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Pune Municipal Corporation 
 

mvTn ^glYI`mlzaG$l 
 

RTI Act 2005 
 

^lZgUq @zXG$l` @zXzY_^ 2005. 
 
(i) The particulars of its organization, functions and duties. 
 

@l`ln½_ (@l`ln½_ (@l`ln½_ (@l`ln½_ (NÝ^NÝ^NÝ^NÝ^----    ¥̂Ë_x Yl{WTq¥̂Ë_x Yl{WTq¥̂Ë_x Yl{WTq¥̂Ë_x Yl{WTq) G$l_l©a_) G$l_l©a_) G$l_l©a_) G$l_l©a_, mvTn ^glYI`mlzaG$l., mvTn ^glYI`mlzaG$l., mvTn ^glYI`mlzaG$l., mvTn ^glYI`mlzaG$l.    
G$f}lmnQ= G$l_l©a_, mvTn - 411 005. 

* Introduction 

 mZ`L_ 
@l`ln½_ (NÝ^- ^¥Ë_x Yl{WTq) G$l_l©a_, G$f}lmnQ= _nVxY @lzT ^.Y.ml. À_l 14 inzÌ_ G$l_l©a_lUxY mvTn ^.Y.ml. 
G$l_©inÌlUqa NÝ^ @lzT ¥̂Ë_xLn f§ITG$rG¥$U WlHan WnÊ_lU _nUlU. 
 

fncG$cI©fncG$cI©fncG$cI©fncG$cI©    
 
 zY}§XG$  :- 1    fglæ_G$ zY}§XG$ :- 1 
 @zUZ`º$ zY}§XG$ :- 1    cZ`ð= anHzYG$ :- 1 
 anHzYG$  :- 7    zdmlA©  :- 3 
 zdmlA© (z}Il`q) :- 11 
 
* Objective 

 BÔnd / gnUx 
 NÝ^- ¥̂Ë_x @zXzY_^ 1969 Yvfl` G$l^G$lN G$a^ 2000 @Ýc_n G$`Tn. 
 
* Responsibilities (Shall / May) 

 N}l}Wlè_l 
 G$l_l©a_lG$R=qa f§}§XqU fncG$cIl©̂ l[©$U N}l}Wlè_l ml` mlR=Ê_lU _nUlU. _lflQ=q BmaãX f§cIl©Uqa @zXG$l`q 
 @lzT fncG$ Ë_l§LnG$R=qa G$l^lLn ñcémlYvfl` zczcX àG$l`À_l N}l}Wlè_l flnmzcÊ_lU @lanë_l @lgnU. 
 

(ii) The powers and duties of its officers and employees. 
 

Designation 

gþÔl 
Responsibilities 

G$U©ì_ 
Remarks 

dn`l 
Class 1 

cI© 1 
zY}§XG$ UVl @l`ln½_ à v̂H :- NÝ^- ¥̂Ë_x Yl{WTq ^Xqa WþéñUq, 
YlclU }Wa, Z`mlnP=©, ^lZgUq @zXG$l` f§}§Xq ^lI©Wd©G$ fxLYl 
WnTn. ^gl`lï´= dlfYlYn cnhlncnhq ZWanë_l fxLYl§Lq @§̂ a}NlcTq 
G$`Tn. 

 

Class 2 

cI© 2 
fglæ_G$ zY}§XG$ UVl fglæ_G$ @l`ln½_ à^vH :- NÝ^- ^¥Ë_x 
Yl{WTq ^Xqa WþéñUq, YlclU }Wa, Z`mlnP=©, ^lZgUq @zXG$l` 
f§}§Xq ^l. zY}§XG$ UVl @l`ln½_ à^vH _l§Yq ZWanë_l fxLYnYvfl` 
G$l^G$lN G$`Tn, ^gl`lḯ= dlfYlYn cnhlncnhq ZWanë_l fxLYl§Lq 
@§^a}NlcTq G$`Tn. 
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(3) 

