qY G$l^G$lN anHzYG$ cIl©G$Rx=Y Gn$an NlUn. 
dlhnÀ_l f§}§XlUqa zc]lIl§G$R=qa mÌì_cgl` G$`Tn, àñUlc flW` G$`Tn. @lcí_G$Un Yvfl` 
f§}§XqU zc]lIà^vHl§G$Rv=Y ^lÝ_Ul àlá G$`Tn. NnTn G$ê$Y dlhnLn W¡Y§zWY G$l^G$lN Ll§Ian G$ê$Y, 
dlhnLq àIUq G$`Tn. 

 
 
4) Sgd mnqlr rds ax hs enq sgd chrb`qfd ne hsr etbshnmr. 
 
mWYl^ cI© G$U©ì_ 

dlalà^vH 2 dlhnUqa zcÚlÏ_lªYl dlfY Xln`TlYvfl` Ll§Ian zdiT z^hna _là^lTn dlhnLn W¡Y§zWY 
G$l^lLn zY_lnNY G$`Tn. dlhnUqa zdiG$, zdiGn$U` fncG$ c zcÚlÏ_lªc` zY_§ÌT 
Q=ncTn. dlan_ c àdlfG$r_ G$l^lYvfl` ^gl`lï´= `lÁ_ dlfYlG$R=qa @lzT mvTn 
^glYI`mlzaGn$G$R=qa zczcX zc]lIl§dq f§mG©$ flXxY G$l^lLq mxU©Îll G$`Tn. dlhnLq 
d¡izTG$ IvTcÎll @lzT WNl© clS=zcTn. cZ`ð=l§Lq @ljl c zY_^l§Ln mlaY G$`Tn. dlan_ 
zdñU. 

zdiG$ 3 dlhnUqa zcÚlÏ_lªYl dlfY Xln`TlYvfl` Ll§Ian zdiT WnÊ_lflQ=q W¡Y§zWY G$l^lLn 
zY_lnNY G$`Tn. zcÚlÏ_lªc` zY_§ÌT Q=ncTn. dlhnLq d¡izTG$ IvTcÎll @lzT WNl© 
clS=zcÊ_lflQ=q G$lhlYvfl` àIU jlY àlá G$ê$Y zcÚlÏ_lªYl jlY f§mÞ G$`lcn. cZ`ð=l§Lq 
@ljl c zY_^l§Ln mlaY G$`Tn. dlan_ zdñU. àIzU mvñUGn$, G°$P=al°I, W¡Y§zWY 
mlQ=çG«$^, [$r cfxaq _làG$l`Lq dlan_ c G$l_l©a_qY G$l^G$lNlUqa G$lIWmÌl§Lq 
mxU©Îll G$`Tn. 

G$zYð= 
anHzYG$ 

3 dlan_ c àdlfG$r_ G$l^lYvfl` ^gl`lï´= `lÁ_ dlfYlG$R=qa @lzT mvTn 
^glYI`mlzaGn$G$R=qa zczcX zc]lIl§dq f§mG©$ flXxY G$l^lLq mxU©Îll G$`Tn. Ë_lYvfl` 
G$l_l©a_qY Wá` @Ú_lcU Q=nTcTn. @zV©G$ ì_cgl`lÀ_l anHn c Ë_lYvfl` `nG$l°R=© mZ`mxT© 
Q=ncTn. zcÚlÏ_lªÀ_l ñG$l°a`zdm àñUlcl§Lq cnhnU mxT© G$`Tn. cZ`ð=l§Lq @ljl c zY_^l§Ln 
mlaY G$`Tn. dlan_ àcndlLn, NY`a `zNñP=` zazgTn. z}YLxG$ WlHan WnTn. P=mla 
@lcG$ NlcG$ G$`Tn. ànf, G$lnQ=qG$R=qa ^lITq mxT© G$`Tn. dlan_ mÌ ì_cgl` G$`Tn. 
G$zYð= fncG$l§c` c G$l_l©a_qY G$l^lG$lNlc` zY_§ÌT Q=ncTn. IlnmYq_ @z]anHl§Lq 
mxU©Îll G$`Tn. fncG$l§Ln cnUYmÌG$ U_l` G$`Tn. 

