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Pune Municipal Corporation 
mvTn ^glYI`mlzaG$lmvTn ^glYI`mlzaG$lmvTn ^glYI`mlzaG$lmvTn ^glYI`mlzaG$l    

RTI Act 2005 

^lZgUq @zXG$l` @zXzY_^ 2005^lZgUq @zXG$l` @zXzY_^ 2005^lZgUq @zXG$l` @zXzY_^ 2005^lZgUq @zXG$l` @zXzY_^ 2005 

 
(i) The particulars of its organization, functions and duties. 
 

Department Name 

zc]lIlLn /HlË_lLn Ylczc]lIlLn /HlË_lLn Ylczc]lIlLn /HlË_lLn Ylczc]lIlLn /HlË_lLn Ylc 

• Introduction 

                    mZ`L_mZ`L_mZ`L_mZ`L_            …………----    mvTn ^glYI`mlzaG$l @zU.YI` @z]_§Ul(}l§XG$l^) G$l_l©a_lG$R=n  , mvTn ^Yml 
gW²WqUqa zcG$lf _lnNYl , }l§XG$l^ zY_§ÌT c m`clYl c UW²Yve§zIG$ G$l n̂ G$`Ê_lG$Z`Ul  
Hlaqaà^lTn fncG$cI© BmaãX @lgn. 
fncG$cI© (àË_i G$l^lf) 
@zU.YI` @z]_§Ul                 1 
@zXiG$ @z]_§Ul                  1 
G$l_©G$l`q @z]_§Ul                 3 
Bm @z]_§Ul                        8 
dlHl/G$zYîQ= @z]_§Ul         23 
@l ǹHG$/@Yv ǹHG$               19 
f`anHzYG$                          2 
zf.I«nR= anHzYG$                     2 
Á_v.I«nR= anHzYG$                    9 
zdmlA©                                 7 
z}Il`q                               30 
• Objective 

BÔnd / gnUxBÔnd / gnUxBÔnd / gnUxBÔnd / gnUx            
    (1)(1)(1)(1)  zcG$lf _lnNYl …zcG$lf _lnNYl …zcG$lf _lnNYl …zcG$lf _lnNYl …----    
       zcG$lf zY_§ÌT zY_^lcaq c fvXlZ`U zcG$lf zY_§ÌT zY_^lcaq D^.@l`.P=q.mq. @°ŠP= 1966 
}q.mq.D^.fq. @°ŠP= 1949 @Ýc_n mvTn ^YmlÀ_l gWW²qUqa }l§XG$l^lLn an@lCP=, DG$ÌqG$`T, 
zc]lITq, YG$ldn ^§Nx` G$`Tn, @z]àl_ WnTn A. G$l n̂ G$`Tn.  ^lÝ_ zcG$lf @l`lHR=_lYvfl` zczcX 
WlHan c YG$al WnÊ_lLn G$l^ zcG$lf _lnNYl G$l_l©a_l^l[©$U G$`Ê_lU _nUn UfnL P=q.mq. ñG$r^ à^lTn 
@z]àl_ WncxY }nP=`^{P= LlN|f cfxa G$`Tn.  

1) zcG$lf @lzcG$lf @lzcG$lf @lzcG$lf @l`lHR=_lUqa c }q.mq.D^.fq. @°ŠP= ^Xqa G$a^ 205 @Ýc_n ^lÝ_ @fanë_l `lHR=_lUqa c }q.mq.D^.fq. @°ŠP= ^Xqa G$a^ 205 @Ýc_n ^lÝ_ @fanë_l `lHR=_lUqa c }q.mq.D^.fq. @°ŠP= ^Xqa G$a^ 205 @Ýc_n ^lÝ_ @fanë_l `lHR=_lUqa c }q.mq.D^.fq. @°ŠP= ^Xqa G$a^ 205 @Ýc_n ^lÝ_ @fanë_l 
`ñ`ñ`ñ`ñË_lLqË_lLqË_lLqË_lLq    à^lT `nel @lHxY WnTn …à^lT `nel @lHxY WnTn …à^lT `nel @lHxY WnTn …à^lT `nel @lHxY WnTn …---- @N©Wl`l§À_l z^hG$UqLn WlHan @ÚlcU (4 cel©À_l 
@lUqa) ^lnNTq YG$ldlYvfl` c ^lÝ_ zcG$lf @l`lHR=_lU Wd©zcë_lYvfl` @^lnzY_l pàP=sI 
c` `ñUl à^lT `nel @lHxY WnTnn.   

2) `ñUl à^lT ǹel `ñUl à^lT ǹel `ñUl à^lT ǹel `ñUl à^lT ǹel c c c c ^lÝ_ zcG$lf @l`lHR=_lYvfl` }l§XG$l^ G$`Tn}l}U HlË_lLl @z]àl_ …^lÝ_ zcG$lf @l`lHR=_lYvfl` }l§XG$l^ G$`Tn}l}U HlË_lLl @z]àl_ …^lÝ_ zcG$lf @l`lHR=_lYvfl` }l§XG$l^ G$`Tn}l}U HlË_lLl @z]àl_ …^lÝ_ zcG$lf @l`lHR=_lYvfl` }l§XG$l^ G$`Tn}l}U HlË_lLl @z]àl_ …----  
`ñUl à^lT`nel c ^lÝ_ zcG$lf @l`lHR=_lYvfl` }l§XG$l^ G$`Tn}l}U c zcG$lf G$l n̂ G$`Tn 
}l}U f§}§zXU HlË_l§Yl c YlIZ`G$l§Yl @z]àl_ WnÊ_lU _nUln.  zcG$lf _lnNYl zc]lIG$R=qa 
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Ý_l_la_qY f§W]l©U G$l^G$lN G$`Tn.   
3)  `ñUlê§$Wq `nenÀ_l à^lTqU àUq c ^lÝ_ zcG$lf _lnNYl Yvfl` ^lÝ_ an @lCP / zc]lITq / `ñUlê§$Wq `nenÀ_l à^lTqU àUq c ^lÝ_ zcG$lf _lnNYl Yvfl` ^lÝ_ an @lCP / zc]lITq / `ñUlê§$Wq `nenÀ_l à^lTqU àUq c ^lÝ_ zcG$lf _lnNYl Yvfl` ^lÝ_ an @lCP / zc]lITq / `ñUlê§$Wq `nenÀ_l à^lTqU àUq c ^lÝ_ zcG$lf _lnNYl Yvfl` ^lÝ_ an @lCP / zc]lITq /     
                    DG$ÌqG$`TlÀ_l àUq à^lzTU G$`DG$ÌqG$`TlÀ_l àUq à^lzTU G$`DG$ÌqG$`TlÀ_l àUq à^lzTU G$`DG$ÌqG$`TlÀ_l àUq à^lzTU G$`TnTnTnTn....    
4)        flA©P= ßa°Y c ^lÝ_ an@lCP= / zc]lITq / DG$zÌG$`TlÀ_l fzP=©flA©P= ßa°Y c ^lÝ_ an@lCP= / zc]lITq / DG$zÌG$`TlÀ_l fzP=©flA©P= ßa°Y c ^lÝ_ an@lCP= / zc]lITq / DG$zÌG$`TlÀ_l fzP=©flA©P= ßa°Y c ^lÝ_ an@lCP= / zc]lITq / DG$zÌG$`TlÀ_l fzP=©[[[[$lA©R= G$l°mq …$lA©R= G$l°mq …$lA©R= G$l°mq …$lA©R= G$l°mq …----  @N©Wl`lÀ_l 
^lITqYvfl`    fY 1987 À_l ^lÝ_ zcG$lf @l`lHR=_lLl ñVh Wd©zcTl`l YG$ldl (flA©P== ßa°Y) 
c zcG$lf _lnNYl  HlË_l^l[©$U ^lÝ_ G$`Ê_lU @lanë_l an @lCP= / zc]lITq / DG$zÌG$`TlÀ_l 
fzP=©[$lAR= àUq WnÊln 
5)     OlnY WlHan …OlnY WlHan …OlnY WlHan …OlnY WlHan …----  fY 1966 c 1987 À_l ^lÝ_ zcG$lf @l`lHR=_lYvfl` @N©Wl`l§Lq z^hG$U 
G$lnTË_l OlnY/ @l`iTlU @lgn Ë_l}l}U WlHal zcG$lf _lnNYl HlË_l^l[©$U WnÊlnn.  UfnL P=q.mq. 
ñG$r^ Ln [$l°^© WnTn. 

      6) dg`lLl zY_lnNY}ÜW zcG$lf glnÊ_lÀ_l ÑîP=qYn D^.@l`.P=q.mq. @°ŠP= 1966 c }q.mq.D^.fq. 
         @°ŠP= 1949 Yvfl` @lcí_G$UnYvfl` G$l_©clgq G$`Tn. 
(2(2(2(2) ) ) )     }l§XG$l^ zc]lI …}l§XG$l^ zc]lI …}l§XG$l^ zc]lI …}l§XG$l^ zc]lI …----        ^lÝ_ zcG$lf @l`lHR=_lYvfl`, D^.@l`.P=q.mq. @°ŠP= 1966 c 
}q.mq.D^.fq. @°ŠP= 1949 @Ýc_n YzcY }l§XG$l^lLn àñUlc ^lÝ_ G$`Tn, YG$ldl§Yl v̂WU clS= WnTn, 
fvXlZ`U ǹG$l°R=© YG$ldn ^lÝ_ G$`Tn, YG$ldn mvY©zNzcU G$`Tn, NlnUn UmlfTq WlHal WnTn, ]lnIcP=l mÌ 
WnTn. UfnL al. @lzG©$. _l§Yq flW` Gn$anë_l àñUlcl§Yl ^vWUqU zYT©_ G$hzcTn, YG$ldl§Ln 
}l§XG$l^l}l}U fc© àG$l`À_l Ll¡G$dq/G$lIWmÌl§Uqa ÌvP=q mxT© G$`Tn/}l§XG$l^ m`clYIq }l}U 
^lI©Wd©Y G$`Tn/f§}§zXU @N©Wl`lÀ_l clñUvzcdl`W _l§LnG$Rx=Y f^i G$lIWmÌl§Lq mxU©Ul G$ê$Y JnTn 
UfnL YG$ldn fzP=©[$lA©R= àUq @N©Wl`lf G$lSx=Y WnTn Ë_lflQ=q àG$`T BmaãX G$ê$Y LaY ]`ë_lY§U` 
YG$ldlLn fzP=©[$lA©R= àUq @N©Wl`lf WnTn. }l§XG$l^ zc]lIlG$R=qa Ý_l_laz_Y f§W]l©U G$l^G$lN 
G$`Tn.}l§XG$l^lLn an-@lCP=, DG$zÌG$`T, zc]lITq, YG$ldn ^§Nx` G$`UlYl zY_^lYvfl` M=lYYq dvëG$, 
zcG$lf dvëG$ (Nz^Y zcG$lflflQ=q) zcG$lf dvëG$ (}l§XG$l^ ^lnNTq), `lR=l`lnR=l dvëG$, zàz^_^ c 
glR=©zdm LlN|f, UR=NlnR= [$r AË_lWq @lG$l`Tq G$`Tn. 
       dg`lU glnTl ǹ z}I`m`clYl }l§XG$l^n c zcYlm`clYl clm`l}l}U zY_^lYvfl` G$l`clA© G$`Tn.  
XlnG$lWl_G$ J`l§Lq mglTq G$ê$Y @zUXlnG$lWl_G$ ]lI G$lSx=Y P=lG$Tn, Wvê$ñUqf m`clYIq WnTn (_lflQ=q 
@lcí_G$ Ë_l YlnP=qfl zY_^lYvfl` WnTn.) 

((((3333))))  zcG$lf gñUl§U`T zcG$lf gñUl§U`T zcG$lf gñUl§U`T zcG$lf gñUl§U`T mÌ mÌ mÌ mÌ (P=q.R=q.@l`.) …(P=q.R=q.@l`.) …(P=q.R=q.@l`.) …(P=q.R=q.@l`.) …----   1987 À_l ^lÝ_ zcG$lf @l`lHR=_lUqa 
@l`iTl§@§UI©U @fanë_l NlIl Ulã_lU JncxY zcG$lf gñUl§U`T mÌ WnÊ_lLq G$l_©clgq G$`Tn.  c 
zcG$lf gñUl§U`T mÌlUqa inÌlLl zY_^lYvfl` zcYq_lnI G$`Tn.   

(4)(4)(4)(4) NaWIUq }l§XG$l^ ì_cñVl NaWIUq }l§XG$l^ ì_cñVl NaWIUq }l§XG$l^ ì_cñVl NaWIUq }l§XG$l^ ì_cñVl …………---- NaWIUq }l§XG$l^ ì_cñVnm¡G$r clñUvzcdl`Wl§À_l YlclLq 
_lWq (zczgU Y v̂Ý_lUqa @N©, g^qmÌ c Yl{WTq à^lTmÌ JncxY) U_l` G$`Tn àË_nG$ 
clñUvzcdl`Wlf ñcU§Ì Yl{WTq G«$^l§G$ c à^lTmÌ WnTn.  }l§XG$l^ m`clYIq _ln½_ @fanë_l 
àñUlcl§flQ=q @Yvjn_ LP=A© inÌ zYW|dl§G$lÀ_l 75% LP=A© inÌ zYW|dl§G$lLl àñUlc ^lÝ_ 
G$`Tn. 

 

mvTn dg`lLl zcG$lf zY_lnNY}ÜW mÜWUqYn JncxY ^lÝ_ zcG$lf @l`lHR=_l à^lTn G$l_©clgq glnTnLn 
ÑîP=qYn _l zc]lIlLq G$l_©mÜWUq @fxY Ë_là^lTn àË_nG$ fncG$lYn HlË_lLn G$l^G$lNlflQ=q @lmaq 
G$U©ì_n ml` mlRTn. 
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• Responsibilities (Shall / May) 

                    N}l}Wlè_lN}l}Wlè_lN}l}Wlè_lN}l}Wlè_l 
(1) (1) (1) (1) @zU.@zU.@zU.@zU.YI` @z]_§Ul …YI` @z]_§Ul …YI` @z]_§Ul …YI` @z]_§Ul …----   

  1. cZ`a à^lTn fc© G$l^l§Ln zY_lnNY G$ê$Y G$l^ G$`Tn ^l. ^glmlzaG$l @l_vŠU / ^l. @zUZ`ŠU   
^glmlzaG$l @l_vŠU _l§Ln f^cnU/^l[©$U mvTn dg`lÀ_l zcG$lf _lnNYl c  }l§XG$l^ HlË_lLn   
G$l^G$lNl f§W]l©U f^Ýc_ flXTn. 

