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Pune Municipal Corporation 
mvTn ^glYI`mlzaG$lmvTn ^glYI`mlzaG$lmvTn ^glYI`mlzaG$lmvTn ^glYI`mlzaG$l    

RTI Act 2005 

^lZgUq @zXG$l` @zXzY_^ 2005^lZgUq @zXG$l` @zXzY_^ 2005^lZgUq @zXG$l` @zXzY_^ 2005^lZgUq @zXG$l` @zXzY_^ 2005 

 
(i) The particulars of its organization, functions and duties. 
 

Department Name 
Department of Psychiatry 

zc]lIlLn /HlË_lLn Ylczc]lIlLn /HlË_lLn Ylczc]lIlLn /HlË_lLn Ylczc]lIlLn /HlË_lLn Ylc 

fq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdY 
• Introduction :  

     mZ     mZ     mZ     mZ`L_          `L_          `L_          `L_          : fq.mq.Df. mWì_xËU` àzdiT zc]lI, G$^al Yngê$ ê$½Tla_ _nVn 2002 mlfxY 
                         G$l_©`U @lgn. Hlaqaà^lTn mWì_xËU` mWzcG$l @lgnU. 
                         1) ZR=.Nq.@ln. 2) ZR=.fq.DL. 3) ZR=.mq.D^. 4) ZR=.mq.DL. 5) ZR=. @l°Vl|. 
• Objective 

BÔnd / gnUx   BÔnd / gnUx   BÔnd / gnUx   BÔnd / gnUx   : D^.}q.}q.Df. Olanë_l B n̂Wcl`l§Lq mWì_xËU` mWzcG$l àzdiTlflQ=q zYcR= Gn$aq 
                                                                                NlUn. 

• Responsibilities (Shall / May) 

     N}l}Wlè_l         N}l}Wlè_l         N}l}Wlè_l         N}l}Wlè_l    : fq.mq.Df. mWì_xËU` @ä_lfG«$^ `l}zcTn. 
Or 

Ward Name 

inZÌ_ G$l_l©a_lLn YlcinZÌ_ G$l_l©a_lLn YlcinZÌ_ G$l_l©a_lLn YlcinZÌ_ G$l_l©a_lLn Ylc 

• Introduction 

     mZ`L_     mZ`L_     mZ`L_     mZ`L_ 

• Objective. 

BÔnd / gnUxBÔnd / gnUxBÔnd / gnUxBÔnd / gnUx 
• Responsibilities (Shall / May) 

     N}l}Wlè_l     N}l}Wlè_l     N}l}Wlè_l     N}l}Wlè_l 
• Complete Map ward wise  

     inzÌ_ G$l_l©a_lLl mxT© YG$ldl     inzÌ_ G$l_l©a_lLl mxT© YG$ldl     inzÌ_ G$l_l©a_lLl mxT© YG$ldl     inzÌ_ G$l_l©a_lLl mxT© YG$ldl 
• Boundary  

     gÔ     gÔ     gÔ     gÔ 

• Population statistics  

inZÌ_ G$l_l©a_lUqa gÔqUqa NYf§»_linZÌ_ G$l_l©a_lUqa gÔqUqa NYf§»_linZÌ_ G$l_l©a_lUqa gÔqUqa NYf§»_linZÌ_ G$l_l©a_lUqa gÔqUqa NYf§»_l 
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(ii) The powers and duties of its officers and employees.  
 

Ward office / Department Name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc    

fq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdY 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Responsibilities 

G$U©ì_G$U©ì_G$U©ì_G$U©ì_ 

Remarks 

dn`ldn`ldn`ldn`l 
Class 1 

cI© 1cI© 1cI© 1cI© 1 
1) ^lYZfG$ `lnI Uj 
2) }la `lnI Uj 
3) ^lYW Uj zdiG$  
 

àË_nG$ mWì_xËU` àzdiT _vYqP= ^Ü_n DG$ _vzYP= 
gnR= c DG$ @zfñP=§P= zdiG$ @fUln. 

Class 2 

cI© 2cI© 2cI© 2cI© 2 
Ylgq Ylgq 

Class 3 

cI© 3cI© 3cI© 3cI© 3 
Ylgq Ylgq 

Class 4 [Optional] 

cI© 4 (m_l©_q)cI© 4 (m_l©_q)cI© 4 (m_l©_q)cI© 4 (m_l©_q) 
Ylgq Ylgq 

 
 (iii) The procedure followed in the decision making process, including channels 
of supervision and accountability. 