 
Class 3 

cI© 3 
@zUZ`º$ zY}§XG$ :- zY}§XG$ UVl @l`ln½_ à v̂H @lzT fglæ_G$ 
zY}§XG$ UVl fglæ_G$ @l`ln½_ à^vH _l§Yl YlI`qG$l§Yq ZWanë_l 
YlclU }Wa @lzT WþéñUq }l}U ^lZgUq WnTn, ^lZgUq @zXG$l`, 
^¥Ë_xLn G$l`T G$lnR=sI G$`Tn, G$lnP=© Ul`Hl @lzT ^lZgUq @zXG$l` 
fvYlcTqf BmoñVU `lgTn. 
 
^gl`lḯ= dlfYlLn NÝ^- ¥̂Ë_x Yl{WTq @zXzY_^ 1969 Yvfl` 
G$l^G$lN mlgTn Ë_là^lTn dlfYlf @lzT zY}§XG$ UVl @l`ln½_ 
à^vH @lzT fglæ_G$ zY}§XG$ UVl fglæ_G$ @l`ln½_ à v̂H Z`mlnP=© 
WnTn. 
 
cZ`ð= anHzYG$ :- DY.@ln.fq. U_l` G$`Tn, NÝ^- ¥̂Ë_x Z`mlnP=© 
G$l^G$lN mlgTn, ^lZgUq @zXG$l` 6 IÆ=n mÕUqà^lTn G$l^G$lN 
G$`Tn, ànf c G$lnQ=q G$l_l©a_lG$R=qa G$l^G$lN mlgTn. 
 
G$zYð= anHzYG$ :- NÝ^- ¥̂Ë_x f§ITG$lc`qa G$l^G$lN @°àxìg/ 
WþéñUq G$`Tn. P=mla G$l^G$lN mlgTn. NÝ^- ^¥Ë_xÀ_l @lanë_l 
@Nl©à^lTn `zNñP=`^Ü_n Yl{Wq UmlfTn. 

 

Class 4 
{Optional} 

cI© 4 (m_l©_q) 

zdmlA©- G$l_l©a_ BJR=Tn, }§W G$`Tn, G$l_l©a_lLq fl[$f[$lA© c 
ñcÀM=Ul G$`Tn, P=mla zcU`T c UWYve§IqG$ G$U©ì_n cI© G«$. 4 
^Xqa fncG$l§Yl flnmzcÊ_lU @lanaq @lgn. 
 
zdmlA© (z}Il`q) - Yl{Wq}l}U YlI`qG$l§Ln @lanan @N© Z`P=Y©al 
UmlfTqf ^WU G$`Tn, @lanë_l Yl{WsLn Y§}§̀ sIal ^WU G$`Tn, IÆ=n 
}l§XTn, }lA¨ZR=¨I G$`Tn, G$l_l©a_lLq fl[$f[$lA© c ñcÀM=Ul 
Q=ncTn. 
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(4) 
 
(iii) The procedure followed in the decision making process, including channels of 
supervision and accountability. 
 
Department / Ward office Structure in hierarchy as per signing authority. If possible file 
movement process. 
 

(iv) the norms set by it for the discharge of its function. 
 

Sr.No. 

@.G«$. 
Designation 

gþÔl 
Activity 

G$l_© 
Time limit 
(Optional) 

G$la^_l©Wl 
(m_l©_q) 

Remarks 

dn`l 

1. zY}§XG$ UVl @l`ln½_ à v̂H 
(NÝ^- ¥̂Ë_x Yl{WTq) 

àG$`Tl§}l}U zYT©_ JnTn, 
f§mxT© G$l^G$lNlc` zY_§ÌT 
Q=ncTn c m_©cniT G$`Tn. 

@l^À_l G$l_l©a_lG$R=n 
YlIZ`G$l§Ln @Vcl f§ñVnYn 
mÌ mlQ=zcë_lf fW` mÌlf 
10 ZWcflLn @lU BÎl` 
WnÊ_lU _nUn. @Vcl 
LL|flQ=q @l^Ln 
G$l_l©a_lG$R=n }lnalzcÊ_lU 
_nUn. 