        2.^l. ^v»_ f]l, ^l. ñVl_q fz^Uq, ^l. dg` fvXl`Tl ^lzgUq c AU` fc© f]l§Yl BmoñVU 
`lgÿY mvTn ^.Y.ml.Ln zgUlLn ÑîP=qYn zYT©_ àzG«$_nU ]lI JncxY àdlfzG$_ }lNx ^l§R=Tn c Olanë_l 
zYT©_lYvfl` àdlfG$r_ G$l_©clgq G$`Tn. 
        3. ^lÝ_Ul àlá zcG$lf @l`lHR=_lYvfl` dg`lLl zY_lnNY}ÜW zcG$lf glnÊ_lLl ÑîP=qYn zY_lnNY 
G$ê$Y Ë_lLq @§^a}NlcTq G$`Tn.  
        4. @zU.YI` @z]_§Ul _l§Ln zY_§ÌTlHlaq @fanë_l fc© fncG$l§c` zY_§ÌT Q=ncTn, fncG$l§Lq 
`Nl àG$`Tn, cnUY clS=q }l}U G$l_©clgq G$`Tn, IlnmYq_ @gcla zazgTn, I¡`cU©Y G$`Tlè_l 
fncG$l§zcê$ÜW zY_^lYvfl` _ln½_ Uq  G$l`clA© G$`Tn. 
       5. mvTn ^.Y.ml.Ln mvc© ITY mÌG$ M=lYYq fz^UqLn à^vH _l YlË_lYn G$l^ mlgTn. 

  6. mvTn ^glYI`mlzaG$nLn Ul§zÌG$ à v̂H ågTxY G$l^ G$`Tn. 
       7.  G{$zÐ_ ^lzgUqLl @zXG$l` @zXzY_^ 2005 flQ=q @mqa @zXG$l`q ågTxY G$l^ G$`Tn. 
(@zUZ`ŠU YI` @z]_§Ul - mV G$l_l©a_, @zUZ`ŠU YI` @z]_§Ul - mlTq mv`cQ=l G$l_l©a_, 
@zXiG$ @z]_§Ul -    ^azY…fl`T G$l_l©a_, @zXiG @z]_§Ul - fv@`nN @l°m`nd G$l_l©a_, 
@zXiG @z]_§Ul - }l§XG$l^  zY_§ÌT G$l_l©a_, ^glmlzaG$l fglæ_G$ @l_vŠU - Ul§zÌG$r G$l_l©a_ 
AË_lWq) 

(2)  (2)  (2)  (2)  @zXiG@zXiG@zXiG@zXiG    @z]_§Ul, }l§XG$l^ zY_§ÌT …@z]_§Ul, }l§XG$l^ zY_§ÌT …@z]_§Ul, }l§XG$l^ zY_§ÌT …@z]_§Ul, }l§XG$l^ zY_§ÌT …----    
       1.}l§XG$l^ zc]lIlG$R=qa à^vH ågTxY ^l. @zU. YI` @z]_§Ul _l§Ln @zXmË_lHlaq cZ`a fc© 
G$l^n G$`Tn UfnL Ë_l§Ln zY_§ÌTlHlaqa fncG$l§G$Rx=Y G$l^n G$ê$Y JnTn.   

   2.}l§XG$l^lLn zczcX àñUlclflQ=q glR=©zdm zà^q_^ @lG$l`Tqf ^lÝ_Ul WnTn UfnL mvTn 
zc^lYUh  gWW²qÀ_l 900 ^qP=` mZ`f`lUqa }l§XG$l^ àñUlc ^lÝ_ G$`Tn.   

       3.= mvTn ^.Y.ml. À_l gWW²qUqa Yì_lYn= f^lzcîP= Olanë_l ]lIlUqa }ln@`cnaÀ_l z_ëR= Z`mlnP=© 
Yvfl` BmaãX mlTqmv`cQ=_lÀ_l à^lTlU }l§XG$l^ inÌlLn YG$ldn §̂Nx̀  G$`Ê_l}l}ULn ^lÝ_UnLn 
@zXG$l` ^l. ^glmlzaG$l @l_vŠU Q=`lc G«$. 6/341, zW. 8/2/2005 @Ýc_n àWlY Gn$anan @lgnU 
Ë_lYvfl` G$l_©clgq G$`Tn. 
    4. gl_G$lnP=© àG$`Tq N}l} WlHa G$`Ê_lLn @zXG$l` ^l. ^glmlzaG$l @l_vŠËl Q=`lc G«$. 6/341, 
zW.8/2/2005 @Ýc_n àWlY Gn$anan @lgnU Ë_lYvfl` G$l_©clgq G$`Tn.  
    
(3(3(3(3) G$l_©G$l`q) G$l_©G$l`q) G$l_©G$l`q) G$l_©G$l`q    @z]_§Ul (zcG$lf _lnNYl c }l§XG$l^ zY_§ÌT) …@z]_§Ul (zcG$lf _lnNYl c }l§XG$l^ zY_§ÌT) …@z]_§Ul (zcG$lf _lnNYl c }l§XG$l^ zY_§ÌT) …@z]_§Ul (zcG$lf _lnNYl c }l§XG$l^ zY_§ÌT) …----    
      1. ^l. @zU.YI` @z]_§Ul c ^l.@zXiG$ @z]_§Ul _l§Ln f^cnU f§mxT© mvTn dg`lÀ_l 
zcG$lflflQ=q HlË_lLn   G$l^G$lNlf§W]l©U f^Ýc_ flXTn. 

   2. dg`lUqa fc© ]lIl§Ll (Bm$ @z]_§Ul/dlHl @z]_§Ul/G$zYîQ= @z]_§Ul A.) fgG$l_lªLn 
^WUqYn G$l^ zY_^lYvfl` ^vWUqU glnTn}l}U zY_§ÌT Q=ncTn. 
   3. ^lÝ_ zcG$lf @l`lHR=l c ^lÝ_ zcG$lf zY_§ÌT zY_^lcaq D^.@l`.P=q.mq. 1966 c 
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}q.mq.D^.fq.@°ŠP 1949 @Ýc_n an@lCP= ^lÝ_ G$`Tn, z^hG$UqLq zc]lITq DG$ÌqG$`TlÀ_l 
YG$ldl§Ln }l§XG$l^lLn  YG$ldn ^lÝ_  G$`Tn. 
  4. G{$zÐ_ ^lzgUqLl @zXG$l` @zXzY_^ 2005 @Ýc_n @zmaq_ @zXG$l`q ågTxY G$l^    

        mlgTn.   
  5. mvTn ^.Y.ml. gWW²qUa WlP= cñUq ]lIlUqa ]lR=nG$ê$ mvYc©fY _lnNYn @§UI©U zY_^lYvfl` clS=qc 
D[$.Df.@l_.clS=qc B§Lq ^lÝ_ G$`Tn. UfnL J`^laG$l§Yl @Vcl ]lR=nG$ê§$Yl zY_^lYvfl` J` Wvê$ñUq 
m`clYIq WnTn. 

   6. dg`lUqa @YlzXG¥$U }l§XG$l^l}l}U zY_§ÌT Q=ncTn c YlIZ`G$l§À_l UG«$l`q§Ln zY`lG$`T G$`Tn 
}l}U ^lI©Wd©Y G$`Tn. 

  7. zc]lIlLn G$l^G$lN LlacUlYl Gv$Q=ë_lgq }l}q }l}U clW @Vcl UG«$l` @fë_lf fvYlcTq 
JncxY zYT©_ WnTn. 

    8. fvzà^ G$lnP=© c gl_ G$lnP=© ì_zUZ`ŠU zYåY ñU`lc`qa G$lnP=© àG$`Tq N}l} WlHa G$`Ê_lLn 
@zXG$l` ^l.^glmlzaG$l @l_vŠU Q=`lc G«$. 6/341, zW. 8/2/2005 @Ýc_n àWlY Gn$anan @lgnU 
Ë_lYvfl` G$l_©clgq   G$`Tn. 
  9. }q.mq.D^.fq.@°ŠP= 1949 fnŠdY 265 (1) Un (3), 265 (1) Un (5), 264 (1) Un (5) 
(@) (}) (G$) (I) (II), 446, 267 (1) Un (3),  260 (1) (@,}) c (2), 478 (1) c (2), 
268 (1) (@, }, G$)  c 2 Un 7 ^l. ^glmlzaG$l @l_vŠU Q=`lc G«$. 6/341, zW. 8/2/2005 
@Ýc_n G$l_©clgq G$`Tn. 
  10. ^.àl. c Y.`.@zXzY_^ fY 1966 G$a^ 44, 45, 46, 52, 53, 55, 56, 89, 90, 54 
@Ýc_n G$l_©clgq G$`Tn. (G$l_l©a_ mZ`mÌG$ G«$. D^.fq.R=q.A©.@ln.-1-1264, zW. 24/10/1997    
((((4)  4)  4)  4)  BmBmBmBm    @z]_§Ul @z]_§Ul @z]_§Ul @z]_§Ul (zcG$lf _lnNYl, }l§XG$l^ zY_§ÌT)(zcG$lf _lnNYl, }l§XG$l^ zY_§ÌT)(zcG$lf _lnNYl, }l§XG$l^ zY_§ÌT)(zcG$lf _lnNYl, }l§XG$l^ zY_§ÌT)…………----    
                1. ^l. @zU.YI` @z]_§Ul, ^l. @zXiG$ @z]_§Ul, ^l. G$l_©G$l`q @z]_§Ul _l§Ln zY_§ÌTlHlaq 
Ë_l§Ln fvLYn Yvfl` HlË_ldq f§}§XzU G$l^G$lN G$`Tn. UfnL NY ^lzgUq @zXG$l`q ågÊlxY G$l^ mlgTn. 
    2. Bm$ @z]_§Ul _l§Ln zY_§ÌTlHlaq dlHl @z]_§Ul/G$zYîQ= @z]_§Ul, fglæ_G$ @zfñP=§P= AË_lWq  
fncG$ cIl©G$Rx=Y G$l^n G$ê$Y JnTn. 
    3. Iv§Q=ncl`q @z]àl_ WnTn, OlnY WlHal WnTn, OlnpYI zR=^lG|$dY WnTn. 
    4. NlIl mglTq G$ê$Y an @lCP=, zc]lITq, DG$zÌG$`T AË_lWq àñUlcl§Lq M=lYYq G$`lcq c ÌvP=sLq 
mvU©Ul G$ê$Y  àñUlc  ^lÝ_UnflQ=q flW` G$`Tn. 
    5. }q.mq.D^.fq. @°ŠP= G$a^ 205 @Ýc_n `ñUn @lHTn }l}U G$l_©clgq G$`Tn,          

  6. Ý_l_àzcîP= }lp}c` G$l_©clgq G$`Tn.    
    7. YlIZ`G$l§À_l UG«$l`qLn zY`lG$`T G$`Tnn. 
    8. alnG$dlgq zWYlf gN` `lgÿY Ë_lLq @§^a}NlcTq G$`Tn. 

  9. }q.D^.fq. @°ŠP= 1949 fnŠdY 264 (1 Un 4), 266, 267 (1 Un 3), 260 (1) (@,},) c 
(2), 478 (1) c (2), 268 (1) (@,},G$) c 2 Un 7 @Ýc_n ^l. ^glmlzaG$l @l_vŠU Q=`lc G«$. 
6/341, zW. 8/2/05 à^lTn G$l_©clgq G$`Tn. 

        10. ^.àl. c Y.`.@zXzY_^ fY 1966 G$a^ 44, 45, 46, 52, 53, 55, 56, 54 @Ýc_n 
G$l_©clgq G$`Tn (@ljlmÌ G«$. D^.fq.R=q.A©.@ln.-1-1264, zW. 24/10/1997)    
        11. NlIl mglTq G$ê$Y }l§XG$l^lLn YzcY, fvXlZ`U `nG$l°R=© YG$ldn ^§Nx` G$`Tn, YG$ldn mvY©zNcqU 
G$`Tn, NlnUn UmlfTq WlHal, ]lnIcP=l mÌ WnTn.    
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  12. UfnL @YlzXG¥$U }l§XG$l^l§c` (HlNIq gWW²qUqa) zY_^lYvfl` G$l`clA© G$`Tn, zcYlm`clYl 
clm`l}l}U YlnP=qf WncxY G$l`clA© G$`Tn, J`Wvê$ñUqf zY_^lYvfl` m`clYIq WnTn. 
  13. f§ITG$r_ àTlaqìWl`n YG$ldl§Lq UmlfTq G$ê$Y àñUlc ^lÝ_ G$`Tn @Vcl ÌvP=q @fë_lf 
àñUlc YlG$l`Tn. 
  14.  ^lzgUq @zXG$l`lLn àG$`Tq G$l_©clgq G$`Tn. 
  15. ^l. ^v»_ f]l, ^l. ñVl_q fz^Uq, ^l. dg` fvXl`Tl fz^Uq @dl zczcX fz^Ë_l§Ln zce_mÌ 
U_l` G$`Tn c      @lcí_G$ Uq ^lzgUq flW` G$`Tn.  UfnL dlfYlG$R=n mÌì_cgl` G$`TnU HlUn 
à v̂Hl§Yl fglæ_ G$`Tn c Ë_lLl       mlQ=mv`lcl G$`Tn.   
(5(5(5(5)  )  )  )  dlHldlHldlHldlHl    @z]_§Ul / G$zYîQ= @z]_§Ul / G$zYîQ= @z]_§Ul / G$zYîQ= @z]_§Ul / G$zYîQ= @z]_§Ul / A^l`U zYZ`iG$ @z]_§Ul / A^l`U zYZ`iG$ @z]_§Ul / A^l`U zYZ`iG$ @z]_§Ul / A^l`U zYZ`iG$ ((((zcG$lzcG$lzcG$lzcG$lf _lnNYl,f _lnNYl,f _lnNYl,f _lnNYl,    }l§XG$l^ zY_§ÌT)}l§XG$l^ zY_§ÌT)}l§XG$l^ zY_§ÌT)}l§XG$l^ zY_§ÌT)…………----    
   1. ^l. YI` @z]_§Ul, ^l. zcG$lf @z]_§Ul, ^l. YI` Bm @z]_§Ul,  _l§Ln zY_§ÌTlHlaq Ë_l§Ln 
fvLYn Yvfl`   HlË_ldq f§}§XqU G$l^G$lN G$`Tn. c @l ǹHG$ fncG$l§G$Rx=Y G$l^n G$ê$Y JnTn. 
   2. an @lCP=, DG$zÌG$`T c zc]lITq AË_lWq }l}U WlHa àñUlcl§À_l G$lIWmÌl§Lq c YG$ldlLq 
UmlfTq G$ê$Y  àñUlc ^lÝ_UnflQ=q Q=ncTn @vcl ÌvP=q @fë_lf f§}§XqUl§Yl G$hcxY Ë_l à^lTn mvU©Ul 
G$ê$Y G$l_©clgq G$`Tn. 
   3. Iv§Q=ncl`q @z]àl_ WnTn, zcG$lf _lnNYl zc]lIlLn @z]àl_, ]x̂ q @z]anH @z]àl_ 
(P=q.mq.ñG$r^ flQ=q) OlnY  WlHal WnTn, OlnpYI zR=^lG|$dY WnTn, NlIl mglTq G$ê$Y an @lCP=, 
zc]lITq, DG$zÌG$`T AË_lWq àñUlc   ^lÝ_UnflQ=q flW` G$`Tn. 
    4. }q.mq.D^.fq.@°ŠP= G$a^ 205 @Ýc_n `ñUn @lHTn }l}U G$l_©clgq G$`Tn, ^lÝ_ zcG$lf 
@l`lHR=_lYvfl` NlInc` àË_i `ñUn @lHTn.    

