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(i) The particulars of its organization, functions and duties.
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(ii) The powers and duties of its officers and employees.
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(iii) The procedure followed in the decision making process, including channels
of supervision and accountability.

Department / Ward office Structure in hierarchy as per signing authority. If
possible file movement process.
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(iv) the norms set by it for the discharge of its functions.
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3. .

Designation

gel

Activity
Gab]

Time limit
[Optional]
GG LD

(Tafd)

Remarks

R

T e HIAT ST
qHE HI. HET(GRT AT
IS TRO  HIAETR!
Tey HLATa. 1. e afid
;7 avr, . e |fudt o=
ENACLEPRCF]

qT=IdET3! 91l vl

FEATGAT  AEATAT T80,
aifedt AfPR (S TTfed
AfpRl) g UTEd.
eROMCHe: YO, M.
AEMTicsohl  3TYh  ATohe
ATE FHUSATH TR,

areherd

mfed] STfeem=t |9 Tt
o o

EEAR] g9k 91
(A 3.) WAhSle d
SeRL0l, H1. HETdTicsehT AT
FAGT  IEFSlS A

TTSYTET .

I,

FRIGAT ThSTA  HH




w0, e =, S3FE
e, feuvft 7 sfoaa d@m
ETU IO

TR AfiEran (AR gar),
o arfor fSeht, e @
T qEE I
FRGTHEG  TI TR
IECARI kA

I YR et e,
gk o (JRE 3.)
WTATHSIS T Thl.

R s

3y et Fre,
gk o (JRE 3.)
TIHSls @d T,
H1. HETATfo5ehT Yh
FATSATHSS AT
ST .

SR I

e, W@ SRS,
FIEER  UF IEMT F
qqquneR M,  Hiedl
AR, TR foe, q@eHd
YT 3TTEl. TR, T,
4, Jfeegr, fguHe, 9™
B YA, deh T U

YRR 3Tl

(v) the rules, regulations, instructions, manuals and records, held by it or under
its control or used by its employees for discharging its functions.
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Any other act
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(vi) a statement of the categories of documents that are held by it or under its

control.
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(vii) the particulars of any arrangement that exists for consultation with, or
representation by, the members of the public in relation to the formulation of its
policy or implementation there of.

Serial No. | Subject Consulting Authority Type Remarks
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(viii) a statement of the boards, councils, committees and other bodies consisting
of two or more persons constituted as its part or for the purpose of its advice, and
as to whether meetings of those boards, councils, committees and other bodies

are open to the public, or the minutes of such meetings are accessible for public.
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(ix) a directory of its officers and employees.
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(x) the monthly remuneration received by each of its officers and employees,
including the system of compensation as provided in its regulations.
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(xi) the budget allocated to each of its agency, indicating the particulars of all
plans, proposed expenditures and reports on disbursements made.
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(xii) the manner of execution of subsidy programmes, including the amounts

allocated and the details of beneficiaries of such programmes.
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(xiii) particulars of recipients of concessions, permits or authorisations granted by
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(xiv) details in respect of the information, available to or held by it, reduced in an
electronic form.
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Web address of the Ward office / Department.
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List of the activity done through computerization.

HurpaR fAwRIT detedr youmel

q

(xv) the particulars of facilities available to citizens for obtaining information,
including the working hours of a library or reading room, if maintained for public

use.
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(xvii) such other information as may be prescribed and thereafter update these
publications every year.
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