 

2. fglæ_G$ zY}§XG$ UVl 
fglæ_G$ @l`ln½_ à^vH 
(NÝ^- ¥̂Ë_x Yl{WTq) 

àG$`Tl§}l}U zYT©_ JnTnflQ=q 
^lZgUq @lzT G$lIWmÌl§Lq 
mvU©Ul G$éY JnTn, f§mxT© 
G$l^G$lNlc` zY_§ÌT Q=ncTn 
c m_©cniT G$`Tn. 

@l^À_l G$l_l©a_lG$R=n 
YlIZ`G$l§Ln @Vcl f§ñVnYn 
mÌ mlQ=zcë_lf fW` mÌlf 
10 ZWcflLn @lU BÎl` 
WnÊ_lU _nUn. @Vcl 
LL|flQ=q @l^Ln 
G$l_l©a_lG$R=n }lnalzcÊ_lU 
_nUn. 

 

3. @zUZ`º$ zY}§XG$ 
(NÝ^- ¥̂Ë_x Yl{WTq) 

àG$`Tl§Lq M=lYYq G$`Tn, 
zYT©_ JnTnflQ=q YlI`qG$l§ 
fln}U f§mG©$ flXxY 
G$l_l©a_lU Ul`Hl 
@l_lnzNU G$`Tn, G$lnP=© 
Ul`Hl§Yl BmoñVU `lgTn, 
f§mxT© G$l^G$lNlc` zY_§ÌT 
Q=ncTn c m_©cniT G$`Tn. 

@l^À_l G$l_l©a_lG$R=n 
YlIZ`G$l§Ln @Vcl f§ñVnYn 
mÌ mlQ=zcë_lf fW` mÌlf 
10 ZWcflLn @lU BÎl` 
WnÊ_lU _nUn. @Vcl 
LL|flQ=q @l^Ln 
G$l_l©a_lG$R=n }lnalzcÊ_lU 
_nUn. 

 

 

(v) the rules, regulations, manuals and records, held by it or under its control or 
used by its employees for discharging its functions. 
 

Department Name – Health (Birth & Death Registrar) Office 

zc]lIlLn Ylc- @l`ln½_ (NÝ^- ^¥Ë_x Yl{WTq) G$l_l©a_ 
Sr.No. 

@.G«$. 
Act / Regulation 

G$l_Wl / @zXzY_^ 
Activity / Programme 

G$l_© / zY_lnNY 
1. ^gl`lḯ= NÝ^- ^¥Ë_x Yl{WYq @zXzY_^ 1969 

G$a^ 2000 Yvfl` 
^v§}A© àl§zUG$ ^.Y.ml. @zXzY_^ G$a^ 2000 Yvfl` 
G$l^G$lN G$`Ê_lU _nUn. 
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(5) 
 
(vi) a statement of the categories of documents that are held by it or under its 
control. 
 

Department Name –  

zc]lIlLn Ylc-  
Sr. No. 

@.G«$. 
Designation 

gþÔl 
Subject 

zce_ 
Type 

àG$l` 
Remarks 

dn`l 
1. Class 1 

cI© 1- zY}§XG$ UVl 
@l`ln½_ à^vH 
(NÝ^- ¥̂Ë_x Yl{WTq) 

zY}§XG$ UVl @l`ln½_ 
à^vH _l§Ln zY_§ÌTlHlaq 
G$l^G$lN LlaUn. 

mvTn ^.Y.ml. gÔqUqa 
NÝ^- ¥̂Ë_xÀ_l Yl{Wq§Ln 
WñUDncN G$f}lmnQ= 
G$l_l©a_lG$R=n BmaãX 
@lgnU. 