- zYcR=qflQ=q 80 ^lG©$fLq fl^lA©G$ àcnd m`qil c 20 ^lG©$fLq v̂alHU JnÊ_lU _nUn. 
_lflQ=q Hlaqaà^lTn zYcR= fz^Uq @lgn. 
1) ^l. @zUZ`ŠU ^glmlzaG$l @l_vŠU - @Ü_i 
2) ^l. @l`ln½_ à v̂H - f]lfW 
3) ^l. @zXiG$ G$^al Yngê$ ê$½Tla_ - f]lfW 
4) ^l. ^lYzfG$ `lnI Uj UVl fWñ_ fzcL zYcR= fz^Uq - fWñ_ fzLc. 
fz^UqLq [n$}«vcl`q c @l°IñP= zYcR= fÌlmxct c IvTcËUl _lWq U_l` Olë_lc` JnÊ_lU _nUn. 
fZ^UqÀ_l zYT©_lc` @zmalflQ=q @zma @zXG$l`q ågTxY ^l. ^glmlzaG$l @l_vŠU @lgnU. 
 

Department / Ward office Structure in hierarchy as per signing authority. If 
possible file movement process. 

zc]lI / inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTzc]lI / inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTzc]lI / inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTzc]lI / inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lT 

 
 (iv) the norms set by it for the discharge of its functions. 
 
Serial No. 

@. G«$.@. G«$.@. G«$.@. G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Activity 

G$l_©G$l_©G$l_©G$l_© 
Time limit 
[Optional] 

G$la^_l©Wl G$la^_l©Wl G$la^_l©Wl G$la^_l©Wl 
(m_l©_q)(m_l©_q)(m_l©_q)(m_l©_q) 

Remarks 

dn`ldn`ldn`ldn`l 

alIx YlgqalIx YlgqalIx YlgqalIx Ylgq 
 
(v) the rules, regulations, instructions, manuals and records, held by it or under 
its control or used by its employees for discharging its functions. 
 

Ward office/ Department name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc    

fq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdY 
Serial no. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Act / Regulation 

G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^ 

Activity / Program 

G$l_© / zY_lnNYG$l_© / zY_lnNYG$l_© / zY_lnNYG$l_© / zY_lnNY 

1 fq.mq.Df. f§ñVnLn zY_^ @zXzY_^  
2 `lÁ_ dlfYlLn mWì_xËU` @ä_lfG«$^lflQ=qLn 

zY_^ 
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(vi) a statement of the categories of documents that are held by it or under its 
control. 

Ward office/ Department Name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc    

fq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdY 
Serial No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Subject 

zce_zce_zce_zce_ 

Type 

àG$l`àG$l`àG$l`àG$l` 
Remarks 

dn`ldn`ldn`ldn`l 
1. Class 1 

cI© cI© cI© cI© 1111    
fWñ_ fzLc fWñ_ fzLc fWñ_ fzLc fWñ_ fzLc 
fq.mq.Df. zYcR= fq.mq.Df. zYcR= fq.mq.Df. zYcR= fq.mq.Df. zYcR= 
fz^Uqfz^Uqfz^Uqfz^Uq 

1) àcnd @N© 
2) BËU`mzÌG$l 
3) IvTcËUl _lWq 

a) Register     

     WlHal   WlHal   WlHal   WlHal       
     mvñUG$     mvñUG$     mvñUG$     mvñUG$ 
b) File 

    WñUDncN    WñUDncN    WñUDncN    WñUDncN 

 

 
(vii) the particulars of any arrangement that exists for consultation with, or 
representation by, the members of the public in relation to the formulation of its 
policy or implementation there of. 
  
Serial No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Subject 

zce_zce_zce_zce_ 

Consulting Authority 

^lZgUq f„lIl`^lZgUq f„lIl`^lZgUq f„lIl`^lZgUq f„lIl` 
Type 

àG$l`àG$l`àG$l`àG$l` 
Remarks 

dn`ldn`ldn`ldn`l 

alIx YlgqalIx YlgqalIx YlgqalIx Ylgq    
 
(viii) a statement of the boards, councils, committees and other bodies consisting 
of two or more persons constituted as its part or for the purpose of its advice, and 
as to whether meetings of those boards, councils, committees and other bodies 
are open to the public, or the minutes of such meetings are accessible for public. 
  
Serial 
No. 

@. G«$.@. G«$.@. G«$.@. G«$. 

