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(i) The particulars of its organization, functions and duties. 
 

NYUl f§mG©$ G$l_l©b_,NYUl f§mG©$ G$l_l©b_,NYUl f§mG©$ G$l_l©b_,NYUl f§mG©$ G$l_l©b_,    
mvTn ^glYI`mlzbG$l ]cY, Uh ^Nbl, mvTn 5 

Wx`ÜcYq G«$. 25501145 

• Introduction 

                    mZ`L_mZ`L_mZ`L_mZ`L_    
mvTn ^glmlzbG$l NlZg`lU,àzfÕq,blnG$dlgq ZWY,zc]lIq_ blnG$dlgq ZWY, àlnP=lnG$l°b, f^Ýc_, mvTn 
^glmlzbGn$À_l NlZg`lUq, ^gl`lḯ= dlfY zY_^lcbqYvfl` àzfÕ G$`Tn, W¡Y§ZWY z^P=sI, G$l_©G«$^ 
BW²JlP=Y, fËG$l`, f^l`§], JP=Yl, JR=l^lnR=q _l f§W]l©U àfl`^lÜ_^l§Yl c¥Îl mlQ=zcTn, ^l.^glml¡`, 
^l.@l_vº$,^l.@zUZ`º$ ^glmlzbG$l @l_vº$(NY`b),(zcdne) UfnL ^l.HlUnà^vH _l§Ln @lWndlYvfl`  
mÌG$l` mZ`eWl§Ln @l_lnNY G$`Tn, ^Ymlf ]nP=q WnTl`n zdï=^§R=hn, m`Wndq mlgþTn, @zU ^gÎclÀ_l ì_º$r 
_l§Ln ^Yml ]nP=q àf§Iq f§mG$l©U `lgþY zY_lnNY G$`Tn, W`^glLn  Wvfè_l fln^cl`q ^l.zc]lIq_ @l_vº$ 
G$l_l©b_ _nVqb zc]lIq_ blnG$dlgq ZWYlU BmoñVU `lgÿY ^YmlLn zczcX HlË_l f§W]l©U f§mG$l©U `lgÿY 
f^Ýc_ flXTn. 
fncG$cI©fncG$cI©fncG$cI©fncG$cI©    
               NYUl f§mG©$ @zXG$l`q      - 1          f`bnHzYG$ - 2 
               zfzY@` I«nR= bnHzYG$       - 2        Á_vzY@` I«nR= bnHzYG$  - 8 
                           zdmlA©              - 4          z}Il`q - 1 
 

• Objective 

   BÔnd / gnUxBÔnd / gnUxBÔnd / gnUxBÔnd / gnUx    
NlZg`lU àzfÕq mvTn ^YmlÀ_l zczcX HlË_l§À_l NlZg`lUq àzfÕq G$Z`Ul mlQ=zcTn, zczcX HlË_l§Lq, 
àG$ëml§Lq YlIZ`G$l§§Yl, @zXG$lzXG$ ^lZgUq glnTnÀ_lÑï=qYn àfl`^lÜ_^l§Yl ^lZgUq, c¥Îl mlQ=zcTn, 
ñVlzYG$ Gn$}b clZgÝ_l, @lG$ldclTq, Wþ̀ Wd©YG$Z`Ul ^lZgUq mlQ=zcTn.àdlfY c YlIZ`G$ UfnL 
m«dlfY c àfl`^lÜ_^ _lUqa Wþcl ågTxY G$l^ mglTn. 
• Responsibilities (Shall / May) 

                    N}l}Wlè_lN}l}Wlè_lN}l}Wlè_lN}l}Wlè_l    ::::----    
c`qbà^lTn zczdï= G$l_| _l^Ü_n Y^xW Gn$bnë_l G$l^G$lNl}`ln}`L ^gl`lï´= dlfYlG$R=qb ^l.^v»_^§Ìq 
G$l_l©b_, ^l.YI`zcG$lf G$l_l©b_ ^§Ìlb_, v̂§}A© _nVqb blnG$dlgq ZWYlU àlá Olbnbn @N© mvTn 
^YmlG$R=n àlá OlbnY§U` mvS=qa G$l_©clgqflQ=q zczcX HlË_l§G$R=n mlQ=zcTn. ^YmlUqb ñclIUG$i _nVqb 
àlá Olbnbn YlIZ`G$l§Ln @N© ^l.@l_vº$ G$l_l©b_lG$R=n mvS=qa @lWndlV© mlQ=zcTn, YlI`q UG«$l`q f§W]l©U 
YlIZ`G$l§Yl ^lI©Wd©Y G$`Tn, W`cet ^lnQ=q R=l_`q, ml°Gn$P= R=l_`q, G°$b{R=f© M=mlA©G$Z`Ul ^lZgUq c 
M=l_lzLÌn f§G$bY G$ê$Y zY_lnNY G$`Tn, cU©^lYmÌl§Yl c¥Îl mlQ=zcTn, NlZg`lUqb mlQ=zcTn, ^YmlÀ_l 
zczcX zc]lIl§À_l NlZg`lUq, `lNmÌ àzfÕqG$Z`Ul dlfG$r_ v̂ÐTlb_ _n`cR=l _nVn mlQ=zcTn, 
,YlIZ`G$l§Yl ^lI©Wd©Y/blnG$dlgq ZWY/zc]lIq_ blnG$dlgq ZWY/àlnP=lnG$l°b/AË_lWq}l}U f^Ýc_G$ 
ågTxY G$l^ mglTn.  

 
(ii) The powers and duties of its officers and employees.  