  5. Ý_l_àzcîP= }lp}c` G$l_©clgq G$`Tn.    
    6. YlIZ`G$l§À_l UG«$l`qLn zY`lG$`T G$`Tn, ^lzgUq @zXG$l`lLn àG$`Tlf BËU` WnTn.    
                7. alnG$dlgq zWYlf gN` `lgÿY Ë_lLq @§̂ a}NlcTq G$`Tn.    
                8. ^l. v̂»_ f]l, ^l. ñVl_q fz^Uq, ^l. dg` fvXl`Tl fz^Uq @dl zczcX fz^Ë_l§Ln zce_mÌ 
U_l` G$`Tn c @lcí_G$ Uq ^lzgUq flW` G$`Tn. 
    9. mL|f YlnP=qf }l}U G$l_©clgq G$`Tn. 
   10. }q.mq.D^.fq.@°ŠP= 1949 Ln G$a^ 267 (1), 260 (1), 478 (1) c (2), ^l. 
^glmlzaG$l @l_vŠU Q=`lc G«$. 6/341, zW. 8/2/2005 @Ýc_n G$l_©clgq G$`Tn. 
   11. ^.àl. c Y.`. @zXzY_^ fY 1966 ^Xqa G$a^ 54 @Ýc_n G$l_©clgq G$`Tn (@ljlmÌ G«$.  
         D^.fq.R=q.A©.@ln.-1-1264, zW. 24/10/1997)  
 12.    zY_^lYvfl` G$lIWmÌl§Lq, YG$ldl§Lq fHlna UmlfTq, NlIl mglTq G$ê$Y àñUlc zczgU v̂WUqU 
^lÝ_UnflQ=q  Q=ncTn pG$cl àñUlc YlG$l`Tn }l}U anHq mÌ mlQ=zcTn.  NlnUn UmlfTq WlHa WnUlYl 
NlInc` ^lÝ_ YG$ldlà^lTn ^lmn UmlfTq fW` ^lml fzgU YG$ldl @lzG©$. _l§Ln ñcli`qflQ=q 
^lÝ_UnflQ=q Bm @z]_§Ul _l§LnG$R=n flW` G$`Tn.NlnUn UmlfTq WlHal Y JnUl }l§XG$l^ Gn$an @fë_lf 
zY_^lYvfl` YlnP=qf WnTn. A^l`U zYZ`iG$ _l§Ln @lHË_l`qUqa XlnG$lWl_G$ }l§XG$l^lLq mglTq G$ê$Y 
YlnP=qfl WncxY G$l`clA© G$`Tn. al.fìg|@` _l§LnG$Rx=Y ]lnIcP=lmÌlflQ=q @N© @lë_lY§U` ^lÝ_ 
YG$ldlYvfl` NlInc` }l§XG$l^ mvT© Olan @fë_lf UmlfTq G$Ÿê$Y ]lnIcP=lmÌ WnTn }l}U G$l_©clgq 
G$`Tn pG$cl mvU©Ul G$`Tn }l}U f§}§zXUl§Yl G$hzcTn. YlIZ`G$l§À_l UG«$l`q, alnG$dlgq zWYlÀ_l UG«$l`q 
AË_lWq }l}U NlIl mglTq G$ê$Y Ë_lLn zY`lG$`T G$`Tnf  cZ`îQ=l§Yl ^WU G$`Tn.zczgU ^vWUqU 
G$lIWmÌl§Lq D^.@l`.P=q.mq. @°ŠP= 1966 @lzT }q.mq.D^.fq.@°ŠP= 1949 zcG$lf zY_§ÌT 
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zY_^lcaq Yvfl` @YlzXG¥$U }l§XG$l^ zcYlm`clYl }l§XG$l^ c clm` AË_lWq G$l^l§Yl  YlnP=qf WncxY 
G$l`clA© G$`Tn.  ^lzgUq @zXG$l`lLn àG$`Tlf BËU` WnTn, J` Wvê$ñUq àG$`Tl§}l}U G$l_©clgq G$`Tn 
(6(6(6(6) @l`nHG$ : ) @l`nHG$ : ) @l`nHG$ : ) @l`nHG$ : ----    
      A^l`U zYZ`iG$ _l§Ln zY_§ÌTlHlaq Ë_l§Ln fvLYnYvfl` G$l^ G$`Tn, fc© `zNñP=` @ÚlcU Q=ncTn. 
((((7) G$l_l©a_ @zXiG$$ :7) G$l_l©a_ @zXiG$$ :7) G$l_l©a_ @zXiG$$ :7) G$l_l©a_ @zXiG$$ :----        
                    @zU.YI` @z]_§Ul HlË_lG$R=qa fc© fncG$l§Ln cnUY, mIl` clS=, `Nl àG$`Tn, AË_lWsLq z}a 
anHzYG$ _l§LnG$Rx=Y mxU©Ul G$ê$Y JnnTn, fncG$l§À_l fncl mvñUG$lUqa Yl{Wq UmlfxY Ë_lc` ñcliè_l 
G$`Tn, Ë_l§Ln zY_§ÌTlHlaq Yn^Ê_lU @lanë_l cZ`ð=, anHzYG$, z}a anHzYG$, _l§LnG$Rx=Y _ln½_ 
mÜWUqYn G$l n̂ G$ê$Y JnnTn, Ë_l§Yl @lcí_G$ Un ^lI©Wd©Y G$`Tn. àdlfYlYn ^lIzcanal 
fncG$l§f§}§zXUl§À_l ^lzgUqLn @gcla U_l` G$ê$Y mlQ=zcTn. fnclZYc¥Îl fncG$l§Ln zYc¥Îlq cnUYl f§}§zXU 
z}aŠalG©$ _l§LnG$Rx=Y mxU©Ul G$ê$Y JnTn. ^l.f„lIl` G$l^Il` _l§Yq zYc¥Îlq cnUYl f§W]l©U }lnazcanë_l 
}¡Q=G$l§Yl ^lzgUqfg BmoñVU `lgTn, HlË_lG$R=qa ^gËclLq Ý_l_la_qY àG$`Tn glUlhTn 
HlË_lG$R=qa fc© @z]anH ì_coñVU Q=ncan @lgnU pG$cl G$fn ? Yl{Wcøl @ÚlcU Q=ncÊ_lU @lanan 
@lgnU G$l_ ? _l}l}U cnhlncnhq @lS=lcl JnnTn c cZ`ð=l§Yl Ufn @cIU G$`Tn, A. G$l^l§Lq N}l}Wl`q 
flnmzcÊ_lU @lanaq @lgn. @l°R=qP= @gclalUqa @linm§lLq mxU©Ul G$`Tn, 
((((8) f` anHzYG$ :8) f` anHzYG$ :8) f` anHzYG$ :8) f` anHzYG$ :----    

1. @zU.YI` @z]_§Ul HlË_lG$R=qa fncG$ cI© zce_G$ ^lzgUq U_l` G$`Tn.  
2. mIl` z}a anHzYG$l§G$Rx=Y cnUY zce_G$ fc© G$l^l§Lq mxU©Ul G$ê$Y JnTn.  
3. G$l_l©a_ @zXiG$$ _l§Ln ^lI©Wd©YlYvfl` fc© fncG$l§À_l c mIl` z}a anHzYG$l§À_l UG«$l`q c 

@R=LTq§§Ln zYcl`T G$`Tn.  
4. àdlfYlYn HlË_lG$R=qa fncG$ cI© f§W]l©U ^lIzcanaq ^lzgUq f§G$zaU G$ê$Y _ln½_ Ë_l 

UŠË_lU ]ê$Y mlQ=zcTn.  
5. @zU.YI` @z]_§Ul HlË_lflQ=q §̂Nx` @fanë_l G$l_^ Ufa^lU HLl©Lq z}an U_l` G$`Tn, 

Uq @l°R=©` HlË_lG$Rx=Y UmlfxY JnUë_lY§U` Ë_lLn mvS=qa Hll©flQ=q P´=nO`qUxY m¡fn JnTn c 
HLl©c` zY_§ÌT Q=ncTn. 

6. àdlfYlG$Rx=Y àñUvU glnTlè_l fncG$lf§}§Xq @ljlmÌn, G$l_l©_aqY mZ`mÌGn$, _l}l}U 
anHzYG$ fncG$l§G$Rx=Y mxU©Ul G$ê$Y JnTn. 

7. @zXG$l`q/fncG$l§Lq fncl mvñUGn$ fc© Yln§Wqfg f§}§zXUl§G$Rx=Y @ÚlcU G$ê$Y JnTn. 
8. @lcG$ }l`zYdqG$R=n @lanë_l fc© P=mlalc` dn`n WnTn. 
9. mnÝdY f§}§XqÀ_l z^P=sIal gN` `lgTn. 
10. @zU.YI` @z]_§Ul HlË_lG$R=qa fncG$ cI© zce_G$ ^lzgUq U_l` G$`Tn.  
11. mIl` z}a anHzYG$l§G$Rx=Y cnUY zce_G$ fc© G$l^l§Lq mxU©Ul G$ê$Y JnTn.  
12. G$l_l©a_ @zXiG$$ _l§Ln ^lI©Wd©YlYvfl` fc© fncG$l§À_l c mIl` z}a anHzYG$l§À_l UG«$l`q c 

@R=LTq§§Ln zYcl`T G$`Tn.  
13. àdlfYlYn HlË_lG$R=qa fncG$ cI© f§W]l©U ^lIzcanaq ^lzgUq f§G$zaU G$ê$Y _ln½_ Ë_l 

UŠË_lU ]ê$Y mlQ=zcTn.  
14.  @zU.YI` @z]_§Ul HlË_lflQ=q §̂Nx` @fanë_l G$l_^ Ufa^lU HLl©Lq z}an U_l` G$`Tn, 

Uq @l°R=©` HlË_lG$Rx=Y UmlfxY JnUë_lY§U` Ë_lLn mvS=qa Hll©flQ=q P´=nO`qUxY m¡fn JnTn c 
HLl©c` zY_§ÌT Q=ncTn. 



 8

15. àdlfYlG$Rx=Y àñUvU glnTlè_l fncG$lf§}§Xq @ljlmÌn, G$l_l©_aqY mZ`mÌGn$,                     
_l}l}U anHzYG$ fncG$l§G$Rx=Y mxU©Ul G$ê$Y JnTn. 