 

2. Class 2 

cI© 2- fglæ_G$ zY}§XG$ 
UVl fglæ_G$ @l`ln½_ à^vH 
(NÝ^- ¥̂Ë_x Yl{WTq) 

zY}§XG$ UVl @l`ln½_ 
à^vH _l§Ln zY_§ÌTlHlaq 
G$l^G$lN LlaUn. 

mvTn ^.Y.ml. gÔqUqa 
NÝ^- ¥̂Ë_xÀ_l Yl{Wq§Ln 
WñUDncN G$f}lmnQ= 
G$l_l©a_lG$R=n BmaãX 
@lgnU. 

 

3. Class 3 

cI© 3- @zUZ`º$ zY}§XG$  
(NÝ^- ¥̂Ë_x Yl{WTq) 

zY}§XG$ UVl @l`ln½_ 
à^vH _l§Ln zY_§ÌTlHlaq 
G$l^G$lN LlaUn. 

mvTn ^.Y.ml. gÔqUqa 
NÝ^- ¥̂Ë_xÀ_l Yl{Wq§Ln 
WñUDncN G$f}lmnQ= 
G$l_l©a_lG$R=n BmaãX 
@lgnU. 

 

 
(vii) the particulars of any arrangement that exists for consultation with, or 
representation by, the members of the public in relation to the formulation of its policy 
or implementation there of. 
 

Sr. No. 

@.G«$. 
Subject 

zce_ 
Consulting Authority 

^lZgUq f„lIl` 
Type 

àG$l` 
Remarks 

dn`l 
1.  a) NGO 

b) 3rd Party 
 $alIv Ylgq. 
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(6) 
 
(viii) a statement of the boards, councils, committees and other bodies consisting of 
two or more persons constituted as its part or for the purpose of its advice, and as to 
whether meetings of those boards, councils, committees and other bodies are open to 
the public, or the minutes of such meetings are accessible for public. 

 
Sr.No. 

@.G«$. 
Name of the 
Committee 

fz^UqLn Ylc 

Total 
Members 

DGx$T f§»_l 

Purpose 

BÔnd / gnUx 
Type 

àG$l` 
Frequency 
of 
Meetings 

f]nLq cnh 

Document 
available for 
Public 

YlI`qG$l§flQ=q 
BmaãX ^lZgUq 

1. @l`ln½_ (NÝ^- ^¥Ë_x 
Yl{WTq) G$l_l©a_lG$R=n 
G$lnTË_lgq àG$l`À_l 
fz^Ë_l ñVlmY G$`Ê_lU 
@lanë_l YlgqU c 
G$lnTË_lgq àG$l`À_l 
z^P=sI JnÊ_lU @lanë_l 
YlgqU. 

    alIv Ylgq. 

 
(ix) a directory of its officers and employees. 

 
Sr.No. 

@.G«$. 
Designation 

gþÔl 
Name 

Ylc 
Office Address 

G$l_l©a_lLl mÎll 
Phone No. 

Wþ̀ ÜcYq G«$. 
1. zY}§XG$ UVl @l`ln½_ à v̂H 

@l`ln½_ (NÝ^- ^¥Ë_x Yl{WTq) 
G$l_l©a_ 

R=l°. émL§W `l^Wlf m`Wndq @l`ln½_ G$l_l©a_, 
mvTn ^glYI`mlzaG$l ]cY, 
zUf`l ^Nal, mvTn 5. 

25501213 

2. fglæ_G$ zY}§XG$ UVl 
fglæ_G$ @l`ln½_ à^vH 
@l`ln½_ (NÝ^- ^¥Ë_x Yl{WTq) 
G$l_l©a_ 

R=l°. ZWaqm }l}v̀ lc m`Wndq @l`ln½_ G$l_l©a_, 
mvTn ^glYI`mlzaG$l ]cY, 
zUf`l ^Nal, mvTn 5. 

25501224 

3. @zUZ`º$ zY}§XG$ 
@l`ln½_ (NÝ^- ^¥Ë_x Yl{WTq) 
G$l_l©a_ 

fl¡. @mTl© @zYa }lf`G$` G$f}lmnQ=, NÝ^- ^¥Ë_x Yl{WTq 
G$l_l©a_, Gv§$]l`clR=l, mvTn 
^.Y.ml. 