 
Designation Responsibilities Remarks 
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gþÔlgþÔlgþÔlgþÔl G$U©ì_G$U©ì_G$U©ì_G$U©ì_ dn`ldn`ldn`ldn`l 
Class 2 

cI© 2cI© 2cI© 2cI© 2 
NYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`q -Zc]lIldq zYIR=qU G$l^G$lN 
mglTn/zczcX W¡Y§ZWY G$l^n G$`Tn, NlZg`lU ànfYlnP= zcU`T, 
blnG$dlgq ZWYlLn @l_lnNY c G$l_©àTlbqLn f§mxT© zY_lnNY, 
zc]lIq_ blnG$dlgq ZWYlf BmoñVU `lgTn, ^Yml G$l_©G«$^l§Yl 
àzfÕ UfnL àzfÕq ^lÜ_^l§G$Z`Ul f^Ýc_G$ ågTxY G$l^ mglTn, 
^l. ^glml¡`, ^l.@l_vº$, UfnL @Ý_ @zXG$l`q _l§Lndq f^Ýc_ 
flXxY àzfÕq ^lÜ_^l§G$Z`Ul ^lZgUq f§G$bY UfnL mÌG$l` mZ`eWl§Ln 
@l_lnNY G$`Tn, àlnP=lnG$l°bzce_G$ G$l^n G$`Tn, ^Ymlf ]nP=q WnTl`n 
zdï=^§R=hn, zczcX fz^Ë_lG$Z`Ul f^Ýc_G$ ågTxY G$l^ mglTn, 
W`cet ^Yml G°$b{R==f©, R=l_è_l M=mlA©G$Z`Ul @lcí_G$ ^lZgUq WnTn, 
zczcX G$l_©G«$^, z^ZP=¨I _l§Yl BmoñVU `lgÿY àzfÕq ^lÜ_^l§Yl 
ànfYlnP= WnTn.  
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Class 3 

cI© 3cI© 3cI© 3cI© 3 
f`bnHzYG$f`bnHzYG$f`bnHzYG$f`bnHzYG$ - }NnP= c AU` @Yve§zIG$ mÌì_cgl`, ml°Gn$P= c ^lnQ=q 
R=l_`q G°$b{R=f©Lq G$l^n G$zYð=l§G$Rx=Y G$ê$Y JnTn c G$l_l©b_qY 
G$l^G$lN A.  
zfzY@` I«nR= bnHzYG$zfzY@` I«nR= bnHzYG$zfzY@` I«nR= bnHzYG$zfzY@` I«nR= bnHzYG$ - ànfYlnP=, blnG$dlgqZWY, NlZg`lU àzfÜWq 
G$l_©clgq  AË_lWq G$l^G$lN @Yve§zIG$ mÌì_cgl` A. 
Á_vzY@` I«nR= bnHzYG$Á_vzY@` I«nR= bnHzYG$Á_vzY@` I«nR= bnHzYG$Á_vzY@` I«nR= bnHzYG$ - @lcG$ NlcG$ }l`zYdq, P=§G$bnHY, 
NlZg`lU c mIl` z}bn, blnG$dlgq ZWY, dlfYlG$Rx=Y @lbnbq mÌn c 
HlË_lG$R=qb mÌì_cgl` AË_lWq. 

 

Class 4 
[Optional] 

cI© 4 (m_l©_q)cI© 4 (m_l©_q)cI© 4 (m_l©_q)cI© 4 (m_l©_q) 

zdmlA© zdmlA© zdmlA© zdmlA© - G$l_l©b_ BJR=Tn, P=mlb clP=m, blnG$dlgq ZWY, 
dlfYlG$Rx=Y @lbnbq mÌn c HlË_lG$R=qbmÌn G$lÌTn AË_lWq clP=m, 
JP=Ylñcê$m AË_lWq G$l^l§flQ=q BmoñVUq AË_lWq. 
z}Il`q z}Il`q z}Il`q z}Il`q ---- G$l_l©b_lUqb fl[$f[$lA© AË_lWq UfnL P=mlb clP=m c 
@Ý_ UWYve§zIG$ G$l^ G$`Tn. 

 

 