16. @zXG$l`q/fncG$l§Lq fncl mvñUGn$ fc© Yln§Wqfg f§}§zXUl§G$Rx=Y @ÚlcU G$ê$Y JnTn. 
          @lcG$ }l`zYdqG$R=n @lanë_l fc© P=mlalc` dn ǹ WnTn,mnÝdY f§}§XqÀ_l z^P=sIal gN` `lgTn. 
((((9) cZ`ð= anHzYG$$ : 9) cZ`ð= anHzYG$$ : 9) cZ`ð= anHzYG$$ : 9) cZ`ð= anHzYG$$ : ----            
1.@l°zR=P= @gclalÀ_l @Yve§IlYn G$l^ G$`Tn, f§}§zXU A^l`U zYZ`iG$l§G$Rx=Y ^lzgUq JnC$Y “@” [l° ©̂ 
^Ü_n @gcla P=lA©m G$ê$Y @l°zR=P=al mlQ=zcTn. @l°zR=P= zc]lIlG$Rx=Y “@” [l° ©̂Lq mxU©Ul Olë_lY§U` 
“}” [l° ©̂ ^Ü_n P=lA©m G$ê$Y @l°zR=P= zc]lIlG$R=n mlQ=zcTn. 2. A§zNzY@` @lzT ñP´=ŠL`a YcqY 
al_fnÝf WnnTn c NvYn YxUYqG$`T G$`Tn. 3. HlË_lG$R=qa N^l `G$ n̂Lq f§G$aY G$l_l©a_lG$Rx=Y 
@lanaq LaYn Yl{WcxY N^l `G$ n̂Lq ^lzgUq G$lS=Tn c  cnhlncnhq v̂»_ anHlmla G$l_l©a_lG$R=n ^lzgUq 
mlQ=zcTn. 
((((10) G$zYð= anHzYG$ :10) G$zYð= anHzYG$ :10) G$zYð= anHzYG$ :10) G$zYð= anHzYG$ :----    
        1. mIl` z}a anHzYG$ :1. mIl` z}a anHzYG$ :1. mIl` z}a anHzYG$ :1. mIl` z}a anHzYG$ :    @zU.YI` @z]_§Ul G$l_l©a_lG$R=n cnUYlf @fanë_l fc© @zXG$l`q/ 
G$ ©̂Ll`q fncG$l§Ln  W`^glLn  gNn`qm«^lTn mIl` z}a U_l` G$`Tn Ë_l§Lq @§UI©U @Vl©ÝcqiG$ 
HlË_lG$Rx=Y UmlfTq G$ê$Y JnUë_lY§U` fW`Lq z}an cnUYl§Ln XYlWnd U_l` G$`Ê_lflQ=q P´=nO`qG$R=n 
fvmxU© G$`Tn, fncG$l§Lq `Nl àG$`Tn, cnUYlflQ=q zczgU Y v̂Ý_lUqa [l° ©̂ ^Ü_n ]ê$Y Ë_lLq @§UI©U 
@Vl©ÝcqiG$ HlË_lG$Rx=Y UmlfTq Olë_lY§U` ^l.HlUnà v̂H _l§Lq fW` àG$`Tlf ^lÝ_Ul JnC$Y 
^lÝ_UnLl Q=`lc Yl{WzcTn, fc© fncG$l§À_l fncl mvñUG$lU `Nl àG$`Tn, cnUYclS=q, cnUYzce_G$ [`G$, 
zdil, Il¡`c AË_lWsÀ_l Yl{Wq @ÚlcU Q=ncTn, Ë_lc` ^l. HlUnà v̂Hl§À_l cnhlncnhq ñcliè_l JnTn, 
W`^glLn fc© fncG$l§Ln mn. `zNñP=` zazgTn, @l_G$` G$lmxY JnUë_lY§U`  Ë_lLq ^lzgUq zczgU 
Y v̂Ý_lUqa [l°̂ ©^Ü_n ]ê$Y @l_G$` HlË_lG$R=n mlQ=zcTn, àdlfYlYn cnhlncnhq fncG$l§f§}§Xq ^lIzcanaq 
^lzgUq U_l` G$ê$Y cZ`ð= anHzYG$/f`anHzYG$ _l§LnG$R=n f§G$zaU G$`Tn c mvS=qa G$l_©clgqflQ=q 
WnTn. mnÝdY àG$`Tn G$`Tn. 
    2. @lcG$ }l`zYdq :2. @lcG$ }l`zYdq :2. @lcG$ }l`zYdq :2. @lcG$ }l`zYdq : HlË_lG$R=n AU` HlË_lG$Rx=Y, YlIZ`G$l§G$Rx=Y @lanë_l P=mlalc` @lcG$ Y§}` 
P=lG$Tn.  
    3. NlcG$ }l`zYdq3. NlcG$ }l`zYdq3. NlcG$ }l`zYdq3. NlcG$ }l`zYdq : HlË_lG$Rx=Y YlIZ`G$l§Yl c @Ý_ HlË_l§Yl mlQ=zcÊ_lÀ_l mÌl§Lq M=lYYq G$ê$Y 
NlcG$ Y§}`  P=lGx$Y A§zNzY@`, @n.R=q.,@§R=` fzP=©Z[Gn$P= @l°[ mlnoñP=¨I c flXq mlzG$P=n U_l` G$ê$Y 
Ë_lLq Yl{W mlnñP=   Ufa^lU zG$W© ^Ü_n G$`Tn c Ufh^lUqLn z}a U_l` G$ê$Y @l°zR=P= HlË_lG$Rx=Y 
UmlfxY JncxY m¡fn @lTTn.  @Ý_ HlË_lG$R=n mlQ=clc_lLn P=mla czgU Yl{WcxY mlQ=zcTn. 
4. ñP=ndY`q anHzYG$ : 4. ñP=ndY`q anHzYG$ : 4. ñP=ndY`q anHzYG$ : 4. ñP=ndY`q anHzYG$ : 1. HlË_lal alITl`q f§mxT© ñP=ndY`qLq clze©G$ ^lITq G$`Tn Ë_là^lTn G$lnQ=q 
G$l_l©a_ c  ^.Y.ml. v̂ÐTla_lG$Rx=Y ñP=ndY`q, M=mlA© }l}U mlQ=mv`lcl G$ê$Y Ë_lLn ^lITq Yvfl` 
clP=m G$`Tn.   2.fncG$l§Ln Itcnd, `nYG$lnP= c mlW²ÌlTn _l§Lq ^lITq G$`Tn c Ë_là^lTn àË_nG$ fncG$lf 
Ë_lLn clP=m G$`Tn c  Yl{Wq Q=ncTn.  
5. DG$ zHR=G$r _lnNYl : 5. DG$ zHR=G$r _lnNYl : 5. DG$ zHR=G$r _lnNYl : 5. DG$ zHR=G$r _lnNYl : }l§XG$l^ m`clYIq f§}§Xq @lanaq àG$`Tn AYcR=© G$ê$Y, LaY G$ê$Y WnTn, 
mnQ=n Yvfl` `zNñP=`^Ü_n àG$`Tl§Lq Yl{W G$ê$Y f§}§zXU A^l`U zYZ`iG$l§G$R=n mlQ=zcTn. 
6. LaY anHzYG$ :6. LaY anHzYG$ :6. LaY anHzYG$ :6. LaY anHzYG$ : }l§XG$l^ f§W]l©U @lanë_l àG$`Tl§Lq LaYn G`Tn, G$l^ mxT©ËclLl WlHal WnTn. 
@Yl^U  `ŠG$^ m`U G$`Ê_lLq àG$`Tn G$`Tn, D^.@l`.P=q.mq. c fvm`oìgNY [l°̂ ©, zcG«$r G$`Tn 
W`^glLq N^l `ŠG$^ @G$l¢ÝP= zc]lIlG$R=n mlQ=zcTn, fglæ_G$ @z]_§Ul c Yi` b`mZ]_§Ul _l§LnG$R=n 
@lanan P=mla JncxY Yl{WczgU  Yl{WcxY JnTn. 
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((((11) BÀL knTq aJvanHG11) BÀL knTq aJvanHG11) BÀL knTq aJvanHG11) BÀL knTq aJvanHG$= :$= :$= :$= :----        
        [lnY, }¡Q=G$rzce_qLq ^lzgUq HlUnà v̂Hl§Yl WnTn. 
((((12)@Yv`nHG$:12)@Yv`nHG$:12)@Yv`nHG$:12)@Yv`nHG$:----    
            G$zYð= @z]_§Ul, Bm @z]_§Ul, A^l`U zYZ`iG$ _l§Ln G$l^lf ^WU G$`Tn `zNñP=` @Ú_lcU G$`Tn. 
((((13) zdmlA© :13) zdmlA© :13) zdmlA© :13) zdmlA© :----    
        Yn x̂Y zWanë_l zc]lIlG$R=qa ñcÀM=Ul G$`Tn, zc]lIà v̂H fl§zIUanaq G$l n̂ G$`Tn. P=mla 
mnQ=nYvfl` M=lYYq  G$ê$Y P=mlalLn clP=m G$`Tn. 
((((15) ^lnP=l` fl`Vq :15) ^lnP=l` fl`Vq :15) ^lnP=l` fl`Vq :15) ^lnP=l` fl`Vq :----    cZ`îQ=lLn @ljnYvfl` clgY LlazcTncZ`îQ=lLn @ljnYvfl` clgY LlazcTncZ`îQ=lLn @ljnYvfl` clgY LlazcTncZ`îQ=lLn @ljnYvfl` clgY LlazcTn 

Or 
 (ii) The powers and duties of its officers and employees.  

 
Ward office / Department Name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc----    YI` @z]_§UYI` @z]_§UYI` @z]_§UYI` @z]_§Ul G$l_l©a_l G$l_l©a_l G$l_l©a_l G$l_l©a_ 

Designation 

gþÔlgþÔlgþÔlgþÔl 
Responsibilities 

G$U©ì_G$U©ì_G$U©ì_G$U©ì_ 

Remarks 

dn`ldn`ldn`ldn`l 

Class 1   -    5 

cI© 1cI© 1cI© 1cI© 1 

@8G«.8  Ÿ0 à^lTn  

Class 2 

cI© 2  cI© 2  cI© 2  cI© 2  ----                        9999 
@8G«.8  Ÿ0 à^lTn  

Class 3 

cI© 3  cI© 3  cI© 3  cI© 3  ----                        23232323 
@8G«.8  Ÿ0 à^lTn  

Class 4 [Optional] 

cI© 4 (m_l©_q)cI© 4 (m_l©_q)cI© 4 (m_l©_q)cI© 4 (m_l©_q)----88889999 
@8G«.8  Ÿ0 à^lTn  

 
 (iii) The procedure followed in the decision making process, including channels of 
supervision and accountability. 
 
Department / Ward office Structure in hierarchy as per signing authority. If 
possible file movement process. 

zc]lI / inzÌ_ G$l_l©a_lLn @zXG$l`zc]lI / inzÌ_ G$l_l©a_lLn @zXG$l`zc]lI / inzÌ_ G$l_l©a_lLn @zXG$l`zc]lI / inzÌ_ G$l_l©a_lLn @zXG$l`àlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTàlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTàlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lTàlá fncG$l§Lq _lWq. @lcí_G$UnYvfl` WñUDncNl§Ln ZQ=G$lT 

(1)  (1)  (1)  (1)  @zU.@zU.@zU.@zU.YI` @z]_§Ul …YI` @z]_§Ul …YI` @z]_§Ul …YI` @z]_§Ul …----   
  1. cZ`a à^lTn fc© G$l^l§Ln zY_lnNY G$ê$Y G$l^ G$`Tn ^l. ^glmlzaG$l @l_vŠU / ^l. @zUZ`ŠU    
^glmlzaG$l @l_vŠU _l§Ln f^cnU/^l[©$U mvTn dg`lÀ_l zcG$lf _lnNYl c  }l§XG$l^ HlË_lLn    
G$l^G$lNl f§W]l©U f^Ýc_ flXTn. 

        2. ^l.^v»_ f]l, ^l.ñVl_q fz^Uq, ^l.dg` fvXl`Tl ^lzgUq c AU` fc© f]l§Yl BmoñVU `lgÿY 
mvTn ^.Y.ml.Ln zgUlLn ÑîP=qYn zYT©_ àzG«$_nU ]lI JncxY àdlfzG$_ }lNx ^l§R=Tn c Olanë_l zYT©_lYvfl`    
àdlfG$r_ G$l_©clgq G$`Tn. 
        3.^lÝ_Ul àlá zcG$lf @l`lHR=_lYvfl` dg`lLl zY_lnNY}ÜW zcG$lf glnÊ_lLl ÑîP=qYn zY_lnNY 
G$ê$Y Ë_lLq @§^a}NlcTq G$`Tn.  
        4.@zU.YI` @z]_§Ul _l§Ln zY_§ÌTlHlaq @fanë_l fc© fncG$l§c` zY_§ÌT Q=ncTn, fncG$l§Lq 
`Nl àG$`Tn, cnUYclS=q }l}U G$l_©clgq G$`Tn, IlnmYq_ @gcla zazgTn, I¡̀ cU©Y G$`Tlè_l 
fncG$l§zcê$ÜW zY_^lYvfl` _ln½_ Uq  G$l`clA© G$`Tn. 
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       5. mvTn ^.Y.ml.Ln mvc© ITY mÌG$ M=lYYq fz^UqLn à^vH _l YlË_lYn G$l^ mlgTn. 
  6. mvTn ^glYI`mlzaG$nLn Ul§zÌG$ à v̂H ågTxY G$l^ G$`Tn. 

       7. G{$zÐ_ ^lzgUqLl @zXG$l` @zXzY_^ 2005 flQ=q @mqa @zXG$l`q ågTxY G$l^ G$`Tn. 
(@zUZ`ŠU  YI` @z]_§Ul - mV G$l_l©a_, @zUZ`ŠU YI` @z]_§Ul - mlTq mv`cQ=l G$l_l©a_, zcG$lf 
@z]_§Ul - ^azY…fl`T G$l_l©a_, zcG$lf @z]_§Ul - fv@ ǹN @l°m`nd G$l_l©a_, zcG$lf @z]_§Ul 
- }l§XG$l^ zY_§ÌT G$l_l©a_, ^glmlzaG$l fglæ_G$ @l_vŠU - Ul§zÌG$r G$l_l©a_ AË_lWq) 

(2)  (2)  (2)  (2)  @zXiG$@zXiG$@zXiG$@zXiG$    @z]_§Ul, }l§XG$l^ zY_§ÌT …@z]_§Ul, }l§XG$l^ zY_§ÌT …@z]_§Ul, }l§XG$l^ zY_§ÌT …@z]_§Ul, }l§XG$l^ zY_§ÌT …----    
       1.}l§XG$l^ zc]lIlG$R=qa à v̂H ågTxY ^l.@zU.YI` @z]_§Ul _l§Ln @zXmË_lHlaq cZ`a fc© 
G$l^n G$`Tn,UfnL Ë_l§Ln zY_§ÌTlHlaqa fncG$l§G$Rx=Y G$l^n G$ê$Y JnTn.   

   2.}l§XG$l^lLn zczcX àñUlclflQ=q glR=©zdm zà^q_^ @lG$l`Tqf ^lÝ_Ul WnTn UfnL mvTn  
zc^lYUh gWW²qÀ_l 900 ^qP=` mZ`f`lUqa }l§XG$l^ àñUlc ^lÝ_ G$`Tn.   
       3.mvTn ^.Y.ml.À_l gWW²qUqa Yì_lYn= f^lzcîP= Olanë_l ]lIlUqa }ln@`cnaÀ_l z_ëR= Z`mlnP=© 
Yvfl` BmaãX mlTqmv`cQ=_lÀ_l à^lTlU }l§XG$l^ inÌlLn YG$ldn §̂Nx̀  G$`Ê_l}l}ULn ^lÝ_UnLn 
@zXG$l` ^l.^glmlzaG$l @l_vŠU Q=`lc G«$. 6/341, zW.8/2/2005 @Ýc_n àWlY Gn$anan @lgnU 
Ë_lYvfl` G$l_©clgq G$`Tn. 
       4.gl_G$lnP=© àG$`Tq N}l} WlHa G$`Ê_lLn @zXG$l` ^l. ^glmlzaG$l @l_vŠËl Q=`lc G«$. 
6/341, zW.8/2/2005 @Ýc_n àWlY Gn$anan @lgnU Ë_lYvfl` G$l_©clgq G$`Tn.     
(3)  G$l_©G$l`q (3)  G$l_©G$l`q (3)  G$l_©G$l`q (3)  G$l_©G$l`q @z]_§Ul (zcG$lf _lnNYl c }l§XG$l^ zY_§ÌT) …@z]_§Ul (zcG$lf _lnNYl c }l§XG$l^ zY_§ÌT) …@z]_§Ul (zcG$lf _lnNYl c }l§XG$l^ zY_§ÌT) …@z]_§Ul (zcG$lf _lnNYl c }l§XG$l^ zY_§ÌT) …----    
      1.^l. @zU.YI` @z]_§Ul c ^l. zcG$lf @z]_§Ul _l§Ln f^cnU f§mxT© mvTn dg`lÀ_l zcG$lflflQ=q 
HlË_lLn G$l^G$lNlf§W]l©U f^Ýc_ flXTn. 

