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(i) The particulars of its organization, functions and duties.
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(ii) The powers and duties of its officers and employees.
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(iii) The procedure followed in the decision-making process, including channels
of supervision and accountability.
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(iv) The norms set by it for the discharge of its functions.
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(v)The rules, regulations, instructions, manuals and records, held by it or under
its control or used by its employees for discharging its functions.
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(xi)The budget allocated to each of its agency, indicating the particulars of all
plans, proposed expenditures and reports on disbursements made.
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(xii) The manner of execution of subsidy programmes, including the amounts
allocated and the details of beneficiaries of such programmes.
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(xiv) Details in respect of the information, available to or held by it, reduced in an
electronic form.
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(xv)Tthe particulars of facilities available to citizens for obtaining information,
including the working hours of a library or reading room, if maintained for public
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(xvii) Such other information as may be prescribed; and thereafter update these
publications every year.
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Examples for Assessment of various types of properties.

(A.R.V. = Annual Retable Value)

Residential Method of Type of R.C.C. Load Tin
Construction Calculation Construction » Bearing | Shed
Self Occupied | Carpet Area Carpet Area 500 500 500

(Sq.Ft.) x
(1) RC.C. Estimated Rate | S0t
(2) Load Estimated Rent x Estimated Rent 1.96 1.47 0.98
Bearing = Estimated So.Ft
(3) Tin Shed Annual Rent per sq.rt.
- 40% Per Month 980 735 490
Concession of .
Self Occupied Estimated Rent
= Concessional | Less 40% 392 294 196
Rent )
+ Parking Concession
= Total Rent Concessional Rent 588 + | 411 +20 | 294 +
X 12 months )
— Annual Rent + Parking 20 20
- 15% Rent 608 461 314
Maintenance
— Annual x 12 Months = 7296 5532 | 3768
Ratable Value Annual Rent
Less 15% 1094 830 565
Maintenance
AR.V. 6202 4702 3203
Say A.R.V. 6200 4700 3200
Actual Tax after 3828 2432 1656
fixation of A.R.V.
Water tax as pert 1550 1100 1100
A.R.V. slab
Annual Tax 5378 3532 | 2756
Amount in Rs,
Residential Method of Type of R.C.C. | Load Tin
Construction | Calculation Construction » Bearing | Shed
Rental Carpet Area Carpet Area 500 500 | 500
Basic (Sq.Ft.) x Sq.Ft.
Estimated Rate
(2) Load Annual Rent Rent per Sq.Ft.
Bearing + Parking
(3) Tin Shed — Total Rent Per Month 980 735 490
x 12 months Estimated Rent
= Annual Rent /5 50 0 20 0] 20
- 15%
Maintenance Rent 1000 755 5 10




= Annual x 12 Months = 12000 9060 | 6120
Ratable Value Annual Rent
Less 15% 1800 1359 918
Maintenance
A.R.V. 10200 7701 | 5202
Say A.R.V. 10200 7700 | 5200
Actual Tax after 6298 4755 | 3159
fixation of
A.R.V.
Water tax as pert 2500 1100 | 1100
A.R.V.slab
Annual Tax 8798 6680 | 4459
Amount in Rs,
Non Method of Type of R.C.C. | Load Tin
Residential Calculation Construction » Bearing | Shed
Construction
Carpet Area Carpet Area 100 100 | 100
() R.C.C. Estimated Rate 4
(2) Load — Estimated x Estimated 4.00 3.00| 2.00
Bearing Annual Rent
(3) Tin Shed : Rent per Sq.Ft.
+ Parking Per Month 400 300|200
= Total Rent er Mont
x 12 months Estimated Rent
= Annual Rent /5 50 20 20| 20
- 15%
Maintenance Rent 420 320 220
= Annual x 12 Months = 5040 | 3840 | 2640
Ratable Value
Annual Rent
Less 15% 756 576 396
Maintenance
A.R.V. 4284 3264 | 2244
Say A.R.V. 4300 3250 | 2250
Actual Tax after 2525 1681 | 1142
fixation of
A.R.V.
Water tax as pert 500 500 500
A.R.V.slab
Annual Tax 3025 2181 | 1642

Amount in Rs,




Non Method of Type of Construction » | Office
Residential Calculation
Construction
Carpet Area (Sq.Ft.) | Carpet Area Sq.Ft. 100
x Estimated Rent -
x Estimated Rent per 2.17
Office = Estimated Annual P
Rate Sq.Ft.
+ Parking Per Month Estimated 217
= Total Rent R
x 12 months ent
= Annual Rent Parking 20
- 15% Maintenance
Rent 237
= Annual Ratable .
Value x 12 Months = Annual 2844
Rent
Less 15% Maintenance 427
AR.V. 2417
Say A.R.V. 2400
Actual Tax after fixation of 1218
A.R.V.
Water tax as per A.R.V. 500
slab
Annual Tax Amount in 1718
Rs,
Open Plot Method of Type of Commercial | Only
Calculation Construction » Use Open
Plot
Carpet Area Carpet Area Sq.Ft. 1000 | 1000
g) | SaF) X Estimated Rent 098] 025
ommercia x Estimated
Use per Sq.Ft.
(2) Only Open Rate
Plot = Total Rent | Per Month 980 250
X 12 months | Estimated Rent
= Annual x 12 Months = 11760 | 3000
Rent
= Annual Annual Rent
Ratable Value [AR V. 11760 3000
Say A.R.V. 11760 3000
Actual Tax after 7255 1522
fixation of A.R.V.
Water charges are 00 00
not charged to
O.Plot
Annual Tax 7255 1522
Amount in Rs,
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