ñclIUG$iñclIUG$iñclIUG$iñclIUG$i....    
Designation 

gþÔlgþÔlgþÔlgþÔl 
Responsibilities 

G$U©ì_G$U©ì_G$U©ì_G$U©ì_ 

Remarks 

dn`ldn`ldn`ldn`l 
Class 3 

cI© 3cI© 3cI© 3cI© 3 
f`bnHzYG$f`bnHzYG$f`bnHzYG$f`bnHzYG$ - ñclIUG$ilG$R=qb G$l^lc` WnH`nH c zY_§ÌT Q=ncTn, 
YlIZ`G$l§À_l UG«$l`qLn zY`lG$`T G$`Tn,^lI©Wd©Y G$`Tn, mÌì_cgl` 
G$`Tn, YlIZ`G$l§G$Rx=Y oñcG$l`bnbn @N© UmlfxY f§}§zXU HlË_lG$R=n 
mlQ=zcTn, cZ`ð=l§Yq fl§zIUbnbq G$l n̂ G$`Tn. 
zfzY@` I«nR= bnHzYG$zfzY@` I«nR= bnHzYG$zfzY@` I«nR= bnHzYG$zfzY@` I«nR= bnHzYG$ - Ll¡G$dqÀ_l G$lCP=§̀ bl }fxY YlIZ`G$l§Yl 
^lI©Wd©Y G$`Tn, YlIZ`G$l§À_l ZG$`G$lnh UG«$l`qLn zY`lG$`T G$`Tn, 
ñclIUG$ilflQ=q ñP=ndY`q ^lITq c Ë_lf§W]l©U fc© G$l^ G$`Tn, 
f`bnHzYG$, @YvmoñVUqU Ë_l§Ln G$l^ mglTn. 
Á_vzY@`Á_vzY@`Á_vzY@`Á_vzY@`    I«nR= bnHzYG$I«nR= bnHzYG$I«nR= bnHzYG$I«nR= bnHzYG$ - ñclIUG$ilU bnHq ñcê$mlU @lbnbn @N© 
oñcG$lê$Y Ë_lc` zd¸$l^lê$Y Ë_l§Lq f§ITG$lc` Yl{W G$`Tn, zczcX 
HlË_l§G$Rx=Y @lbnë_l UG«$l`q mxU©Ul, mÌl§Lq Yl{W JncxY @gclb 
U_l` G$`Tn. 
     Wÿ`ÜcYq G«$. 155304 c` @lbnë_l UG«$l`q oñcG$l`Tn Ë_l 
UG«$l`qLq }l`zYdqU Yl{W G$`Tn, fW` UG«$l`qLq f§ITG$lc`gq Yl{W 
JnC$Y f§}§zXU inzÌ_ G$l_l©b_lG$R=n mvS=qa G$l_©clgqflQ=q mlQ=zcTn 
v̂»_ HlË_l§dq f§}§zXU UG«$l`q [$l°^©c` Yl{WcxY ^v»_ HlË_lG$R=n 

mlQ=zcTn, HlË_lG$Rx=Y @lbnë_l UG«$l`q mxU©UnLq Yl{W JnTn, cZ`ð=l§Yq 
cnhlncnhq fl§zIUbnbq G$l^n G$`Tn. 

 

Class 4 
[Optional] 

cI© 4 (m_l©_q)cI© 4 (m_l©_q)cI© 4 (m_l©_q)cI© 4 (m_l©_q) 

zdmlA© zdmlA© zdmlA© zdmlA© - G$l_l©b_ BJR=Tn, WlnY cnhl P=mlb clP=m G$`Tn. (f. 11 
Un 2 c Wþ. 3.30 Un 5.30) 
z}Il`q z}Il`q z}Il`q z}Il`q ---- G$l_l©b_lUqb fl[$f[$lA© AË_lWq UfnL P=mlb clP=m c 
@Ý_ UWYve§zIG$ G$l^ G$`Tn. 
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 (iii) The procedure followed in the decision-making process, including 
channels of supervision and accountability. 

zc]lI/inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTzc]lI/inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTzc]lI/inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTzc]lI/inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lT    
 

@.G«$.@.G«$.@.G«$.@.G«$.    gþÔlgþÔlgþÔlgþÔl    WñUDncNl§Ln ZQ=G$lTWñUDncNl§Ln ZQ=G$lTWñUDncNl§Ln ZQ=G$lTWñUDncNl§Ln ZQ=G$lT    
1 NYUl f§mG©$ @zXG$l`q NYUl f§mG©$ G$l_l©b_ 
2 f`bnHzYG$ NYUl f§mG©$ G$l_l©b_ 
3 zfzY_` I«nR= bnHzYG$ NYUl f§mG©$ G$l_l©b_ 
4 Á_vzY@` I«nR= bnHzYG$ NYUl f§mG©$ G$l_l©b_ 

 
(iv) The norms set by it for the discharge of its functions. 

No. 

G«$.G«$.G«$.G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Activity 

G$l_©G$l_©G$l_©G$l_© 
Time limit 
[Optional] 

G$la^_l©Wl (m_l©_q)G$la^_l©Wl (m_l©_q)G$la^_l©Wl (m_l©_q)G$la^_l©Wl (m_l©_q) 

Remarks 

dn`ldn`ldn`ldn`l 

1. NYUl f§mG©$ 
@zXG$l`q 

zYT©_ JnTn, f§mxT© G$l^G$lNlc` 
zY_§ÌT c m_©cniT 

  

2. f`bnHzYG$ NYUl f§mG©$ @zXG$l`q _l§Yq 
ZWbnë_l @lWndlà^lTn G$zYð=l§G$Rx=Y 
G$l_l©b_qY G$l^G$lN G$ê$Y JnTn. 

  

3. zf.I«nR= bnHzYG$ c 
Á_v.I«n.bnHzYG$ 

cZ`ð=l§Yq ZWbnë_l @lWndlà^lTn 
G$l_l©b_qY G$l n̂ G$`Tn. 

  

 
(v)The rules, regulations, instructions, manuals and records, held by it or 
under its control or used by its employees for discharging its functions. 
 
S.No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Act / Regulation 

G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^ 

Activity / Program 

G$l_© / zY_lnNYG$l_© / zY_lnNYG$l_© / zY_lnNYG$l_© / zY_lnNY 

1.  G$l^G$lN v̂§}A© àl§zUG$ G$l^G$lN v̂§}A© àl§zUG$ G$l^G$lN v̂§}A© àl§zUG$ G$l^G$lN v̂§}A© àl§zUG$ 
@zXzY_^ 1949 @§UI©U @zXzY_^ 1949 @§UI©U @zXzY_^ 1949 @§UI©U @zXzY_^ 1949 @§UI©U 
LlbUn.LlbUn.LlbUn.LlbUn. 

- 
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(vi) A statement of the categories of documents that are held by it or under its 
control. 

