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(i) The particulars of its organization, functions and duties.
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(ii) The powers and duties of its officers and employees.
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(iii) The procedure followed in the decision making process, including channels
of supervision and accountability.

Department / Ward office Structure in hierarchy as per signing authority. If
possible file movement process.
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(iv) the norms set by it for the discharge of its functions.
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(v) the rules, regulations, instructions, manuals and records, held by it or under
its control or used by its employees for discharging its functions.
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(vi) a statement of the categories of documents that are held by it or under its

control.
Designation Subject Type Remarks
T faw TR |
a2 FRTGAE  ARAGEAT TR, HEed
o v IR YehUl, HI. HETdTicshl El
ITYTh ATeIhe TG AT TR TRTEeR
;M@ URY, I AR Ee .
ERRCIHERGIRICIE RS
a3 FRETGAH  ThoEIl HE  FHOT, | MU
TIEHEH fEae™ 901, S ITRISH, fouuf | eeaTa,
a sfaga TR w0, SAfdfas | et
HEMTsohl AR (S) A< AR | AT
SIS UTEul. HEed o
Sy
it 3 erfaers / TSROTTSR IR ATEA o ATIddTat o
Frterd fereh HIEU]. — Hifgd! HATRR=T Td T -
ThU0! ehTab! hTeul, WIAThe @ Ud | Slaeh
ThT0l, MY USIeIagI TTaeh, X
STereh T,
i3 e o T foramn, feepmer stfsra FEeH d
(qToft qLEaT), HoH TR0 g Sy
Yehed d Td AT HRITGATHSIS .




(T T Y, FTE™ &) 3T
TRTUTT ST e ThT0! eI
FRATEATS! TTe . THE
TEASEUS hGAThel Il
TS SffeRuTTet Teror Rt
I

WTATheS JUTT=AT ThOTTa IR HTE
qraETdt wr. fafics ARTTfesehT
AR[H(TT) ke 3TU. HRATSAH
T HTHETS ITE0.

fafer ue sl

WIcAThe JUMT=AT ThIUTR I HATEA
AIQETST |1, STk HETToehT

=el, <qId,

EE

AR[H(T) I=Hhe 0. WIS

Sk fohtenTed o1 Tene 39,

ddcdHld

e,
fortentes T
RAIERIESS

SYHR U T@ ek

3T, ST TR, HETEd
GRS hTHehTS! UTEY F AGIuITeh
T, H1. 3TN HRTToseh 3TIh
(ST) AT TRfSTS 0T, THSHTA
{0, T, U6, UH, 3TgegT4,
G Toiehlos foreb oAl
Tiepdwe, I Wi UHe, SR i
e 3.

3 o
STaeh

EIENI
FeEd,




(vii) the particulars of any arrangement that exists for consultation with, or
representation by, the members of the public in relation to the formulation of its
policy or implementation there of.
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(viii) a statement of the boards, councils, committees and other bodies consisting
of two or more persons constituted as its part or for the purpose of its advice, and
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(x) the monthly remuneration received by each of its officers and employees,
including the system of compensation as provided in its regulations.
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(xi) the budget allocated to each of its agency, indicating the particulars of all

plans, proposed expenditures and reports on disbursements made.

Serial | Budget head Work / Budget Expenditure | Current
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(xii) the manner of execution of subsidy programmes, including the amounts
allocated and the details of beneficiaries of such programmes.
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(xiii) particulars of recipients of concessions, permits or authorisations granted by

it.
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(xiv) details in respect of the information, available to or held by it, reduced in an

electronic form.
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(xv) the particulars of facilities available to citizens for obtaining information,
including the working hours of a library or reading room, if maintained for public

use.
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(xvii) such other information as may be prescribed and thereafter update these
publications every year.
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