Name of 
the 
Committee 

fZ^UqLn YlcfZ^UqLn YlcfZ^UqLn YlcfZ^UqLn Ylc 

Total 
Members 

DGx$T f§»_lDGx$T f§»_lDGx$T f§»_lDGx$T f§»_l 

Purpose 

BÔnd /gnUxBÔnd /gnUxBÔnd /gnUxBÔnd /gnUx 
Type 

àG$l`àG$l`àG$l`àG$l` 
Frequency 
of 
Meetings 

f]nLq cnhf]nLq cnhf]nLq cnhf]nLq cnh 

Document 
available for 
Public 

YlIZ`G$l§flQ=q YlIZ`G$l§flQ=q YlIZ`G$l§flQ=q YlIZ`G$l§flQ=q 
BmaãX ^lZgUqBmaãX ^lZgUqBmaãX ^lZgUqBmaãX ^lZgUq 

alIx YlgqalIx YlgqalIx YlgqalIx Ylgq    
 
(ix) a directory of its officers and employees. 
 

Ward office/ Department Name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc    

fq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdYfq.mq.Df. @°Gn$R=nz^G$ fnŠdY 
Serial No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Name 

YlcYlcYlcYlc 

Office 
Address 

G$l_l©a_lLl mÎllG$l_l©a_lLl mÎllG$l_l©a_lLl mÎllG$l_l©a_lLl mÎll 

Phone (Extn.) 

Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§. 

1. ^lYzfG$ `lnI Uj UVl 
fWñ_ fzLc 

R=l°. Wnc{Ð zd`lnhn G$^al Yngê$ 
ê$½Tla_ 

020-
25508504 

 
(x) the monthly remuneration received by each of its officers and employees, 
including the system of compensation as provided in its regulations. 

Ward office/ Department Name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc    

fq.mq.Df. @°Gn$R=nfq.mq.Df. @°Gn$R=nfq.mq.Df. @°Gn$R=nfq.mq.Df. @°Gn$R=nz^G$ fnŠdYz^G$ fnŠdYz^G$ fnŠdYz^G$ fnŠdY 
Serial No. 

@. G«$.@. G«$.@. G«$.@. G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Name 

YlcYlcYlcYlc 

Gross Salary 

mxT© mIl`mxT© mIl`mxT© mIl`mxT© mIl` 
1. ^lYzfG$ `lnI Uj 

UVl fWñ_ fzcL 
R=l°. Wnc{Ð zd`lnhn ê$. 44,503/- W`^gl 
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(xi) the budget allocated to each of its agency, indicating the particulars of all 
plans, proposed expenditures and reports on disbursements made. 
 

- zc]lIlf ñcU§Ì }NnP= Ylgq - n̂ZR=G$a _vzYP= @§UI©U f^lcnd @lgn. 
 

Sr. 
No. 

@. G«$.@. G«$.@. G«$.@. G«$. 

Budget head  
/ Department 
Name 

HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn 
YlcYlcYlcYlc 

Work / 
Activity 

G$l_© G$l_© G$l_© G$l_©  

Budget 
provision  

Wn_ `¸$^Wn_ `¸$^Wn_ `¸$^Wn_ `¸$^ 

Expenditure 

$HL©$HL©$HL©$HL© 
 

Current 
Status 

Llax oñVUqLlax oñVUqLlax oñVUqLlax oñVUq 

alIx YlgqalIx YlgqalIx YlgqalIx Ylgq 
  
(xii) the manner of execution of subsidy programmes, including the amounts 
allocated and the details of beneficiaries of such programmes. 
 
Serial 
No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Program name 
(Activities) 

$àG$ëmlLn Ylc$àG$ëmlLn Ylc$àG$ëmlLn Ylc$àG$ëmlLn Ylc 

Allotted Amount  

Wn_ `¸$Wn_ `¸$Wn_ `¸$Wn_ `¸$^̂̂̂ 

Report 

@gcla@gcla@gcla@gcla 

Remarks 

dn`ldn`ldn`ldn`l 

alIx YlgqalIx YlgqalIx YlgqalIx Ylgq 
 
(xiii) particulars of recipients of concessions, permits or authorisations granted by 
it. 
 
Serial 
No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Organization 

f§ñVlf§ñVlf§ñVlf§ñVl    
Concessions / Permits 
/ Authorities    
fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l` 

Report 

@gcla@gcla@gcla@gcla 

Remarks 

dn`ldn`ldn`ldn`l 

aaaalIx YlgqlIx YlgqlIx YlgqlIx Ylgq 
 
(xiv) details in respect of the information, available to or held by it, reduced in an 
electronic form. 