25508483 

 
(x) the monthly remuneration received by each of its officers and employees, 
including the system of compensation as provided in its regulations. 
 

@.G«$. gþÔl Ylc DGx$T mIl` (ém_n) 
1. zY}§XG$ UVl @l`ln½_ à v̂H R=l°. émL§W `l^Wlf m`Wndq  
2. fglæ_G$ zY}§XG$ UVl fglæ_G$ @l`ln½_ à^vH R=l°. ZWaqm }l}v̀ lc NIUlm 73,571/- 
3. @zUZ`º$ zY}§XG$ fl¡. @mTl© @zYa }lf`G$` 25,380/- 
4. zfzY_` I«nR= anHzYG$ kq. BW_ d§G$` Iv̀ [$hn -- 
5. Á_vzY_` I«nR= anHzYG$ kq. @§Gv$d ]lnalpfI Wl_ n̂ -- 
6. Á_vzY_` I«nR= anHzYG$ kq. fzLY L§ÐG$l§U Whcq -- 
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(7) 

 
@.G«$. gþÔl Ylc DGx$T mIl` (ém_n) 
7. Á_vzY_` I«nR= anHzYG$ kq. dzdG$al @zNU }va§W -- 
8. Á_vzY_` I«nR= anHzYG$ kq. WÎllÌ_ `l^L§Ð YalcR=n -- 
9. Á_vzY_` I«nR= anHzYG$ kq. Y`{Ð ì_cgl ǹ -- 
10. Á_vzY_` I«nR= anHzYG$ kq. ZWmG$ NlXc -- 
11. Á_vzY_` I«nR= anHzYG$ kq. @zNU ml§Rv=`§I àXlY 25,364/- 
12. zdmlA© kq^Uq `lNkq dnH` c¡Ú 14,824/- 
13. zdmlA© kq. Y§Wl`l^ aú^T ]l§In -- 
14. zdmlA© kq. YVv̀ l^ }lhxNq ^ln`^l`n -- 
15. YzfªI @l°R=©aq kq. Yl^Wnc zdG|$ -- 
16. YzfªI @l°R=©aq kq. `l^l Hl§Wcn -- 
17. zdmlA© (z}Il`q) kq. ^gnd }l`Tn -- 
18. zdmlA© (z}Il`q) kq. zcN_ G$l§}hn -- 
19. zdmlA© (z}Il`q) kq. @N_ alnH§R=n -- 
20. zdmlA© (z}Il`q) kq. ^glWnc `lNl`l^ Icf -- 
21. zdmlA© (z}Il`q) kq. fv {̀Ð dnal` 14,000/- 
22. zdmlA© (z}Il`q) kq. }lmv d§G$` G$l§}hn -- 
23. zdmlA© (z}Il`q) kq. f^q` IlnpcW LìglT -- 
24. zdmlA© (z}Il`q) kq. LnUY zcYlnW NnXn -- 
25. zdmlA© (z}Il`q) kq^Uq Y§Wl @dlnG$ flnYcTn 6,708/- 
26. zdmlA© (z}Il`q) kq^Uq c¡dlaq aú^T ]lǹ R=n 6,708/- 
27. zdmlA© (z}Il`q) kq. fzLY d§G$``lc Uvmfl¢W` -- 
28. zdmlA© (z}Il`q) kq. fG$P= zcN_ z]^`lc 14,685/- 
29. zdmlA© (z}Il`q) kq. dnH géY WlWlz^_l 14,356/- 
 
 (xi) the budget allocated to each of its agency, indicating the particulars of all plans, 
proposed expenditures and reports on disbursements made. 
 

Sr.No. 