   2.dg`lUqa fc© ]lIl§Ll (Bm @z]_§Ul/dlHl @z]_§Ul/G$zYîQ= @z]_§Ul A.) fgG$l_lªLn ^WUqYn 
G$l^ zY_^lYvfl` ^vWUqU glnTn}l}U zY_§ÌT Q=ncTn. 
   3.^lÝ_ zcG$lf @l`lHR=l c ^lÝ_ zcG$lf zY_§ÌT zY_^lcaq D^.@l`.P=q.mq. 1966 c 
}q.mq.D^.fq.@°ŠP= 1949 @Ýc_n an@lCP= ^lÝ_ G$`Tn, z^hG$UqLq zc]lITq DG$ÌqG$`TlÀ_l 
YG$ldl§Ln }l§XG$l^lLn YG$ldn ^lÝ_  G$`Tn. 
  4.G{$zÐ_ ^lzgUqLl @zXG$l` @zXzY_^ 2005 @Ýc_n @zmaq_ @zXG$l`q ågTxY G$l^         
mlgTn.   
  5. mvTn ^.Y.ml. gWW²qUa WlP= cñUq ]lIlUqa ]lR=nG$ê$ mvYc©fY _lnNYn @§UI©U zY_^lYvfl` clS=qc 
D[$.Df.@l_.c clS=qc B§Lq ^lÝ_ G$`Tn. UfnL J`^laG$l§Yl @Vcl ]lR=nG$ê§$Yl zY_^lYvfl` J` 
Wvê$ñUq m`clYIq WnTn. 

   6.dg`lUqa @YlzXG¥$U }l§XG$l^l}l}U zY_§ÌT Q=ncTn c YlIZ`G$l§À_l UG«$l`q§Ln zY`lG$`T G$`Tn 
}l}U  ^lI©Wd©Y G$`Tn. 

  7.zc]lIlLn G$l^G$lN LlacUlYl Gv$Q=ë_lgq }l}q }l}U clW @Vcl UG«$l` @fë_lf fvYlcTq 
JncxY zYT©_  WnTn. 

    8.fvzà^ G$lnP=© c gl_ G$lnP=© ì_zUZ`ŠU zYåY ñU`lc`qa G$lnP=© àG$`Tq N}l} WlHa G$`Ê_lLn @zXG$l` 
^l.^glmlzaG$l @l_vŠU Q=`lc G«$. 6/341, zW. 8/2/2005 @Ýc_n àWlY Gn$anan @lgnU Ë_lYvfl` 
G$l_©clgq   G$`Tn. 
    9. }q.mq.D^.fq. @°ŠP= 1949 fnŠdY 265 (1) Un (3), 265 (1) Un (5), 264 (1) Un (5) 
(@) (}) (G$)   (I) (II), 446, 267 (1) Un (3),  260 (1) (@,}) c (2), 478 (1) c 
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(2), 268 (1) (@, }, G$)c 2 Un 7 ^l. ^glmlzaG$l @l_vŠU Q=`lc G«$. 6/341, zW. 8/2/2005 
@Ýc_n G$l_©clgq G$`Tn. 
  10. ^.àl. c Y.`.@zXzY_^ fY 1966 G$a^ 44, 45, 46, 52, 53, 55, 56, 89, 90, 54 
@Ýc_n  G$l_©clgq G$`Tn. (G$l_l©a_ mZ`mÌG$ G«$. D^.fq.R=q.A©.@ln.-1-1264, zW. 24/10/1997     
((((4)  4)  4)  4)  BmBmBmBm    @z]_§Ul @z]_§Ul @z]_§Ul @z]_§Ul ((((zcG$lf _lnNYl, }l§XG$l^ zY_§ÌT)zcG$lf _lnNYl, }l§XG$l^ zY_§ÌT)zcG$lf _lnNYl, }l§XG$l^ zY_§ÌT)zcG$lf _lnNYl, }l§XG$l^ zY_§ÌT)…………----    
                1.^l.@zU.YI` @z]_§Ul, ^l.@zXiG$ @z]_§Ul, ^l.G$l_©G$l`q @z]_§Ul _l§Ln zY_§ÌTlHlaq Ë_l§Ln 
fvLYnYvfl` HlË_ldq f§}§XzU G$l^G$lN G$`Tn. UfnL NY ^lzgUq @zXG$l`q ågÊlxY G$l^ mlgTn. 
    2.Bm @z]_§Ul _l§Ln zY_§ÌTlHlaq dlHl @z]_§Ul/G$zYîQ= @z]_§Ul, fglæ_G$ @zfñP=§P= AË_lWq    
fncG$ cIl©G$Rx=Y G$l^n G$ê$Y JnTn. 
    3.Iv§Q=ncl`q @z]àl_ WnTn, OlnY WlHal WnTn, OlnpYI zR=^lG|$dY WnTn. 
    4.NlIl mglTq G$ê$Y an @lCP=, zc]lITq, DG$zÌG$`T AË_lWq àñUlcl§Lq M=lYYq G$`lcq c ÌvP=sLq 
mvU©Ul G$ê$Y àñUlc  ^lÝ_UnflQ=q flW` G$`Tn. 
    5.}q.mq.D^.fq. @°ŠP= G$a^ 205 @Ýc_n `ñUn @lHTn }l}U G$l_©clgq G$`Tn,          

  6.Ý_l_àzcîP= }lp}c` G$l_©clgq G$`Tn.    
    7.YlIZ`G$l§À_l UG«$l`qLn zY`lG$`T G$`Tnn. 
    8.alnG$dlgq zWYlf gN` `lgÿY Ë_lLq @§^a}NlcTq G$`Tn. 

  9.}q.D^.fq.@°ŠP= 1949 fnŠdY 264 (1 Un 4), 266, 267 (1 Un 3), 260 (1) (@,},) c 
(2), 478 (1) c (2), 268 (1) (@,},G$) c 2 Un 7 @Ýc_n ^l. ^glmlzaG$l @l_vŠU Q=`lc G«$. 
6/341, zW.8/2/2005 à^lTn G$l_©clgq G$`Tn. 

            10.^.àl.c Y.`.@zXzY_^ fY 1966 G$a^ 44, 45, 46, 52, 53, 55, 56, 54 @Ýc_n 
G$l_©clgq G$`Tn (@ljlmÌ G«$. D^.fq.R=q.A©.@ln.-1-1264, zW. 24/10/1997)    
            11.NlIl mglTq G$ê$Y }l§XG$l^lLn YzcY, fvXlZ`U `nG$l°R=© YG$ldn ^§Nx` G$`Tn, YG$ldn mvY©zNcqU 
G$`Tn,NlnUn UmlfTq WlHal, ]lnIcP=l mÌ WnTn.    
   12.UfnL @YlzXG¥$U }l§XG$l^l§c` (HlNIq gWW²qUqa) zY_^lYvfl` G$l`clA© G$`Tn, zcYlm`clYl 
clm`l}l}U YlnP=qf WncxY G$l`clA© G$`Tn, J`Wvê$ñUqf zY_^lYvfl` m`clYIq WnTn. 
   13.f§ITG$r_ àTlaqìWl`n YG$ldl§Lq UmlfTq G$ê$Y àñUlc ^lÝ_ G$`Tn @Vcl ÌvP=q @fë_lf 
àñUlc YlG$l`Tn. 
   14.^lzgUq @zXG$l`lLn àG$`Tq G$l_©clgq G$`Tn. 
   15.^l.^v»_ f]l, ^l.ñVl_q fz^Uq, ^l.dg` fvXl`Tl fz^Uq @dl zczcX fz^Ë_l§Ln zce_mÌ 
U_l` G$`Tn c @lcí_G$ Uq ^lzgUq flW` G$`Tn.  UfnL dlfYlG$R=n mÌì_cgl` G$`TnU HlUn à v̂Hl§Yl 
fglæ_ G$`Tn c Ë_lLl mlQ=mv`lcl G$`Tn.   
(5(5(5(5)  )  )  )  BmBmBmBm    @z]_§Ul / G$zYîQ= @z]_§Ul / G$zYîQ= @z]_§Ul / G$zYîQ= @z]_§Ul / G$zYîQ= @z]_§Ul / A^l`U zYZ`iG$ @z]_§Ul / A^l`U zYZ`iG$ @z]_§Ul / A^l`U zYZ`iG$ @z]_§Ul / A^l`U zYZ`iG$ ((((zcG$lf _lnNYl,zcG$lf _lnNYl,zcG$lf _lnNYl,zcG$lf _lnNYl,    }l§XG$l^ zY_§ÌT)}l§XG$l^ zY_§ÌT)}l§XG$l^ zY_§ÌT)}l§XG$l^ zY_§ÌT)…………----    
   1. ^l.@zU.YI` @z]_§Ul, ^l.@zXiG$ @z]_§Ul, ^l.G$l_©G$l`q @z]_§Ul, _l§Ln zY_§ÌTlHlaq 
Ë_l§Ln fvLYnYvfl` HlË_ldq f§}§XqU G$l^G$lN G$`Tn c @l`nHG$ fncG$l§G$Rx=Y G$l^n G$ê$Y JnTn. 
   2. an @lCP=,DG$zÌG$`T c zc]lITq AË_lWq }l}U WlHa àñUlcl§À_l G$lIWmÌl§Lq c YG$ldlLq 
UmlfTq G$ê$Y àñUlc ^lÝ_UnflQ=q Q=ncTn @vcl ÌvP=q @fë_lf f§}§XqUl§Yl G$hcxY Ë_l à^lTn mvU©Ul 
G$ê$Y G$l_©clgq G$`Tn. 
   3. Iv§Q=ncl`q @z]àl_ WnTn,zcG$lf _lnNYl zc]lIlLn @z]àl_, ]x^q @z]anH @z]àl_ (P=q.mq.ñG$r^ 
flQ=q) OlnY WlHal WnTn, OlnpYI zR=^lG|$dY WnTn, NlIl mglTq G$ê$Y an @lCP=, zc]lITq, DG$zÌG$`T 
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AË_lWq àñUlc ^lÝ_UnflQ=q flW` G$`Tn. 
    4.}q.mq.D^.fq.@°ŠP= G$a^ 205 @Ýc_n `ñUn @lHTn }l}U G$l_©clgq G$`Tn, ^lÝ_ zcG$lf 
@l`lHR=_lYvfl` NlInc` àË_i `ñUn @lHTn.    

  5.Ý_l_àzcîP= }lp}c` G$l_©clgq G$`Tn.    
    6.YlIZ`G$l§À_l UG«$l`qLn zY`lG$`T G$`Tn, ^lzgUq @zXG$l`lLn àG$`Tlf BËU` WnTn.    
                7. alnG$dlgq zWYlf gN` `lgÿY Ë_lLq @§̂ a}NlcTq G$`Tn.    
                8.^l. ^v»_ f]l, ^l. ñVl_q fz^Uq, ^l. dg` fvXl`Tl fz^Uq @dl zczcX fz^Ë_l§Ln zce_mÌ 
U_l` G$`Tn c @lcí_G$ Uq ^lzgUq flW` G$`Tn. 
    9.mL|f YlnP=qf }l}U G$l_©clgq G$`Tn. 
   10.}q.mq.D^.fq. @°ŠP= 1949 Ln G$a^ 267 (1), 260 (1), 478 (1) c (2), ^l. 
^glmlzaG$l @l_vŠU Q=`lc G«$. 6/341, zW. 8/2/2005 @Ýc_n G$l_©clgq G$`Tn. 
   11. ^.àl.c Y.`. @zXzY_^ fY 1966 ^Xqa G$a^ 54 @Ýc_n G$l_©clgq G$`Tn (@ljlmÌ G«$.  
          D^.fq.R=q.A©.@ln.-1-1264, zW. 24/10/1997)  
   12.zY_^lYvfl` G$lIWmÌl§Lq, YG$ldl§Lq fHlna UmlfTq, NlIl mglTq G$ê$Y àñUlc zczgU ^vWUqU 
^lÝ_UnflQ=q Q=ncTn pG$cl àñUlc YlG$l`Tn }l}U anHq mÌ mlQ=zcTn.NlnUn UmlfTq WlHa WnUlYl NlInc` 
^lÝ_ YG$ldl  à^lTn ^lmn UmlfTq fW` ^lmlfzgU YG$ldl @lzG©$. _l§Ln ñcli`qflQ=q ^lÝ_UnflQ=q 
fglæ_G$ @z]_§Ul  _l§LnG$R=n flW` G$`Tn.NlnUn UmlfTq WlHal Y JnUl }l§XG$l^ Gn$an @fë_lf 
zY_^lYvfl` YlnP=qf WnTn. A^l`U zYZ`iG$ _l§Ln @lHË_l`qUqa XlnG$lWl_G$ }l§XG$l^lLq mglTq G$ê$Y 
YlnP=qfl WncxY G$l`clA© G$`Tn. al.fìg|@` _l§LnG$Rx=Y ]lnIcP=lmÌlflQ=q @N© @lë_lY§U` ^lÝ_ 
YG$ldlYvfl` NlInc` }l§XG$l^ mvT© Olan @fë_lf UmlfTq G$Ÿê$Y ]lnIcP=lmÌ WnTn }l}U G$l_©clgq 
G$`Tn pG$cl mvU©Ul G$`Tn }l}U f§}§zXUl§Yl G$hzcTn. YlIZ`G$l§À_l UG«$l`q, alnG$dlgq zWYlÀ_l UG«$l`q 
AË_lWq }l}U NlIl mglTq G$ê$Y Ë_lLn zY`lG$`T G$`Tnf  cZ`îQ=l§Yl ^WU G$`Tn. zczgU ^vWUqU 
G$lIWmÌl§Lq D^.@l`.P=q.mq.@°ŠP= 1966 @lzT }q.mq.D^.fq.@°ŠP= 1949 zcG$lf zY_§ÌT 
zY_^lcaq Yvfl` @YlzXG¥$U }l§XG$l^ zcYlm`clYl }l§XG$l^ c clm` AË_lWq G$l^l§Yl  YlnP=qf WncxY 
G$l`clA© G$`Tn.^lzgUq @zXG$l`lLn àG$`Tlf BËU` WnTn, J` Wvê$ñUq àG$`Tl§}l}U G$l_©clgq G$`Tn 
(6(6(6(6) @l`nHG$ ) @l`nHG$ ) @l`nHG$ ) @l`nHG$     : : : : ----    
      A^l`U zYZ`iG$ _l§Ln zY_§ÌTlHlaq Ë_l§Ln fvLYnYvfl` G$l^ G$`Tn, fc© `zNñP=` @ÚlcU Q=ncTn. 
 
(iv) the norms set by it for the discharge of its functions. 
Serial 
No. 

@. G«$.@. G«$.@. G«$.@. G«$. 