zdmlA© 4 dlan_ A^l`U, mZ`f` ñcÀM=UnLq f§mxT© N}l}Wl`q fl§]lhTn. Yn v̂Y zWanaq ñcÀM=UnLq 
G$l^n mxT© G$`Tn.  dlhnÀ_l A^l`UqU, mZ`f`lU  zcÚlÏ_lªÀ_l gaLlaqc` ai Q=ncTn. 
cZ`ð=l§Lq @ljl c zY_^l§Ln mlaY G$`Tn. dlan_ c G$l_l©a_qY G$l^lU ^WU G$`Tn. 
P=mla zdmlA© _lYn P=mlalLn Yn̂ vY zWanan G$l^ G$`Tn. 



mvTn ^glYI`mlzaGn$Lq dlhl, 
}lnmlnR=q BWx© ^lÜ_z^G$ zcÚla_, }lnmlnR=q, mvTn 411020 

Page 4 of 11 

5) The rules, regulations, instructions, manuals and records, held 

by it or under its control or used by its employees for discharging its 

Functions.  
 
@.G«$. G$l_Wl/@zXzY_^ G$l_©/ zY_lnNY 
1 }q.mq.D^.fq. G$l_Wl 1949 - 69, ^v§}A© àl§zUG$ 

^glYI`mlzaG$l @zXzY_^ 1949 - 69, ]xz^àlmT, ]xz^ 
@lzT pNWIq, ]xf§mlWY c ì_cñVlmY _lf§}§XqLn G$l_Wn.  

alIx Ylgq. 

2 @mx nsgdq `bs 
AU` alIx @zXzY_^ 

alIx Ylgq. 

 
 
6) A statement of the categories of documents that are held by it or 

under its control. 
 
@.G«$. mWYl^ cI© zce_ àG$l` dn`l  
1 dlalà v̂H 2 dlhnUqa zcÚlÏ_lªYl dlfY Xln`TlYvfl` Ll§Ian 

zdiT z^hna _là^lTn dlhnLn W¡Y§zWY G$l^lLn 
zY_lnNYn. dlhnUqa zdiG$, zdiGn$U` fncG$ c 
zcÚlÏ_lªc` zY_§ÌT Q=ncTn. dlan_ c àdlfG$r_ 
G$l^lYvfl` ^gl`lï´= `lÁ_ dlfYlG$R=qa @lzT 
mvTn ^glYI`mlzaGn$G$R=qa zczcX zc]lIl§dq 
f§mG©$ flXxY àdlfG$r_ G$l_l©a_qY G$l^n mxT© 
G$`Tn. dlhnLq d¡izTG$ IvTcÎll @lzT WNl© 
clS=zcÊ_lflQ=q à_ËY G$`Tn. cZ`ð=l§Lq @ljl c 
zY_^l§Ln mlaY G$`Tn. dlan_ zdñU. zczcQ= 
}¡Q=G$l§Yl BmoñVU `lgÿY dlhnLn àzUzYXqËc 
G$ê$Y dlhnLq àIzU G$`Tn. 

zdiG$l§Ln 
mlQ=zY_lnNY 
cøl§Ln `zNñP=`, 
zdiG$ c 
zdiGn$U` fncG$ 
BmoñVUmÌG$, 
I^YlI^Y Yl{W 
`zNñP=`, AË_lWq 
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@.G«$. mWYl^ cI© zce_ àG$l` dn`l  
2 zdiG$ 3 dlhnUqa zcÚlÏ_lªYl dlfY Xln`TlYvfl` Ll§Ian 

zdiT WnT, W¡Y§zWY G$l^lLn zY_lnNY G$`Tn. 
zcÚlÏ_lªc` zY_§ÌT Q=ncTn. dlhnLq d¡izTG$ 
IvTcÎll @lzT WNl© clS=zcÊ_lflQ=q G$lhlYvfl` 
àIU jlY àlá G$ê$Y zcÚlÏ_lªYl jlY f§mÞ G$`lcn. 
cZ`ð=l§Lq @ljl c zY_^l§Ln mlaY G$`Tn. dlan_ 
zdñU. àIzU mvñUGn$, G°$P=al°I, W¡Y§zWY mlQ=çG«$^, 
[$r cfxaq _làG$l`Lq dlan_ c G$l_l©a_qY 
G$l^G$lNlUqa G$lIWmÌl§Lq mxU©Îll G$`Tn. 

mlQ=zY_lnNY 
cøl§Ln `zNñP=`, 
G°$P=al°I, àIzU 
mvñUG$, 
zYG$lamÌG$, 
zmchn c zYhn 
mvoñUG$l, mlcUq 
mvñUG$, AË_lWq. 