@.G«$. 
Budget heaf / 
Department 
Name 

HlUncl`q/zc]lIlLn 
Ylc 

Waork/Activity 

G$l_© 
Budget 
provision 

Wn_ `¸$^ 

Expenditure 

HL© 
Current 
Status 

Llax oñVUq 

1.      
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(8) 
 
(xii) the manner of execution of subsidy programmes, including the amounts 
allocated and the details of beneficiaries of such programmes. 
 

Sr.No. 

@.G«$. 
Program name 
(Activities) 

àG$ëmlLn Ylc 

Allotted Amount 

Wn_ `¸$^ 
Report 

@gcla 
Remarks 

dn`l 

1. alIv Ylgq.    

2.     

 
(xiii) particulars of recipients of concessions, permits or authorisations granted by it. 
 

Sr.No. 

@.G«$. 
Organization 

f§ñVl 
Concessions / Permits 
/ Authorities 

fxP= /^lÝ_Ul / @zXG$l` 

Report 

@gcla 
Remarks 

dn`l 

1. alIv Ylgq.    

 
(xiv) details in respect of the information, available to or held by it, reduced in an 
electronic form. 
 
Web address of the Ward office / Department:- www.punecorporation.org 

inzÌ_ G$l_l©a_lUqa zczcX HlË_lUqa cn} @°R´=nf 
www.punecorporation.org 
 
 
List of the activity done through computerization. 

f§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylc :-  
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(9) 
 
(xv) the particulars of facilities available to citizens for obtaining information, 
including the working hours of a library or reading room, if maintained for public use. 
 

Sr.No. 

@.G«$. 
Information collection 
centres 

^lZgUq G{$Ðn 

Timing (Open / Close) 

cnh (Llax / }§W) 
Remarks 

dn`l 

1. Kiosks ZG$@l°Šf  alIv Ylgq. 
2. CFC fqD[$fq mvTn ^.Y.ml. 14 inzÌ_ G$l_l©a_lG$R=n 

fq.D[$.fq. @§UI©U NÝ^- ^¥Ë_x WlHan 
WnÊ_lU _nUlU. 
fln̂ cl` Un dvG«$cl` fG$lhq 10.30 Un Wþ. 
02.00 cl.  NÝ^- ^¥Ë_x WlHan @N© 
oñcG$l`Tn. 
dzYcl` fG$lhq 10.30 Un Wþ. 12.30 
cl. NÝ^- ¥̂Ë_x WlHan @N© oñcG$l`Tn. 
 
Wþ. 03.00 Un fl_§. 05.00 cl. NÝ^- 
^¥Ë_x WlHan zcU`qU G$`Tn. 
 

 

3. Ward office inzÌ_ G$l_l©a_  alIv Ylgq. 
4. Web cn}  alIv Ylgq. 
5. Phone [$lnY  alIv Ylgq. 
 
(xvi) the names, designations and other particulars of the Public Information 
Officers. 
 

Sr.
No. 

@.G«$
. 

Name 
Ylc 

Departme
nt / Ward 
Office 
zc]lI / inzÌ_ 
G$l_l©a_ 

Designation 

gþÔl 
Work 
Timing 

G$l^lLq 
cnh 

Office 
Address 

G$l_l©a_lLl 
mÎll 

Office 
Phone 

G$l_l©a_ 
Wþ̀ ÜcYq 

Email 

A© - n̂a 

1 R=l°. ZWaqm 
}l}v̀ lc 
NIUlm 

íclY mVG$ 
zc]lI 

fglæ_G$ @l`ln½_ 
à^vH 

f. 10.30 
Un fl_§. 
05.30. 

@l`ln½_ 
G$l_l©a_, 
zUf`l ^Nal, 
mvTn 
^glYI`mlzaG$l 
]cY. 

25501224  

 
(xvii) such other information as may be prescribed and thereafter update these 

publications every year. budget @§WlNmÌG$ 

1. Citizen charter (Optional) YlI`qG$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q) :-  

2. City development plan (Optional) dg` zcG$lf zY_lnNY (m_l©_q) :-  
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