NYUl f§mG©$ G$l_l©b_NYUl f§mG©$ G$l_l©b_NYUl f§mG©$ G$l_l©b_NYUl f§mG©$ G$l_l©b_    ::::---- 

Sr.No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Subject 

zce_zce_zce_zce_ 

Type 

àG$l`àG$l`àG$l`àG$l` 
Remarks 

dn`ldn`ldn`ldn`l 
1.  f`bnHzYG$ (1) @ljlmÌGn$, mZ`mÌGn$, dlfY 

@lWnd,G$l_l©b_qY G$l^G$lN, 
Ufb^lU,}NnP c AU` 
@Yve§zIG$ mÌì_cgl` AË_lWq 
UfnL G$zYð=l§G$Rx=Y ml°Gn$P= c 
^lnQ=q R=l_`q G°$b{R=f©Lq G$l^n 
G$ê$Y JnTn. 
 

[$lA©ëf   

2.  zfzY@` I«nR= bnHzYG$ (1) P={R=` fnb zc]lIlG$Rx=Y àlá 
Olbnë_l NlZg`lUq, 
NlZg`àG$P=Tn cU©^lYmÌl§Yl 
WnTn, `lNmÌ àzfÕq A., 
G$lÌTn ñG$°Y G$`Tn UfnL 
Ë_l@Yve§zIG$ mÌì_cgl`. 

[$lA©ëf c 
`zNñP=` 

 

3.  zfzY@` I«nR= bnHzYG$ (2) NlZg`lUq zce_G$ z}an @Wl 
G$`Tn,NlZg`lU zce_mÌ 
G$l^G$lN @Yve§zIG$ 
mÌì_cgl` c G$lÌTn ñG°$Y 
G$`Tn A. 

[$lA©ëf c 
`zNñP=` 

 

4.  zfzY@` I«nR= bnHzYG$ (3) ^§Ìlb_qY, zc]lIq_ 
zNëglzXG$l`q,blnG$dlgq ZWY, 
dlfYlG$Rx=Y @lbnbq mÌn, 
G$l_l©b_qY mÌì_cgl`, 
blnG$dlgq ZWY, @gclb, 
blnG$dlgq ZWY AzUc¥Îl A. 

[$lA©ëf c 
`zNñP=` 

 

5.  Á_vzY@` I«nR= bnHzYG$ (1) cnUY z}bn, NlZg`lUq z}bn, 
`lNmÌ z}bn A. UfnL G$lÌTn 
ñG°$Y G$`Tn A. 

[$lA©ëf c 
`zNñP=` 

 

6.  Á_vzY@` I«nR= bnHzYG$ (3) @lcG$-NlcG$}l`zYdq, 
G$l_l©b_ ñP=ndY`q cz}bn, 
G$lÌTn ñG°$Y G$`Tn A.  

[$lA©ëf c 
`zNñP=` 

 

7.  P=nzb[$lnY @l°m`nP=` (1) ^Yml blnG$dlgq ZWY, 
^l.^glmlzbG$l @l_vº$ _l§Ln 
G$l_l©b_lLn ZQ=G$lTq c 
zYclflLn ZQ=G$lTqLn 
cU©^lYmÌ z}bn, ^Yml 

[$lA©ëf c 
`zNñP=` 
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G$l_©G«$^àf§Iq G$lS=bnbn [$lnP=ln 
c zf.R=q. z}bn, G$lÌTn ñG°$Y 
G$`Tn  ^l.^glml¡`/^l. @l_vº$ 
UfnL zczcX zdï= §̂R=hn, 
fz^Ë_l ^Yml ]nP=qàf§Iq 
f^Ýc_G$ ,àlnP=lnG$l°a zce_G$ 
fc© G$l^n. 

ñclIUG$i:ñclIUG$i:ñclIUG$i:ñclIUG$i:----    
Sr.No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Subject 

zce_zce_zce_zce_ 

Type 

àG$l`àG$l`àG$l`àG$l` 
Remarks 

dn`ldn`ldn`ldn`l 
1 f`bnHzYG$ (1) G$l^lc` WnH`nH c zY_§ÌT 

Q=ncTn, YlIZ`G$l§À_l UG«$l`qLn 
zY`lG$`T G$`Tn,YlIZ`G$l§G$Rx=Y 
oñcG$l`bnbn @N© UmlfxY 
f§}§zXU HlË_lG$R=n mlQ=zcTn. 

  

2 zfzY@` I«nR= bnHzYG$ (1) Ll¡G$dqÀ_l G$lC$P=§`bl }fxY 
YlIZ`G$l§Yl ^lI©Wd©Y G$`Tn, 
YlIZ`G$l§À_l UG«$l`qLn 
zY`lG$`T G$`Tn, 
ñclIUG$ilflQ=q ñP=ndY`q 
^lITq c Ë_lf§W]l©U fc© G$l^n 
AË_lWq. 

  

3 Á_vzY@` I«nR= bnHzYG$ (1) ñclIUG$ilU bnHq ñcê$mlU 
@lbnbn @N© oñcG$lê$Y mlnL 
WnTn. 

[$lA©ëf  

4 Á_vzY@` I«nR= bnHzYG$ (2) ñclIUG$ilU bnHq ñcê$mlU 
@lbnbn @N© oñcG$lê$Y mlnL 
WnTn. 