 

3 G$zYð= 
anHzYG$ 

3 G$l_l©a_qY Wá` @Ú_lcU Q=nTcTn. @zV©G$ 
ì_cgl`lÀ_l anHn c ǹG$l°R=© mZ`mxT© Q=ncTn. 
ñG$l°a`zdm àñUlcl§Lq cnhnU mxT© G$`Tn. cZ`ð=l§Lq 
@ljl c zY_^l§Ln mlaY G$`Tn. NY`a `zNñP=` 
zazgTn. WlHan WnTn. P=mla @lcG$ NlcG$ G$`Tn. 
ànf, G$lnQ=qG$R=qa ^lITq mxT© G$`Tn. dlan_ mÌ 
ì_cgl` G$`Tn. `lÁ_ m`qil ^gl §̂RhlG$R=qa 
G$l n̂.= G$zYð= fncG$l§c` c G$l_l©a_qY 
G$l^lG$lNlc` zY_§ÌT Q=ncTn. IlnmYq_ 
@z]anHl§Lq mxU©Îll G$`Tn. fncG$l§Ln cnUYmÌG$ 
U_l` G$`Tn. 

NY`a `zNñP=`, 
dlan_ WlHan, 
VG$}lG$r `zNñP=`, 
G$lnQ=, ànf flzgË_ 
`zNñP=`, 
DfDffq, @lcG$ 
NlcG$, [$r 
`zNñP=` 

 

4 zdmlA© 4 dlan_ A^l`U, mZ`f` ñcÀM=UnLq f§mxT© N}l}Wl`q 
fl§]lhTn. Yn̂ vY zWanaq ñcÀM=UnLq G$l^n mxT© 
G$`Tn.  dlhnÀ_l A^l`UqU, mZ`f`lU  zcÚlÏ_lªÀ_l 
gaLlaqc` ai Q=ncTn. cZ`ð=l§Lq @ljl c 
zY_^l§Ln mlaY G$`Tn. dlan_ c G$l_l©a_qY 
G$l^lU ^WU G$`Tn. P=mla zdmlA© _lYn P=mlalLn 
Yn̂ vY zWanan G$l^ G$`Tn. 

dlan_ A^l`U, 
mZ`f` ñcÀM=UnLq 
zc]lIc` Yl{W 
cgq, P=mla cgq. 
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7) The particular of any arrangement that exists for consolation 

with, or representation by the members of the public in relation to the 

formulation of its policy implementation there of. 
  
@.G«$. zce_ ^lzgUq f„lIl` àG$l` dn`l 
1 
2 

  alIx Ylgq.  

 
8) A statement of the boards, councils, committees, and other 

bodies consisting of two or more person’s condtitued as its part or for 

the purpose of its advice, and as to whether meetings of those boards,  

councils, committees and other bodies are open to the public, of the  

minutes of such meetings are accessible for public. 
  

@.G«$. fz^UqLn Ylc DGx$T f§»_l BÔnd àG$l` f]nLq cnh 
YlIZ`G$l§flQ=q 
BmaãX ^lzgUq 

1 
2 

 alIx Ylgq.     
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9) A directory of its officers and employees. 
 
@.G«$. Ylc mWYl^ mÎll Wx`ÜcYq G«$^l§G$ 

1 
fæ_W Z`_lNxÔqY 
@z^ê$ÔqY 

dlalà v̂H 
`[q @g^W zG$R=clA© BWx© 

zc.,mvTn42 
020-26454627 

2 
HlY _lñ^qY _vfx[$ 

Wvæ_^ zdiG$ 
`[q @g^W zG$R=clA© BWx© 

zc.,mvTn42 
020-26454627 

3 
AYl^Wl` Yf`qY ^ln. 
@d[$lG$ 

Wvæ_^ zdiG$ 
ñclU§Ì fnYlYq gG$r^ @N^a 
HlY BWx© ^lÜ_. zc. mvTn 6 

020-26612708 

4 
zdcd`T @ldl Ilnmla 

G$zYð= anHzY 
R=l°. fc©m„q `lXlG¥$îTY àdlal, 

mvTn 20 
020-24819455 

5 
pdWn ^laUq jlYníc` 

zdmlA© 
kq^Uq flzcÌq}lA© [v$an àdlal, 

mvTn 42 
020-26453557 

 
^gËclLq zP=m :- c`qa UŠË_lUqa Y^vW fncG$l§À_l YlcmvS=n Wd©zcanë_l dlhnG$R=n àË_i cnUYlal @lgnU. 
^l. zdiTlzXG$l`q, ^lÜ_z^G$ c Ul§zÌG$ zdiT, mvTn ^glYI`mlzaG$l _l§Ln @lWndlYn gn fncG$ àË_i 
G$l^lflQ=q }lnmlnR=q BWx© ^lÜ_z^G$ zcÚla_lG$R=n @lgnU. 
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10) The monthly remuneration received by each of its officers and  

employees. Including the system of compensation as provided in its  

regulations. 
 