Designation 

gþÔlgþÔlgþÔlgþÔl 
Activity 

G$l_©G$l_©G$l_©G$l_© 
Time limit 
[Optional] 

G$la^_l©Wl G$la^_l©Wl G$la^_l©Wl G$la^_l©Wl 
(m_l©_q)(m_l©_q)(m_l©_q)(m_l©_q) 

Remarks 

dn`ldn`ldn`ldn`l 

"8 @zU8YI` @z]_§Ul zcG.lf _lnNYl c 
}l§XG.l^ zY_§ÌT 
f§}§XqU fc© 
G.l^G.lNlc` 
zY_§ÌT Q=ncTn8 

  

#8 @zXiG. @z]_§Ul c`qa G.l^n 
G.`TnflQ=q YI` 
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@z]_§Ul _l§Yl 
^WU WnTn 

$8 G.l_©G.l`q @z]_§Ul c`qaà^lÊnl   
% Bm @z]_§Ul c`qaà^lTn   
& dl»ll9G.zYîQ= @z]_§Ul c`qaà^lTn   
 
(v) the rules, regulations, instructions, manuals and records, held by it or under its 
control or used by its employees for discharging its functions. 
 

Ward office/ Department name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc----    YI` @z]_§Ul G$l_l©a_YI` @z]_§Ul G$l_l©a_YI` @z]_§Ul G$l_l©a_YI` @z]_§Ul G$l_l©a_ 

Serial no. 

@.G«$@.G«$@.G«$@.G«$.... 
Act / Regulation 

G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^G$l_Wl /@zXzY_^ 

Activity / Program 

G$l_© / zY_lnNYG$l_© / zY_lnNYG$l_© / zY_lnNYG$l_© / zY_lnNY 

1. BPMC act 1949 

v̂ §}A© àl§zUG$ ^Yml @zXzY_^ 1949v̂§}A© àl§zUG$ ^Yml @zXzY_^ 1949v̂§}A© àl§zUG$ ^Yml @zXzY_^ 1949v̂§}A© àl§zUG$ ^Yml @zXzY_^ 1949, , , , 
D ²̂@l`P=qmqD ²̂@l`P=qmqD ²̂@l`P=qmqD ²̂@l`P=qmq----    1966196619661966----    R=qfq ê$a, mZ`mÌGn$R=qfq ê$a, mZ`mÌGn$R=qfq ê$a, mZ`mÌGn$R=qfq ê$a, mZ`mÌGn$ 

 

2.  Any other act 

AU` alIx @zXzY_^AU` alIx @zXzY_^AU` alIx @zXzY_^AU` alIx @zXzY_^ 

 

 
(vi) a statement of the categories of documents that are held by it or under its 
control. 
 

Ward office/ Department Name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc    …YI` @z]_§Ul G$l_l©a_…YI` @z]_§Ul G$l_l©a_…YI` @z]_§Ul G$l_l©a_…YI` @z]_§Ul G$l_l©a_ 

Serial No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Designation 

gþÔlgþÔlgþÔlgþÔl 
Subject 

zce_zce_zce_zce_ 

Type 

àG$l`àG$l`àG$l`àG$l` 
Remarks 

dn`ldn`ldn`ldn`l 
1. Class 1 

cI© cI© cI© cI© 2222----    G$l_l©a_ G$l_l©a_ G$l_l©a_ G$l_l©a_ 
@zXiG$@zXiG$@zXiG$@zXiG$ 

G.l_l©a_qY 
@lñVlmYlzcîl_G. 
G.l^n  mlgTn6   

a) Register     

     WlHal   WlHal   WlHal   WlHal       
                    mvñUG$mvñUG$mvñUG$mvñUG$ 
b) File 

                WñUDncNWñUDncNWñUDncNWñUDncN 

 

#8 zfzY_` ñP=nYlnI«l[.` 9 
Á_v8I«nR= ñP=nYlnI«l[.` 

[.lnY6 [.lnYc`qa  
^lzgUq cZ`îQ=l§Yl 
WnTn6 
}¡Q=G.rf§}§XqLq 
^lzgUqWnTn6 

  

$ f`anHzYG. _nTl7_l mÌl§c` 
dn ǹ ^l`Tn 

  

% zf8I«nR= anHzYG. @l°zR=P=zce_G. 
G.l^n8  Ufa^lU 
z}an6 @°R=ìglÝf 

  

& Á_v8I«nR= anHzYG. mIl` z}an6 
@lcG.7NlcG. 
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}l`zYdq6cZ`îQ=l§Ln 
fvLYnYvfl` G.l^n 
G.`Tn8 

 
(vii) the particulars of any arrangement that exists for consultation with, or 
representation by, the members of the public in relation to the formulation of its 
policy or implementation there of. 
  
Serial No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Subject 

zce_zce_zce_zce_ 

Consulting Authority 

^lZgUq f„lIl`^lZgUq f„lIl`^lZgUq f„lIl`^lZgUq f„lIl` 
Type 

àG$l`àG$l`àG$l`àG$l` 
Remarks 

dn`ldn`ldn`ldn`l 
1.  AG$R=qa G$l_l©a_lf alIx YlgqAG$R=qa G$l_l©a_lf alIx YlgqAG$R=qa G$l_l©a_lf alIx YlgqAG$R=qa G$l_l©a_lf alIx Ylgq   

2.     

 
 
(viii) a statement of the boards, councils, committees and other bodies consisting 
of two or more persons constituted as its part or for the purpose of its advice, and 
as to whether meetings of those boards, councils, committees and other bodies 
are open to the public, or the minutes of such meetings are accessible for public. 
 
  
Serial 
No. 

@. G«$.@. G«$.@. G«$.@. G«$. 

Name of 
the 
Committee 

fZ^UqLn YlcfZ^UqLn YlcfZ^UqLn YlcfZ^UqLn Ylc 

Total 
Members 

DGx$T f§»_lDGx$T f§»_lDGx$T f§»_lDGx$T f§»_l 

Purpose 

BÔnd /gnUxBÔnd /gnUxBÔnd /gnUxBÔnd /gnUx 
Type 

àG$l`àG$l`àG$l`àG$l` 
Frequency 
of 
Meetings 

f]nLq cnhf]nLq cnhf]nLq cnhf]nLq cnh 

Document 
available for 
Public 

YlIZ`G$l§flQ=q YlIZ`G$l§flQ=q YlIZ`G$l§flQ=q YlIZ`G$l§flQ=q 
BmaãX ^lZgUqBmaãX ^lZgUqBmaãX ^lZgUqBmaãX ^lZgUq 

1. AG$R=qa G$l_AG$R=qa G$l_AG$R=qa G$l_AG$R=qa G$l_l©a_lf alIx Ylgql©a_lf alIx Ylgql©a_lf alIx Ylgql©a_lf alIx Ylgq   

2.       
 
(ix) a directory of its officers and employees. 
 

Ward office/ Department Name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc 

Serial 
No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Designation 

gþÔlgþÔlgþÔlgþÔl 
Name 

YlcYlcYlcYlc 

Office 
Address 

G$l_l©a_lLl G$l_l©a_lLl G$l_l©a_lLl G$l_l©a_lLl 
mÎllmÎllmÎllmÎll 

Phone 
(Extn.) 

Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§. 

" @zXiG. @z]_§Ul kq8@lS=l`q ^WY c`qaà^lÊnl #&&!"$$$ 
# G.l_©G.l`q @z]_§Ul kq8Wl§R=In  c`qaà^lÊnl #&&!"$## 

$ G.l_©G.l`q @z]_§Ul kq8`lC.U `lN{Ð c`qaà^lÊnl #&&!"$#" 

% G.l_©G.l`q @z]_§Ul kq8WncX` gn^§U  c`qaà^lÊnl #&&!"$$" 

& Bm @z]_§Ul kq8mlYf`n fvXq` c`qaà^lÊnl #&&!"$#* 

' Bm @z]_§Ul kq8cl`n `l^G¥.îT  c`qaà^lÊnl #&&!"$"! 

( Bm @z]_§Ul kq8WnflA© fv ǹd  c`qaà^lÊnl #&&!"$$' 

) Bm @z]_§Ul kq8pdWn @zYa c`qaà^lÊnl #&&!"$$% 

* Bm @z]_§Ul kq8}lnV`n àzcT c`qaà^lÊnl #&&!""#* 
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"! Bm @z]_§Ul kq8 n̂WYG.` `lN{Ð c`qaà^lÊnl #&&!"$#& 

"" dl»ll9G.zYîQ= @z]_§Ul kq8G.lhn N_§U  c`qaà^lÊnl #&&!"$%" 

"# dl»ll9G.zYîQ= @z]_§Ul kq8 v̂hn fvzYa c`qaà^lÊnl #&&!"$#' 

"$ dl»ll9G.zYîQ= @z]_§Ul kq8Pv=an }lhlflgn} c`qaà^lÊnl #&&!"$%" 

"% dl»ll9G.zYîQ= @z]_§Ul kq8pdWn @]_Gv.^l` c`qaà^lÊnl #&&!"$%" 

"& dl»ll9G.zYîQ= @z]_§Ul kq8flhv§Gn. `lgÿa c`qaà^lÊnl #&&!"$$# 

"' dl»ll9G.zYîQ= @z]_§Ul kq8IìglTn `lnZgWlf c`qaà^lÊnl  
"( dl»ll9G.zYîQ= @z]_§Ul kq8^lnZgUn fvzYa c`qaà^lÊnl #&&!"$$' 

") dl»ll9G.zYîQ= @z]_§Ul fl¡8flhcq @ldlaUl c`qaà^lÊnl #&&!"$$# 

"* dl»ll9G.zYîQ= @z]_§Ul kq8Xl_IvR=n  c`qaà^lÊnl #&&!"$#) 

#! dl»ll9G.zYîQ= @z]_§Ul kq8pdWn zcYl_G.  c`qaà^lÊnl #&&!"$#) 

#" dl»ll9G.zYîQ= @z]_§Ul kq8HalP=n gYv^§U c`qaà^lÊnl #&&!"$#) 

## dl»ll9G.zYîQ= @z]_§Ul kq8@Xl©mv`n  c`qaà^lÊnl #&&!"$$' 

#$ dl»ll9G.zYîQ= @z]_§Ul kq8@lZWc§U f§N_  c`qaà^lÊnl #&&!"$%" 

#% dl»ll9G.zYîQ= @z]_§Ul kq8G.`mn  c`qaà^lÊnl #&&!"$$# 

#& dl»ll9G.zYîQ= @z]_§Ul kq8Nlndq N_§U  c`qaà^lÊnl #&&!"$#$ 

#' dl»ll9G.zYîQ= @z]_§Ul kq8NlXc `pcÐ  c`qaà^lÊnl #&&!"$#$ 

#( dl»ll9G.zYîQ= @z]_§Ul kq^Uq8Jlnam dln]l  c`qaà^lÊnl #&&!"$#$ 

#) dl»ll9G.zYîQ= @z]_§Ul kq8zi`flI` zcYlnW  c`qaà^lÊnl #&&!"$%( 

#* dl»ll9G.zYîQ= @z]_§Ul kq8 mcl` N_c§U }l}v`lc c`qaà^lÊnl #&&!"$"$ 

$! @lzG©.8R=́l°[².P=f²^Y  fl¡8G.cQ=nG.` @loícYq c`qaà^lÊnl #&&!"$%$ 

$" @lzG©.8R=́l°[².P=f²^Y kq8Iln7gn m`lI c`qaà^lÊnl #&&!"$$# 

$# @l`nHG.9@Yv`nHG. kq8pdWn f§Ulne c`qaà^lÊnl #&&!"$#) 

$$ @l`nHG.9@Yv`nHG fl¡8gl§R=n c`qaà^lÊnl #&&!"$%" 

$% @l`nHG.9@Yv`nHG fl¡8flHhn8 c`qaà^lÊnl #&&!"$$# 

$& @l`nHG.9@Yv`nHG kq8Gn.fG.` c`qaà^lÊnl #&&!"$#$ 

$' @l`nHG.9@Yv`nHG kq8Il{Wn @dlnG. c`qaà^lÊnl #&&!"$#' 

$( @l`nHG.9@Yv`nHG kq8S=lnan ZWYnd c`qaà^lÊnl #&&!"$#' 

$) @l`nHG.9@Yv`nHG Gv.8@lëglP= fv`nHl c`qaà^lÊnl #&&!"$#' 

$* @l`nHG.9@Yv`nHG Gv.8]vN}h oñ^Ul c`qaà^lÊnl #&&!"$%" 

%! @l`nHG.9@Yv`nHG kq8Whcq c`qaà^lÊnl #&&!"$%" 

%" @l`nHG.9@Yv`nHG kq8gclaWl` àG.ld c`qaà^lÊnl #&&!"$%" 

%# @l`nHG.9@Yv`nHG fl¡8Nlndq `lnzgTq fnclzYc¥Îl  

%$ @l`nHG.9@Yv`nHG kq8zP=hnG.` fvzYa c`qaà^lÊnl #&&!"$$# 

%% @l`nHG.9@Yv`nHG kq8`lmUq© ì_§G.P=nd c`qaà^lÊnl #&&!"$#$ 

%& @l`nHG.9@Yv`nHG kq8Il_G.clR= c`qaà^lÊnl #&&!"$#) 

%' @l`nHG.9@Yv`nHG kq8G.W^ zcalf c`qaà^lÊnl #&&!"$#) 

%( @l`nHG.9@Yv`nHG kq8flhvGn. ^lngY c`qaà^lÊnl #&&!"$#) 
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%) @l`nHG.9@Yv`nHG kq8}lIva mc©U c`qaà^lÊnl #&&!"$#( 

%* @l`nHG.9@Yv`nHG kq8 zP=hnG.` @dlnG. c`qaà^lÊnl #&&!"$%" 

&! @l`nHG.9@Yv`nHG fl¡8g`lhn c`qaà^lÊnl #&&!"$#% 

&" @l`nHG.9@Yv`nHG fl¡8Iê.R= @L©Yl c`qaà^lÊnl #&&!"$#' 

&# @l`nHG.9@Yv`nHG kq8Ul§}lnhq _lGv.} c`qaà^lÊnl #&&!"$%( 

&$ @l`nHG.9@Yv`nHG kq8pdWn `l^L§Ð c`qaà^lÊnl #&&!"$$# 

&% @l`nHG.9@Yv`nHG fl¡8[.`lP=n `lnZgTq c`qaà^lÊnl #&&!"$#' 

&& f`anHzYG. kq^Uq8flcR=|G.` c¥elaq c`qaà^lÊnl #&&!"$"% 

&' f`anHzYG. kq8mËG.r zI`qe  c`qaà^lÊnl #&&!"$"( 

&( zf8I«nR= anHzYG. kq^Uq @lëglP= D^²8Gn.8 c`qaà^lÊnl #&&!"$"% 

&) zf8I«nR= anHzYG. kq8JP=ch Y`pfI c`qaà^lÊnl #&&!"$"( 
&* Á_v8I«nR= anHzYG. kq^Uq @zg`n fvcTl© c`qaà^lÊnl #&&!"$"% 