[$lA©ëf  

5 Á_vzY@` I«nR= bnHzYG$ (3) Wþ`ÜcYq G«$. 155304 c` 
@lbnë_l UG«$l`q oñcG$l`Tn 
Ë_l UG«$l`qLq }l`zYdqU Yl{W 
G$`Tn, UG«$l`sLq f§ITG$lc` 
Yl{W JnC$Y f§}§zXU inzÌ_ 
G$l_l©b_lG$R=n A©- n̂bmlQ=zcTn. 
^v»_ HlË_l§dq f§}§zXU 
UG«$l`q [$l°^©c` Yl{WcxY ^v»_ 
HlË_lG$R=n mlQ=zcTn, 
HlË_lG$Rx=Y @lbnë_l UG«$l`q 
mxU©UnLq Yl{W JnTn. 
 

[$lA©ëf 
/`zNñP=` 
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(vii) The particulars of any arrangement that exists for consultation with, or 
representation by, the members of the public in relation to the formulation of 
its policy or implementation there of. 
  
Serial 
No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Subject 

zce_zce_zce_zce_ 

Consulting Authority 

^lZgUq f„lIl`^lZgUq f„lIl`^lZgUq f„lIl`^lZgUq f„lIl` 
Type 

àG$l`àG$l`àG$l`àG$l` 
Remarks 

dn`ldn`ldn`ldn`l 

1. AG$R=qb G$l_l©b_lf blIx Ylgq. 
 
(viii) a statement of the boards, councils, committees and other bodies 
consisting of two or more persons constituted as its part or for the purpose of 
its advice, and as to whether meetings of those boards, councils, committees 
and other bodies are open to the public, or the minutes of such meetings are 
accessible for public. 
S.No. 

@. G«$.@. G«$.@. G«$.@. G«$. 
Name of the 
Committee 

fZ^UqLn YlcfZ^UqLn YlcfZ^UqLn YlcfZ^UqLn Ylc 

Total 
Members 

DGx$T f§»_lDGx$T f§»_lDGx$T f§»_lDGx$T f§»_l 

Purpose 

BÔnd /gnUxBÔnd /gnUxBÔnd /gnUxBÔnd /gnUx 
Type 

àG$l`àG$l`àG$l`àG$l` 
Frequency 
of 
Meetings 

f]nLq cnhf]nLq cnhf]nLq cnhf]nLq cnh 

Document 
available for 
Public 

YYYYlIZ`G$l§flQ=q lIZ`G$l§flQ=q lIZ`G$l§flQ=q lIZ`G$l§flQ=q 
BmaãX ^lZgUqBmaãX ^lZgUqBmaãX ^lZgUqBmaãX ^lZgUq 

1. AG$R=qb G$l_l©b_lf blIx Ylgq. 
 
(ix) A directory of its officers and employees. 
 
No. 

G«$.G«$.G«$.G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Name 

YlcYlcYlcYlc 

Office Address 

G$l_l©a_lLl mÎllG$l_l©a_lLl mÎllG$l_l©a_lLl mÎllG$l_l©a_lLl mÎll 
Phone (Extn.) 

Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§. 
Remarks 

dǹ ldǹ ldǹ ldǹ l 
1 NYUl f§mG©$ @zXG$l`q kq.f§N_ ml§.^lǹ n NYUl f§mG©$ G$l_l©a_ 

mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

25501141 
 

 

2 f`anHzYG$ kq.`lN{Ð 
Yl.`lnG$R=n 

ñclIUG$i  
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

25501145  

3 f`anHzYG$ kq.àzcT 
@lï=nG$` 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

-- àË_i G$l^lf 
ìgnA©aG$ R=nmln 
G$l_l©a_ 

4 zf.I«nR= anHzYG$ kq. ZWmG$ 
g.`lC$U 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

25501145  

5 zf.I«nR= anHzYG$ kq.`lgþa L§. 
Il_G$clR= 
 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

25501145  

6 zf.I«nR= anHzYG$ fl¡.`í^q 
`l.DG$}lnP=n 

ñclIUG$i  
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

25501144 àË_i Yn^TxG$ 
^v»_ anHlmla 
G$l_l©a_ 

7 zf.I«nR= anHzYG$ kq. @ê$T Nl. 
Hln^Tn 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

25501145 àË_i cnUYlf  
ìgnA©aG$ R=nmln 
G$l_l©b_ 
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8 Á_v.I«nR= anHzYG$ kq.@fa^ 
^.dnH 

--- -- àË_i G$l^lf 
G¡$.}l.f.S=lnan  
mlP=qa inzÌ_ 
 G$l_l©a_ 

9 Á_v.I«nR= anHzYG$ kq.G¡$alf zc. 
Gv$]l§` 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

25501145 àË_i cnUYlf  
]cY `LYl 
G$l_l©b_  

10 Á_v.I«nR= anHzYG$ kq. ^ln`níc` 
zYc¥Îlq G$W^ 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

- àË_i G$l^lf 
G$f}l-
zckl^}lI 
inzÌ_ G$l_l©b_  

11 Á_v.I«nR= anHzYG$ fl¡. ^lXcq dnH` 
Nln`q 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

- àË_i G$l^lf 
]cY `LYl 
G$l_l©b_ 

12 Á_v.I«nR= anHzYG$ kq^Uq @aG$l 
Yl. UYmv`n 

ñclIUG$i  
mvTn ^glYI`mlzaG$l  
]cY,Uh^Nal mvTn 5 

25501144  

13 Á_v.I«nR= anHzYG$ fl¡.aUl mln. 
 Ll¡X`q 

ñclIUG$i  
mvTn ^glYI`mlzaG$l, 
]cY Uh^Nal mvTn 5 

25501144  

14 Á_v.I«nR= anHzYG$ kq. àdl§U Iln. 
 B}lhn 

ñclIUG$i  
mvTn ^glYI`mlzaG$l,  
]cY Uh^Nal mvTn 5 

25501144  

15 Á_v.I«nR= anHzYG$ kq. f§Nqc z]. 
^vhxG$ 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l, 
]cY Uh^Nal mvTn 5 