@.G«$. Ylc mWYl^ mxT© mIl` 
1 fæ_W Z`_lNxÔqY @z^ê$ÔqY dlalà^vH  
2 HlY _lñ^qY _vfx[$ Wvæ_^ zdiG$  
3 AYl^Wl` Yf`qY ^ln. @d[$lG$ Wvæ_^ zdiG$  
4 zdcd`T @ldl Ilnmla G$zYð= anHzY  
5 pdWn ^laUq jlYníc` zdmlA©  

 
^gËclLq zP=m :- mlY G«$^l§G$ 7 c`qa UŠË_lUqa Y v̂W fncG$l§À_l YlcmvS=n Wd©zcanë_l dlhnG$R=n àË_i 
cnUYlal @lgnU. ^l. zdiTlzXG$l`q, ^lÜ_z^G$ c Ul§zÌG$ zdiT, mvTn ^glYI`mlzaG$l _l§Ln @lWndlYn gn 
fncG$ àË_i G$l^lflQ=q }lnmlnR=q BWx© ^lÜ_z^G$ zcÚla_lG$R=n @lgnU. 
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11) The budget allocated to each of its agency, indicating the particulars of all  

plans, proposed expenditures and reports on disbursements made. 

  
@.G«$. zc]lIlLn Ylc G$l_© Wn_ `¸$^ HL© Llax oñVUq 
1 1 cnUY  0 0 0 
2 5 f§zG$T©  20000 0 20000 
3 6 d¡izTG$ ^lzfGn$  2000 0 2000 
4 7 d¡izTG$ mZ`eWl  2000 0 2000 
5 8 zdiT flzgË_ c zd„G$r fl^lY  40000 0 40000 
6 10 HnhlLn flzgË_  5000 0 5000 
7 11 ]cY ]lR=n  0 0 0 
8 13 à_lnIdlhl  2000 0 2000 
9 14 d¡izTG$ f§ñVl§Yl f]lfW cI©Tq  500 0 500 
10 15 M=lÌfnYl  2000 0 2000 
11 17 G«$rR=l ñmXl©  2000 0 2000 
12 18 zcjlY dlnzXG$l  4000 0 4000 
13 19 G$l°åß_vP=` Šalf àlnNnŠP=  0 0 0 

14 
22 15 @l°IñP= c 26 NlYncl`q 
HlC$clP=m 

 300 0 300 

15 23 mqD^P=qYn fga  2000 0 2000 

16 
24 ñYngf§^naY,A.10 c 12 zY`lnm 
f^l`§] 

 2000 0 2000 
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12) The manner of execution of subsidy programmers, including the amounts  

allocated and the details of beneficiaries of such programmers. 

 
@.G«$. àG$ëmlLn Ylc Wn_ `¸$^  @gcla   dn`l 
 alIx Ylgq       
 
 
13) Particulars of recipients of concessions, permits or authorizations granted  

by it. 

 
@.G«$. f§ñVl fxP=/^lÝ_Ul/@zXG$l`q  @gcla  dn`l 
 alIx Ylgq      
 
14) Details in respect of the information, available to or held by it, reduced in  

an electronic form. 

 
AG$R=qa G$_l©a_lG$R=qa fc© ^lzgUq f§ITG$lc` BmaãX @lgn. 

 
 

15) The particulars of facilities available to citizens for obtaining information  

including the working hours of a library or reading room, if maintained  

for public use. 

 
@.G«$. ^lzgUq G{$Ð cnh dn`l 
  G$l_l©a_lLq cnh fG$lhq 

10.30 Un fl_§G$lhq 5.30 
 

 
 
16) The names, designations and other particulars of the Public information  

officers. 

 

@.G«$. Ylc zc]lI mWYl^ 
G$l^Lq 
cnh 

G$l_©a_lLl 
mÎll 

G$l_l©a_lLl 
Wx`ÜcYq 
G«$^l§G$ 

A© ^na 

1 

  dlalà^vH fG$lhq 
10.30 Un 
fl_§G$lhq 
5.30 
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17) Such other information as may by prescribed and thereafter update these  

publications every year. 

 
AG$R=qa G$l_l©a_lf alIx Ylgq. 