'! Á_v8I«nR= anHzYG. kq8Jln`mR=n fzLY c`qaà^lÊnl #&&!"$#( 

'" Á_v8I«nR= anHzYG. kq8}YG.` fvglf c`qaà^lÊnl #&&!"$%" 

'# Á_v8I«nR= anHzYG. kq8S=lc ǹ à]lG.` c`qaà^lÊnl #&&!"$#$ 

'$ Á_v8I«nR= anHzYG. Gv.8WncG.` ñclUq c`qaà^lÊnl #&&!"$"( 

'% Á_v8I«nR= anHzYG. kq^Uq8mlQ=G. zYaq^l  c`qaà^lÊnl #&&!"$"% 

'& Á_v8I«nR= anHzYG. kq8G.l§}hn Nq8D8 c`qaà^lÊnl #&&!"$"( 

'' zdmlA© kq8^l§IR=n fv`nd c`qaà^lÊnl  
'( zdmlA© kq8}ln`lP=n @dlnG. c`qaà^lÊnl  
') zdmlA© kq8]vN}h f§zWm c`qaà^lÊnl  
'* z}Il`q kq8Jvan cf§U c`qaà^lÊnl  
(! z}Il`q kq8H`lU L§ÐG.l§U c`qaà^lÊnl  
(" z}Il`q kq8mQ=l`n IlnzmL§W c`qaà^lÊnl  
(# z}Il`q kq8NlXc zcY_  c`qaà^lÊnl  
($ z}Il`q kq^Uq WlnR=Gn. z^`l c`qaà^lÊnl  
(% z}Il`q kq^Uq Icl`n L§Wl c`qaà^lÊnl  
(& z}Il`q kq8G.l§}hn @Y§Ul   c`qaà^lÊnl  
(' z}Il`q kq8flhv§Gn. zcalf c`qaà^lÊnl  
(( z}Il`q kq8 Y7gn fvzYa c`qaà^lÊnl  
() z}Il`q kq8Wnd^lYn  c`qaà^lÊnl  
(* z}Il`q kq8IlcR=n L§ÐG.l§U c`qaà^lÊnl  
)! z}Il`q kq^Uq pdWn c`qaà^lÊnl  
)" z}Il`q kq8mlP=lnhn Yl`l_T c`qaà^lÊnl  
)# z}Il`q kq8mvNl`q àG.ld c`qaà^lÊnl  
)$ z}Il`q kq8H`lP=n c`qaà^lÊnl  
)% z}Il`q kq^Uq mcl` }n}q c`qaà^lÊnl  
)& z}Il`q kq8G.l^lQ=q }l}x c`qaà^lÊnl  
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)' z}Il`q kq8}YflnR=n c`qaà^lÊnl  
)( z}Il`q kq8`lnG.R=n  c`qaà^lÊnl  
)) z}Il`q kq8G.cR=n c`qaà^lÊnl  
)* z}Il`q kq8G.ê.TlG.` c`qaà^lÊnl  
*! z}Il`q kq8LlLR= `lNnd c`qaà^lÊnl  
*" z}Il`q kq8@lNIl§cG.` m§G.N c`qaà^lÊnl  
*# z}Il`q kq^Uq ]l§Ian aú^q c`qaà^lÊnl  
*$ z}Il`q kq8zmalTn `lnzgWlf c`qaà^lÊnl  
*% z}Il`q kq8G.lnQ=l`q `lNl`l^ c`qaà^lÊnl  
*& z}Il`q kq8`lfG.` zcG«.^                                                                                                             c`qaà^lTn  
*' z}Il`q kq8mlnP=Gv.an fln^YlV c`qaà^lTn  
*( z}Il`q kq8zYcWnG.` DG.YlV c`qaà^lTn  
*) z}Il`q kq8`l_Lx`G.` _dlnXY c`qaà^lTn  
** z}Il`q kq8ml§Il`G.` dnH`  c`qaà^lTn  
"!! z}Il`q kq8aR=G.U flI`  c`qaà^lTn  
 
 (x) the monthly remuneration received by each of its officers and employees, 
including the system of compensation as provided in its regulations. 
 

Ward office/ Department Name 

inZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn YlcinZÌ_ G$l_l©a_ /zc]lIlLn Ylc 

Serial 
No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Designation 

gþÔlgþÔlgþÔlgþÔl 
Name 

YlcYlcYlcYlc 

Office 
Address 

G$l_lG$l_lG$l_lG$l_l©a_lLl ©a_lLl ©a_lLl ©a_lLl 
mÎllmÎllmÎllmÎll 

Phone 
(Extn.) 

Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§.Wÿ`ÜcYq Y§. 

" @zXiG. @z]_§Ul kq8@lS=l`q ^WY c`qaà^lÊnl  
# G.l_©G.l`q @z]_§Ul kq8Wl§R=In  c`qaà^lÊnl  

$ G.l_©G.l`q @z]_§Ul kq8`lC.U `lN{Ð c`qaà^lÊnl  

% G.l_©G.l`q @z]_§Ul kq8WncX` gn^§U  c`qaà^lÊnl  

& Bm @z]_§Ul kq8mlYf`n fvXq` c`qaà^lÊnl  

' Bm @z]_§Ul kq8cl`n `l^G¥.îT  c`qaà^lÊnl  

( Bm @z]_§Ul kq8WnflA© fv ǹd  c`qaà^lÊnl  

) Bm @z]_§Ul kq8pdWn @zYa c`qaà^lÊnl  

* Bm @z]_§Ul kq8}lnV`n àzcT c`qaà^lÊnl  

"! Bm @z]_§Ul kq8 n̂WYG.` `lN{Ð c`qaà^lÊnl 57,036/- 

"" dl»ll9G.zYîQ= @z]_§Ul kq8G.lhn N_§U  c`qaà^lÊnl  

"# dl»ll9G.zYîQ= @z]_§Ul kq8 v̂hn fvzYa c`qaà^lÊnl 36,631/- 

"$ dl»ll9G.zYîQ= @z]_§Ul kq8Pv=an }lhlflgn} c`qaà^lÊnl 37,324/- 

"% dl»ll9G.zYîQ= @z]_§Ul kq8pdWn @]_Gv.^l` c`qaà^lÊnl  

"& dl»ll9G.zYîQ= @z]_§Ul kq8flhv§Gn. `lgÿa c`qaà^lÊnl  
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"' dl»ll9G.zYîQ= @z]_§Ul kq8IìglTn `lnZgWlf c`qaà^lÊnl  
"( dl»ll9G.zYîQ= @z]_§Ul kq8^lnZgUn fvzYa c`qaà^lÊnl  

") dl»ll9G.zYîQ= @z]_§Ul fl¡8flhcq @ldlaUl c`qaà^lÊnl 45,788/- 

"* dl»ll9G.zYîQ= @z]_§Ul kq8Xl_IvR=n  c`qaà^lÊnl  

#! dl»ll9G.zYîQ= @z]_§Ul kq8pdWn zcYl_G.  c`qaà^lÊnl 41,102/- 

#" dl»ll9G.zYîQ= @z]_§Ul kq8HalP=n gYv^§U c`qaà^lÊnl  

## dl»ll9G.zYîQ= @z]_§Ul kq8@Xl©mv`n  c`qaà^lÊnl  

#$ dl»ll9G.zYîQ= @z]_§Ul kq8@lZWc§U f§N_  c`qaà^lÊnl 44,534/- 

#% dl»ll9G.zYîQ= @z]_§Ul kq8G.`mn  c`qaà^lÊnl  

#& dl»ll9G.zYîQ= @z]_§Ul kq8Nlndq N_§U  c`qaà^lÊnl  

#' dl»ll9G.zYîQ= @z]_§Ul kq8NlXc `pcÐ  c`qaà^lÊnl 41,102/- 

#( dl»ll9G.zYîQ= @z]_§Ul kq^Uq8Jlnam dln]l  c`qaà^lÊnl  

#) dl»ll9G.zYîQ= @z]_§Ul kq8zi`flI` zcYlnW  c`qaà^lÊnl  

#* dl»ll9G.zYîQ= @z]_§Ul kq8 mcl` N_c§U }l}v`lc c`qaà^lÊnl 45,788/- 

$! @lzG©.8R=́l°[².P=f²^Y  fl¡8G.cQ=nG.` @loícYq c`qaà^lÊnl  

$" @lzG©.8R=́l°[².P=f²^Y kq8Iln7gn m`lI c`qaà^lÊnl  

$# @l`nHG.9@Yv`nHG. kq8pdWn f§Ulne c`qaà^lÊnl 18,235/- 

$$ @l`nHG.9@Yv`nHG fl¡8gl§R=n c`qaà^lÊnl 23,642/- 

$% @l`nHG.9@Yv`nHG fl¡8flHhn8 c`qaà^lÊnl 16,547/- 

$& @l`nHG.9@Yv`nHG kq8Gn.fG.` c`qaà^lÊnl  

$' @l`nHG.9@Yv`nHG kq8Il{Wn @dlnG. c`qaà^lÊnl 39,432/- 

$( @l`nHG.9@Yv`nHG kq8S=lnan ZWYnd c`qaà^lÊnl 17,685/- 

$) @l`nHG.9@Yv`nHG Gv.8@lëglP= fv`nHl c`qaà^lÊnl 25,160/- 

$* @l`nHG.9@Yv`nHG Gv.8]vN}h oñ^Ul c`qaà^lÊnl 16,547/- 

%! @l`nHG.9@Yv`nHG kq8Whcq c`qaà^lÊnl 40,158/- 

%" @l`nHG.9@Yv`nHG kq8gclaWl` àG.ld c`qaà^lÊnl  

%# @l`nHG.9@Yv`nHG fl¡8Nlndq `lnzgTq fnclzYc¥Îl  

%$ @l`nHG.9@Yv`nHG kq8zP=hnG.` fvzYa c`qaà^lÊnl  

%% @l`nHG.9@Yv`nHG kq8`lmUq© ì_§G.P=nd c`qaà^lÊnl 26,067/- 

%& @l`nHG.9@Yv`nHG kq8Il_G.clR= c`qaà^lÊnl  

%' @l`nHG.9@Yv`nHG kq8G.W^ zcalf c`qaà^lÊnl  

%( @l`nHG.9@Yv`nHG kq8flhvGn. ^lngY c`qaà^lÊnl 39,432/- 

%) @l`nHG.9@Yv`nHG kq8}lIva mc©U c`qaà^lÊnl  

%* @l`nHG.9@Yv`nHG kq8 zP=hnG.` @dlnG. c`qaà^lÊnl  

&! @l`nHG.9@Yv`nHG fl¡8g`lhn c`qaà^lÊnl  

&" @l`nHG.9@Yv`nHG fl¡8Iê.R= @L©Yl c`qaà^lÊnl 25,160/- 

&# @l`nHG.9@Yv`nHG kq8Ul§}lnhq _lGv.} c`qaà^lÊnl 39,432/- 

&$ @l`nHG.9@Yv`nHG kq8pdWn `l^L§Ð c`qaà^lÊnl 27,503/- 



 19

&% @l`nHG.9@Yv`nHG fl¡8[.`lP=n `lnZgTq c`qaà^lÊnl 17,652/- 

&& f`anHzYG. kq^Uq8flcR=|G.` c¥elaq c`qaà^lÊnl 34,265/- 

&' f`anHzYG. kq8mËG.r zI`qe  c`qaà^lÊnl 30,784/- 

&( zf8I«nR= anHzYG. kq^Uq @lëglP= D^²8Gn.8 c`qaà^lÊnl 28,490/- 

&) zf8I«nR= anHzYG. kq8JP=ch Y`pfI c`qaà^lÊnl 24,745/- 

&* Á_v8I«nR= anHzYG. kq^Uq @zg`n fvcTl© c`qaà^lÊnl 16,676/- 

'! Á_v8I«nR= anHzYG. kq8Jln`mR=n fzLY c`qaà^lÊnl 16,676/- 

'" Á_v8I«nR= anHzYG. kq8}YG.` fvglf c`qaà^lÊnl 17,485/- 

'# Á_v8I«nR= anHzYG. kq8S=lc ǹ à]lG.` c`qaà^lÊnl 27,665/- 

'$ Á_v8I«nR= anHzYG. Gv.8WncG.` ñclUq c`qaà^lÊnl 15,736/- 

'% Á_v8I«nR= anHzYG. kq^Uq8mlQ=G. zYaq^l  c`qaà^lÊnl 27,765/- 

'& Á_v8I«nR= anHzYG. kq8G.l§}hn Nq8D8 c`qaà^lÊnl 19,993/- 

'' zdmlA© kq8^l§IR=n fv`nd c`qaà^lÊnl  
'( zdmlA© kq8}ln`lP=n @dlnG. c`qaà^lÊnl  
') zdmlA© kq8]vN}h f§zWm c`qaà^lÊnl  
'* z}Il`q kq8Jvan cf§U c`qaà^lÊnl  
(! z}Il`q kq8H`lU L§ÐG.l§U c`qaà^lÊnl 11,050/- 

(" z}Il`q kq8mQ=l`n IlnzmL§W c`qaà^lÊnl 14,861/- 

(# z}Il`q kq8NlXc zcY_  c`qaà^lÊnl 14,630/- 

($ z}Il`q kq^Uq WlnR=Gn. z^`l c`qaà^lÊnl  
(% z}Il`q kq^Uq Icl`n L§Wl c`qaà^lÊnl 16,115/- 

(& z}Il`q kq8G.l§}hn @Y§Ul   c`qaà^lÊnl  
(' z}Il`q kq8flhv§Gn. zcalf c`qaà^lÊnl 14,185/- 

(( z}Il`q kq8 Y7gn fvzYa c`qaà^lÊnl 11,050/- 

() z}Il`q kq8Wnd^lYn  c`qaà^lÊnl 15,868/- 

(* z}Il`q kq8IlcR=n L§ÐG.l§U c`qaà^lÊnl  
)! z}Il`q kq^Uq pdWn c`qaà^lÊnl 17,798/- 

)" z}Il`q kq8mlP=lnhn Yl`l_T c`qaà^lÊnl 23,656/- 

)# z}Il`q kq8mvNl`q àG.ld c`qaà^lÊnl  
)$ z}Il`q kq8H`lP=n c`qaà^lÊnl 19,630/- 

)% z}Il`q kq^Uq mcl` }n}q c`qaà^lÊnl  
)& z}Il`q kq8G.l^lQ=q }l}x c`qaà^lÊnl 14,399/- 

)' z}Il`q kq8}YflnR=n c`qaà^lÊnl  
)( z}Il`q kq8`lnG.R=n  c`qaà^lÊnl  
)) z}Il`q kq8G.cR=n c`qaà^lÊnl  
)* z}Il`q kq8G.ê.TlG.` c`qaà^lÊnl  
*! z}Il`q kq8LlLR= `lNnd c`qaà^lÊnl  
*" z}Il`q kq8@lNIl§cG.` m§G.N c`qaà^lÊnl  
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*# z}Il`q kq^Uq ]l§Ian aú^q c`qaà^lÊnl 13,327/- 

*$ z}Il`q kq8zmalTn `lnzgWlf c`qaà^lÊnl 14,399/- 

*% z}Il`q kq8G.lnQ=l`q `lNl`l^ c`qaà^lÊnl  
*& z}Il`q kq8`lfG.` zcG«.^                                                           c`qaà^lTn  
*' z}Il`q kq8mlnP=Gv.an fln^YlV c`qaà^lTn  
*( z}Il`q kq8zYcWnG.` DG.YlV c`qaà^lTn 19,665/- 

*) z}Il`q kq8`l_Lx`G.` _dlnXY c`qaà^lTn 11,644/- 

** z}Il`q kq8ml§Il`G.` dnH`  c`qaà^lTn 22,946/- 

"!! z}Il`q kq8aR=G.U flI`  c`qaà^lTn 13,919/- 

(xi) the budget allocated to each of its agency, indicating the particulars of all 
plans, proposed expenditures and reports on disbursements made. 
Serial 
No. 