25501145  

16 Á_v.I«nR= anHzYG$ Z`º$ NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l, 
]cY Uh^Nal mvTn 5 

25501145  

17 P=nza[ lnY @l°m`nP=` kq. _lnInd fv. 
 gnÝÐn 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l,  
]cY Uh^Nal mvTn 5 

25501145 àË_i cnUYlf  
@l`ln½_ 
G$l_l©a_ 

18 zdmlA© kq.ITnd dl^`lc 
Zd§Wn 

ñclIUG$i  
mvTn ^glYI`mlzaG$l,  
]cY Uh^Nal mvTn 5 

25501144  

19 zdmlA© kq. fvHWnc 
@l§}lWlf 
clJ^l`n 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l , 
]cY Uh^Nal mvTn 5 

25501145  

20 zdmlA© kq. fv`nd 
}l}ë_l Yl`G$` 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l,  
]cY Uh^Nal mvTn5 
 
 

25501145  
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21 zdmlA© kq^Uq ê$mlbq 
mlnmP= Ichq 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l,  
]cY Uh^Nal mvTn5 

25501145  

22 z}Il`q kq. f§N_ zc. 
 NlXc 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l, 
]cY Uh^Nal mvTn 5 

25501145  

23 z}Il`q kq.@dlnG$ `l. 
Il_G$clR= 

NYUl f§mG©$ G$l_l©a_ 
mvTn ^glYI`mlzaG$l,  
]cY Uh^Nal mvTn 5 

25501145 àË_i cnUYlf 
G$cn© `lnR= inzÌ_ 
G$l_l©a_ 

24 z}Il`q fl¡.f§Ü_l 
Gn$fG$` 

ñclIUG$i  
mvTn ^glYI`mlzaG$l,  
]cY Uh^Nal mvTn 5 

25501144 àË_i cnUYlf 
zcG$lf 
@z]_§Ul 
(]cY) 
G$l_l©a_ 

25 z}Il`q kq.N_`l^  
Uvhdq`l^ 
]vN}h 

Hvan ^lZgUq @zXG$l`q 
I«§Vla_ zUf`l ^Nal 

25501145 àË_i cnUYlf 
G$lnQ=q G$l_l©a_  

(x) The monthly remuneration received by each of its officers and employees, 
including the system of compensation as provided in its regulations. 
 
S.No. 

@. G«$.@. G«$.@. G«$.@. G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Name 

YlcYlcYlcYlc 

Gross Salary 

DGx$T mIl` (ém_n)DGx$T mIl` (ém_n)DGx$T mIl` (ém_n)DGx$T mIl` (ém_n) 
1 NYUl f§mG©$ @zXG$l`q kq.f§N_ ml§.^ln`n 42,257/- 
2 f`anHzYG$ kq.`lN{Ð Yl.`lnG$R=n 36,724/- 
3 f`anHzYG$ kq.àzcT @lï=nG$` 34,958 /- 
4 zf.I«nR= anHzYG$ kq. ZWmG$ g.`lC$U 28,408/- 
5 zf.I«nR= anHzYG$ kq.`lgþa L§. Il_G$clR= 26,131/- 
6 zf.I«nR= anHzYG$ fl¡.`í^q `l.DG$}lnP=n àË_i mIl`lf ^v»_ anHlmla 

G$l_l©a_. 
7 zf.I«nR= anHzYG$ kq. @ê$T Nl. Hln^Tn àË_i mIl`lf ìgnA©G$a R=nmln. 
8 Á_v.I«nR= anHzYG$ kq.@fa^ ^.dnH 26,891/-àË_i G$l^lf G¡$.}l. 

f.S=lnbn mlP=qb inzÌ_ G$l_l©b_. 
9 Á_v.I«nR= anHzYG$ kq.G¡$alf zc. Gv$]l§` àË_i mIl`lf ]cY `LYl 

G$l_l©a_. 
10 Á_v.I«nR= anHzYG$ Z`º$ -- 

11 Á_v.I«nR= anHzYG$ kq. ^ln ǹíc` zYc¥Îlq G$W^ 31,988/- àË_i G$l^lf 
G$f}l-zckl^}lIclR=l in. G$l_l©. 

12 Á_v.I«nR= anHzYG$ fl¡. Nln`q ^lXcq dnH` 19,863/- àË_i G$l^lf ]cY 
`LYl G$l_l©b_. 