- B n̂Wcl`l§Ln àcnd @N© BËU`mzÌG$l c IvTcËUl _lWq @°G°$R=nz^G$ fnŠdYG$R=n BmaãX @fUn. 
Web address of the Ward office / Department. 

inzÌ_ G$l_linzÌ_ G$l_linzÌ_ G$l_linzÌ_ G$l_l©a_lUqa zczcX HlË_lUqa cn} @°R´=nf ©a_lUqa zczcX HlË_lUqa cn} @°R´=nf ©a_lUqa zczcX HlË_lUqa cn} @°R´=nf ©a_lUqa zczcX HlË_lUqa cn} @°R´=nf ----    cn} @°R´=nf @l`ln½_ HlË_lLl @lgn. 
 
List of the activity done through computerization. 

f§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylc f§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylc f§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylc f§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylc ---- àTlaq zcG$zfU Gn$anaq Ylgq. àTlaq zcG$zfU Gn$anaq Ylgq. àTlaq zcG$zfU Gn$anaq Ylgq. àTlaq zcG$zfU Gn$anaq Ylgq.    
 
(xv) the particulars of facilities available to citizens for obtaining information, 
including the working hours of a library or reading room, if maintained for public 
use. 

- fncl BmaãX YlgqU. 
 

Serial No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Information collection 
centres 

^lZgUq G{$Ð^lZgUq G{$Ð^lZgUq G{$Ð^lZgUq G{$Ð 

Timing (Open / Close) 

cnh cnh cnh cnh (Llax / }§WLlax / }§WLlax / }§WLlax / }§W)    
Remarks    
dn`ldn`ldn`ldn`l 

1. Kiosks ZG$@ZG$@ZG$@ZG$@l°Šfl°Šfl°Šfl°Šf   

2. CFC fqDfqDfqDfqD[[[[$fq$fq$fq$fq   

3. Ward office inzÌ_  inzÌ_  inzÌ_  inzÌ_      
                 G$l_l©a_                 G$l_l©a_                 G$l_l©a_                 G$l_l©a_ 

  

4. Web  cn}cn}cn}cn}   

5. Phone [[[[$lnY$lnY$lnY$lnY   

  
 
 



 6 

(xvi) the names, designations and other particulars of the Public Information 
Officers. 
  
Sr. 
 No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Name 

YlcYlcYlcYlc 

Department/ 
Ward office 

zczczczc]lI / inzÌ_ ]lI / inzÌ_ ]lI / inzÌ_ ]lI / inzÌ_ 
G$l_l©a_G$l_l©a_G$l_l©a_G$l_l©a_ 

Designation  

gþÔlgþÔlgþÔlgþÔl 
Work 
Timing 

G$l^lLq G$l^lLq G$l^lLq G$l^lLq 
cnhcnhcnhcnh 

Office 
Address 

G$l_l©a_lLl G$l_l©a_lLl G$l_l©a_lLl G$l_l©a_lLl 
mÎllmÎllmÎllmÎll 

Office 
Phone 

G$l_l©a_ G$l_l©a_ G$l_l©a_ G$l_l©a_ 
Wÿ`ÜcYq Wÿ`ÜcYq Wÿ`ÜcYq Wÿ`ÜcYq  

Email 

A©A©A©A©---- n̂an̂an̂an̂a 

1. R=l°. R=q. R=q. 
Ll§WG$G$` 

@l`ln½_  
(@ÝY c m`clYl 
zc]lI) 

Bm @l`ln½_ à v̂H f.  
10:30 Un 
fl_§. 
05:30 

^.Y.ml. ]cY, 
zUf`l ^Nal, 
zdclNqYI`, 
mvTn-05. 

020-
25501224 

 

2. kq. §̂WlZG$Yq 
Gn$Wl`q 

@l`ln½_ 
(@lñVlmYl 
zc]lI) 

zc]lI à v̂H f. 
 10:30 Un 
fl_§. 
05:30 

^.Y.ml. ]cY, 
zUf`l ^Nal, 
zdclNqYI`, 
mvTn-05. 

020-
25501218 

 

 
(xvii) such other information as may be prescribed and thereafter update these 

publications every year Budget @§WlNmÌG$@§WlNmÌG$@§WlNmÌG$@§WlNmÌG$    
 

1. Citizen charter [Optional] YlIZ`G$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q)YlIZ`G$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q)YlIZ`G$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q)YlIZ`G$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q) 

2. City development plan [Optional] dg` zcG$lf zY_lnNY (m_l©_q)dg` zcG$lf zY_lnNY (m_l©_q)dg` zcG$lf zY_lnNY (m_l©_q)dg` zcG$lf zY_lnNY (m_l©_q) 