@. G«$.@. G«$.@. G«$.@. G«$. 

Budget head  
/ Department 
Name 

HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn HlUncl`q / zc]lIlLn 
YlcYlcYlcYlc 

Work / Activity 

G$l_© G$l_© G$l_© G$l_©  
Budget 
provision  

Wn_ `¸$^Wn_ `¸$^Wn_ `¸$^Wn_ `¸$^ 

Expenditure 

$HL©$HL©$HL©$HL© 
 

Current 
Status 

Llax oñVUqLlax oñVUqLlax oñVUqLlax oñVUq 

1. YI` @z]_§Ul 
G.l_l©a_6   

"$ }l§XG$l^ 
zY_lnNY YI``LYl c 
YI` zcG$lf _lnNYl 
G$-YI` @z]_§Ul 
G.l_l©a_ 

%)6)"!6!!! ##6'''6"!!  

2. YI` @z]_§Ul 
G.l_l©a_ 

"$ }l§XG$l^ 
zY_lnNY YI``LYl c 
YI` zcG$lf _lnNYl 
H$-}l§XG$l^ 
m`clYIq HlfIq 
]cYl§Ln }l§XG$l^ 
zY_§ÌT  

#(6#!!6!!! "&6'!!6!")  

3. YI` @z]_§Ul 
G.l_l©a_ 

"$ }l§XG$l^ 
zY_lnNY YI``LYl c 
YI` zcG$lf _lnNYl 
I-}l§XG$l^ 
m`clYIq HlfIq 
]cYl§Ln }l§XG$l^ 
zY_§ÌT 

)6!!!6!!! &6$"*6#)"  

4. YI` @z]_§Ul 
G.l_l©a_ 

"$ }l§XG$l^ 
zY_lnNY YI``LYl c 
J YI` zcG$lf 
_lnNYl  
2 f§G$rT© 

#!6(#&6!!! '6)"%6"'"  
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5. YI` @z]_§Ul 
G.l_l©a_ 

"$ YI` @z]_§Ul 
^v»_ G.l_l©a_ 
" 7 ^v»_ WnH`nH 
cfvaq cI¡`n 
I " 7 ^glmlzaG.l 
@l_vº. G.l_l©a_ 

$)6!!!6!!! "6$!6%#6##)  

 
 (xii) the manner of execution of subsidy programmes, including the amounts 
allocated and the details of beneficiaries of such programmes. 
 
Serial 
No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Program name 
(Activities) 

$àG$ëmlLn Ylc$àG$ëmlLn Ylc$àG$ëmlLn Ylc$àG$ëmlLn Ylc 

Allotted Amount  

Wn_ `¸$^Wn_ `¸$^Wn_ `¸$^Wn_ `¸$^ 

Report 

@gcla@gcla@gcla@gcla 

Remarks 

dn`ldn`ldn`ldn`l 

1. - - - - 

(xiii) particulars of recipients of concessions, permits or authorisations granted by 
it. 
Serial 
No. 

@.G«$.@.G«$.@.G«$.@.G«$. 

Organization 

f§ñVlf§ñVlf§ñVlf§ñVl    
Concessions / Permits 
/ Authorities    
fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l`fxP= /^lÝ_Ul / @zXG$l` 

Report 

@gcla@gcla@gcla@gcla 

Remarks 

dn`ldn`ldn`ldn`l 

1.  zcG.lf zY_§ÌT zY_^lcaqf 
@zXY `lgÿY àË_nG. àG.`TlÀ_l 

n̂Z`P=Yvfl` fcaUq WnÊ_lLn 
@zXG.l` ^l8@zU.YI` 
@z]_§Ul6 ^l8@zXiG. 
@z]_§Ul6 ^l8G.l_©G.l`q 
@z]_§Ul6 ^l8Bm. @z]_§Ul 
_l§Yl @lgnU8 

  

 
(xiv) details in respect of the information, available to or held by it, reduced in an 
electronic form. 
Web address of the Ward office / Department. 

inzÌ_ G$l_l©a_lUqa zczcX HlË_lUqa cn} @°R=́nfinzÌ_ G$l_l©a_lUqa zczcX HlË_lUqa cn} @°R=́nfinzÌ_ G$l_l©a_lUqa zczcX HlË_lUqa cn} @°R=́nfinzÌ_ G$l_l©a_lUqa zczcX HlË_lUqa cn} @°R=́nf 

List of the activity done through computerization. 

f§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylcf§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylcf§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylcf§ITG$lc` zcG$zfU Gn$anë_l àTlaqLn Ylc    
^lITq @Nl©Yvfl` ^lzgUq BmaãX G$ê$Y WnÊ_lU _nUn. fc© }l§XG$l^ m`clYIqzce_q ^lzgUq f§ITG$lc` 
BmaãX @lgn. 
 
(xv) the particulars of facilities available to citizens for obtaining information, 
including the working hours of a library or reading room, if maintained for public 
use. 
 
Serial No. 

@.G«$.@.G«$.@.G«$.@.G«$. 
Information collection 
centres 

^lZgUq G{$Ð^lZgUq G{$Ð^lZgUq G{$Ð^lZgUq G{$Ð 

Timing (Open / Close) 

cnh cnh cnh cnh (Llax / }§WLlax / }§WLlax / }§WLlax / }§W)    
Remarks    
dn`ldn`ldn`ldn`l 

1. Kiosks ZG$@l°ŠfZG$@l°ŠfZG$@l°ŠfZG$@l°Šf   
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2. CFC fqDfqDfqDfqD[[[[$fq$fq$fq$fq   

3. Ward office inzinzinzinzÌ_ Ì_ Ì_ Ì_     G$l_l©a_G$l_l©a_G$l_l©a_G$l_l©a_   

4. Web  cn}cn}cn}cn}   

5. Phone [[[[$lnY$lnY$lnY$lnY   

    

    
àË_nG$ @lQ=cR²=_lÀ_l fln^cl`q  ZG¨$cl fW` ZWcdq fvP²=P=q @fë_lf Ë_lY§U`À_l G$l_l©a_qY ZWYq Wþml`q àË_nG$ @lQ=cR²=_lÀ_l fln^cl`q  ZG¨$cl fW` ZWcdq fvP²=P=q @fë_lf Ë_lY§U`À_l G$l_l©a_qY ZWYq Wþml`q àË_nG$ @lQ=cR²=_lÀ_l fln^cl`q  ZG¨$cl fW` ZWcdq fvP²=P=q @fë_lf Ë_lY§U`À_l G$l_l©a_qY ZWYq Wþml`q àË_nG$ @lQ=cR²=_lÀ_l fln^cl`q  ZG¨$cl fW` ZWcdq fvP²=P=q @fë_lf Ë_lY§U`À_l G$l_l©a_qY ZWYq Wþml`q 
3.00 Un 5.00 _l W`å_lY HlË_l^Xqa @z]anH YlIZ`G$l§À_l @calnG$YlflQ=q BmaãX G$`Ê_lU _nU 3.00 Un 5.00 _l W`å_lY HlË_l^Xqa @z]anH YlIZ`G$l§À_l @calnG$YlflQ=q BmaãX G$`Ê_lU _nU 3.00 Un 5.00 _l W`å_lY HlË_l^Xqa @z]anH YlIZ`G$l§À_l @calnG$YlflQ=q BmaãX G$`Ê_lU _nU 3.00 Un 5.00 _l W`å_lY HlË_l^Xqa @z]anH YlIZ`G$l§À_l @calnG$YlflQ=q BmaãX G$`Ê_lU _nU 
@lgnU.  YlIZ`G$l§@lgnU.  YlIZ`G$l§@lgnU.  YlIZ`G$l§@lgnU.  YlIZ`G$l§Yl @z]anHl§^Xqa G$lIWmÌl§À_l àUq gì_l @fë_lf Ë_l§LnG$Rx=Y Ë_l}l}ULl @N© Yl @z]anHl§^Xqa G$lIWmÌl§À_l àUq gì_l @fë_lf Ë_l§LnG$Rx=Y Ë_l}l}ULl @N© Yl @z]anHl§^Xqa G$lIWmÌl§À_l àUq gì_l @fë_lf Ë_l§LnG$Rx=Y Ë_l}l}ULl @N© Yl @z]anHl§^Xqa G$lIWmÌl§À_l àUq gì_l @fë_lf Ë_l§LnG$Rx=Y Ë_l}l}ULl @N© 
]ê$Y JncxY Ë_l§Yq @lcí_G$ Un dvëG$ ]`ë_lY§U` fW` àUq BmaãX G$ê$Y WnÊ_lU _nUqa.]ê$Y JncxY Ë_l§Yq @lcí_G$ Un dvëG$ ]`ë_lY§U` fW` àUq BmaãX G$ê$Y WnÊ_lU _nUqa.]ê$Y JncxY Ë_l§Yq @lcí_G$ Un dvëG$ ]`ë_lY§U` fW` àUq BmaãX G$ê$Y WnÊ_lU _nUqa.]ê$Y JncxY Ë_l§Yq @lcí_G$ Un dvëG$ ]`ë_lY§U` fW` àUq BmaãX G$ê$Y WnÊ_lU _nUqa.    
    
(xvi) the names, designations and other particulars of the Public Information 
Officers.  
 
Serial 
No. 

@.G@.G@.G@.G«$.«$.«$.«$. 

Name 

YlcYlcYlcYlc 

Department/ 
Ward office 

zc]lI / inzÌ_ zc]lI / inzÌ_ zc]lI / inzÌ_ zc]lI / inzÌ_ 
G$l_l©a_G$l_l©a_G$l_l©a_G$l_l©a_ 

Designat
ion  

gþÔlgþÔlgþÔlgþÔl 

Work 
Timing 

G$l^lLq G$l^lLq G$l^lLq G$l^lLq 
cnhcnhcnhcnh 

Office 
Address 

G$l_l©a_lLl G$l_l©a_lLl G$l_l©a_lLl G$l_l©a_lLl 
mÎllmÎllmÎllmÎll 

Office 
Phone 

G$l_l©a_ G$l_l©a_ G$l_l©a_ G$l_l©a_ 
Wÿ`ÜcYq Wÿ`ÜcYq Wÿ`ÜcYq Wÿ`ÜcYq  

Email 

A©A©A©A©---- n̂an̂an̂an̂a 

"8 mlYf`n 
fvXq` 

}lTn`6 }lanclR=q6 
@l¢X6 }lnmlnR=q6 
mlelT6fvUl`clR=q6 
zdclNqYI` 

Bm  
@z]_§Ul 
 

fG.lhq 
)8$! Un 
"8!! 
Wvml`q 
$8!! Un 
&8$! 

YI` @z]_§Ul 
G.l_l©a_6  
mvÊnl ^Yml 
]cY6 
zdclNqYI`6 
mvTn7& 

  

#8 WnflA© 
fv`nd 

D`§R=cTl6 }lcXY6 
G.c|YI`6 G.lnVéR=  
NvYq c YcqY gW²W 
cl`Nn 

  

$ ^nWYG.` 
`lN{Ð 

H`lR=q6 cR=Il§cdǹ q6 
G.hf XlYln`q6 
alngIl§c6 _ǹ cR=l 
f§mxT©6 YI` `lnR= 

  

% }lnV ǹ 
àzcT 

^v§S=cl6 Jln`mR=q   

& NlXc 
@zdU 

G.hf6 XlYln`q6 
alngIl§c f§mxT©8 
§I^clR=q  

  

' pdWn 
@zYa 

cR=Il§c }vÐÿG. c 
HvW©6 dzYcl` mnQ=6 
}vXcl` mnQ=6 pgITn 
HvW©6 Xl_`q6 
fWlzdc mnQ=6 
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Yl`l_TmnQ=6 `zccl` 
mnQ=6 @l§}nIl§c }vŸ00 
c HvW©6 mc©Uq6 
dvG«.cl` mnQ=6 `zccl` 
mnQ= 

( cl`n 
`l^G¥.îT  

G.l{S=cl HvW©6 
clYcR=q6 
^§Ihcl`mnQ=6 
Ivê.cl`mnQ=6 
XYG.cR=q YcqY c 
NvYq gW²W6 G.l{S=cl 
}vÐÿG.6 clYcR=q6 
]clYqmnQ=6 gR=mf` 
f§mxT©6 fln^cl`6 
`lñUlmnQ=6 
z}}cnclR=q6 G.lÌN 
f§mxT©6 Jln`mR=nmnQ=6 
I§NmnQ=6 IvaP=nG.R=q6 
f°af}`q mlG©. 

  

P=qm…- c`qa fc© zY_^ gn 2000 Ll¡.^q. mnil NlñU inÌlLn z^hG$Uqf§W]l©Uqa  G$l^G$lNlG$Z`Ul @lgn. 
(xvii) such other information as may be prescribed and thereafter update these 
publications every year. 

1. Budget @§@§@§@§WlNmÌG$WlNmÌG$WlNmÌG$WlNmÌG$ 
2. Citizen charter [Optional] YlIZ`G$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q)YlIZ`G$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q)YlIZ`G$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q)YlIZ`G$l§Yl WnÊ_lU _nTlè_l fvzcXl (m_l©_q) 
3. City development plan [Optional] dg` zcG$lf zY_lnNY (m_l©_q)dg` zcG$lf zY_lnNY (m_l©_q)dg` zcG$lf zY_lnNY (m_l©_q)dg` zcG$lf zY_lnNY (m_l©_q) 