13 Á_v.I«nR= anHzYG$ kq^Uq @aG$l Yl. UYmv`n 19,614/- 
14 Á_v.I«nR= anHzYG$ fl¡.aUl mln.  Ll¡X`q 21,050/- 
15 Á_v.I«nR= anHzYG$ kq. àdl§U Iln.  B}lhn 19,416/- 
16 Á_v.I«nR= anHzYG$ kq. f§Nqc z]. ^vhxG$ 15,736/- 
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17 P=nza[ lnY @l°m ǹP=` kq. _lnInd fv.  gnÝÐn àË_i mIl`lf @l`ln½_ G$l_l©a_  
18 zdmlA© kq.ITnd dl^`lc Zd§Wn 24,995/- 
19 zdmlA© kq. clJ^l`n fvHWnc @l§}lWlf 26,217/- 
20 zdmlA© kq. kq. fv`nd }l}ë_l Yl`G$` 25,259/- 
21 zdmlA© kq^Uq ê$mlbq mlnmP= Ichq 12,766/- 
22 z}Il`q kq. f§N_ zc.  NlXc 16,115/- 
23 z}Il`q kq.@dlnG$ `l. Il_G$clR= àË_i mIl`lf G$c| `lnR= inzÌ_ 

G$l_l©b_ 
24 z}Il`q fl¡.f§Ü_l Gn$fG$` àË_i mIl`lf ]cY `LYl 

G$l_l©b_  
25 z}Il`q kq.N_`l^  Uvhdq`l^ ]vN}h àË_i cnUYlf G$lnQ=q G$l_l©a_  
 (xi)The budget allocated to each of its agency, indicating the particulars of all 
plans, proposed expenditures and reports on disbursements made. 
No. 

G«$.G«$.G«$.G«$. 
Budget head 
/ Department 

Name 

HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn 
YlcYlcYlcYlc 

Work / Activity 

G$l_©G$l_©G$l_©G$l_© 
Allotted Amount 

Wn_ `¸$^ (blH)Wn_ `¸$^ (blH)Wn_ `¸$^ (blH)Wn_ `¸$^ (blH) 
Current Status 

Llax oñVUqLlax oñVUqLlax oñVUqLlax oñVUq 

1. 1 G$l_^ fncG$cI©      
RE 11 M 101 

fncG$cIl©c` HL© 45,00,000<00 29,49,418<00 

2. 2 f§G$rT© 
RE 11 M 102 

c¥ÎlmÌ, Ufb^lU,@°R=ìglÝf², 
 ^Yml G$l_©G«$^lflQ=q IvÀM=, 
[$lnP=ln z}bn,G$lnQ=q c 
v̂ÐTlb_,Y¡z^zÎlG$ HL© A. 

2,00,000<00 1,23,617<00 

3. 3 W¡zYGn$, flálZgGn$, 
^lzfGn$, cI©Tq c mvñUGn$ 
H`nWq 
RE 11 M 103 

mvñUGn$, ^lzfGn$ H`nWq AË_lWq 6,000<00 852<00 

4. 4 f§mG©$, àzfÕq 
RE 11 M 104 

^Yml G$l_©G«$^ àzfÕq, [$lnP=ln 
z}bn A. 

2,50,000<00 16,379<00 

5. 5 NlZg`lU àG$P=Y HL© 
RE 11 M 105 

^glmlzbGn$À_l NlZg`lUq mvTn 
c mvÊ_l}lgn` c¥ÎlmÌlU 
àzfÕq G$Z`Ul, I°OnP= àzfÕq 
AË_lWq HL©. 

3,50,00,000<00 58,40,443<00 

6. ^Yml G$l_©G«$^ àzfÕq 
RE 11 M 106 

^Yml G$l_©G«$^ àzfÕq [$lnP=ln 
z}bn A. 

4,00,000<00 11,660<00 

 (xii) The manner of execution of subsidy programmes, including the amounts 
allocated and the details of beneficiaries of such programmes. 
Serial 

No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Program name 
(Activities) 

G$l_©i^UlG$l_©i^UlG$l_©i^UlG$l_©i^Ul 

Allotted Amount 

Wn_ `¸$^Wn_ `¸$^Wn_ `¸$^Wn_ `¸$^ 

Report 

@gcla@gcla@gcla@gcla 

Remarks 

dn`ldn`ldn`ldn`l 

1. AG$R=qb G$l_l©b_lf blIx Ylgq. 
(xiii) Particulars of recipients of concessions, permits or authorisations granted 
by it. 
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Serial 
No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Organization 

f§ñVlf§ñVlf§ñVlf§ñVl    
Concessions / Permits 

/ Authorities    
fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l` 

Report 

@gcla@gcla@gcla@gcla 

Remarks 

dn`ldn`ldn`ldn`l 

1. AG$R=qb G$l_l©b_lf blIx Ylgq. 
 
xiv) Details in respect of the information, available to or held by it, reduced in 
an electronic form.   

AG$R=qb G$l_l©b_lG$R=qb fc© ^lzgUq f§ITG$lc` BmbãX @lgn.  zdcl_ ^lzgUq @zXG$l` 
@zXzY_^ G$b^ 4 Yvfl` Nlgq` Gn$bnbq ^lzgUq ^glmlzbGn$À_l f§Gn$U ñVhlc` àzfÜW G$`Ê_lU 
@lbq @lgn. 
Web address of the Ward office / Department. 

inzÌ_ G$linzÌ_ G$linzÌ_ G$linzÌ_ G$l_l©a_lUqa zczcX HlË_lUqa cn} @°R´=nf_l©a_lUqa zczcX HlË_lUqa cn} @°R´=nf_l©a_lUqa zczcX HlË_lUqa cn} @°R´=nf_l©a_lUqa zczcX HlË_lUqa cn} @°R´=nf 

www.punecorporation.org 
List of the activity done through computerization. 

f§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylc 
 ^Yml zce_q W¡zYG$lU àzfÕ Olbnë_l }lUå_l, G$l_l©b_lG$R=qb W¡Y§ZWY 
mÌì_cgl`,blnG$dlgq ZWY AzUc¥Îl, blnG$dlgq ZWY @gclb, fc© àG$l`Lq P=§G$bnHY G$l^n. 
 
(xv)Tthe particulars of facilities available to citizens for obtaining information, 
including the working hours of a library or reading room, if maintained for 
public use. 
S.No. 
@.G«$.@.G«$.@.G«$.@.G«$. 

Information collection 
centres 
^lZgUq G{$Ð^lZgUq G{$Ð^lZgUq G{$Ð^lZgUq G{$Ð 

Timing 
(Open / Close) 

cnhcnhcnhcnh 

Remarks 
dǹ ldǹ ldǹ ldǹ l 

1. YlIZ`G$l§G$Z`Ul ^v»_ G$l_l©b_lU I«§Vlb_ @Vcl clLYlb_ fvzcXl BmbãX Ylgq. UVlzm 
^YmlÀ_l NY`b `nG$l°R=© zc]lI (YlYlclR=l) cf§U P=l°G$rN dnNl`q ^Yml f§}§zXU àG$ldYn 
G$l_l©b_qY cnhnU zcG«$rf BmbãX @lgnU. UfnL ^lbX¸$l Ll¡G$lUqb ^YmlÀ_l ]l`U`ËY 
R=l°.}l}lflgn} @l§}nR=G$` fl§ñG¥$zUG$ G{$ÐlU I«§Vlb_ fvzcXl BmbãX @lgn. ^YmlÀ_l v̂»_ 
]clYlUqb ñclIU G$ilÛl`n YlIZ`G$l§Yl ^lI©Wd©Y Gnn$bn NlUn. 

  
(xvi) The names, designations and other particulars of the Public Information 
Officers. 
  
No. 

G«$.G«$.G«$.G«$. 
Name 

YlcYlcYlcYlc 

Department/ 
Ward office 

zc]lI / inzÌ_ zc]lI / inzÌ_ zc]lI / inzÌ_ zc]lI / inzÌ_ 
G$l_l©a_G$l_l©a_G$l_l©a_G$l_l©a_ 

Designation 

gþÔlgþÔlgþÔlgþÔl 
Work 
timing 

G$l^lLq G$l^lLq G$l^lLq G$l^lLq 
cnhcnhcnhcnh 

Office 
Address 

G$l_l©a_ G$l_l©a_ G$l_l©a_ G$l_l©a_ 
mÎllmÎllmÎllmÎll 

Office 
Phone 

G$l_l©a_ G$l_l©a_ G$l_l©a_ G$l_l©a_ 
Wÿ`ÜcYqWÿ`ÜcYqWÿ`ÜcYqWÿ`ÜcYq 

Email 

A©A©A©A©---- n̂an̂an̂an̂a 

1. kq. `l^Wlf 
NlXc 

fncG$cI© zc]lI fncG$cI© zc]lI 
@zXG$l`q 

fG$lhq 
1030 Un 
5.30 

mvTn ^Yml mvTn ^Yml mvTn ^Yml mvTn ^Yml 
]cY, Wvf`l ]cY, Wvf`l ]cY, Wvf`l ]cY, Wvf`l 
^Nbl, mvTn ^Nbl, mvTn ^Nbl, mvTn ^Nbl, mvTn 
5555 

25501256  

 
(xvii) Such other information as may be prescribed; and thereafter update 
these publications every year. 

   
NYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`q    

            mvTn ^glYI`mlzbG$l.mvTn ^glYI`mlzbG$l.mvTn ^glYI`mlzbG$l.mvTn ^glYI`mlzbG$l.    
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NYUl f§mG©$ G$l_l©b_NYUl f§mG©$ G$l_l©b_NYUl f§mG©$ G$l_l©b_NYUl f§mG©$ G$l_l©b_    
mvTn ^glYI`mmvTn ^glYI`mmvTn ^glYI`mmvTn ^glYI`mlzbG$llzbG$llzbG$llzbG$l    
Nl.G«$.Nf§G$l/Nl.G«$.Nf§G$l/Nl.G«$.Nf§G$l/Nl.G«$.Nf§G$l/    
ZWYlG$ :ZWYlG$ :ZWYlG$ :ZWYlG$ :----    

    
^l.^l.^l.^l.f„lIl` f„lIl` f„lIl` f„lIl` $$$$((((G$l^Il`G$l^Il`G$l^Il`G$l^Il`)    
mvTn ^glYI`mlzbG$lmvTn ^glYI`mlzbG$lmvTn ^glYI`mlzbG$lmvTn ^glYI`mlzbG$l    
    
        _l§NG$R=nf fzcY_ flW`.._l§NG$R=nf fzcY_ flW`.._l§NG$R=nf fzcY_ flW`.._l§NG$R=nf fzcY_ flW`..    
    
        zce_:zce_:zce_:zce_:----        ^lZgUq @zXG$l` @zXzY_^ 2005 G$b^ 4 Lq @§^a}NlcTq. 
  f§W]© :f§W]© :f§W]© :f§W]© :----  Nl.G«$./@zU^@l(zc)/fG$l/1107 ZW. 27/12/2010 Ln  
     G$l_l©b_qY @lWnd. 
    
 
 f§W]lªZG$U mÌlYvfl` @l^Ln G$l_l©b_lG$R=qb ^lZgUq @zXG$l` @zXzY_^ 2005 G$b^ 4 
Lq ^lZgUq fln}U NlnRx=Y mlQ=zcU @lglnU. 
 
  ^l.f.G$hlcn. 
 

NYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`qNYUl f§mG©$ @zXG$l`q    
mvTn ^glYI`mlzbG$lmvTn ^glYI`mlzbG$lmvTn ^glYI`mlzbG$lmvTn ^glYI`mlzbG$l    


