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zce_l§ ZG $U  à G $`Tq Bm  @l_v ŠU ( N)  G $l_l© a_lG $R = qa ^l ZgUq Hlaqaà ^lTn   
 

@.G «
$ 

G $a^ 60  ( @) (3 ) ^lZgUq 

1 ^glYI`m lzaG n $L l Um Z da  Bm  @l_v ŠU (N ) _l§ L n  v̂ »_  G $l_l© a_l^l[© $U L la Tl`n  zcz cX  
G $l^G $lN  Hlaq aà ^lTn  … -  
cI©  -1 Un  cI ©  -4  ^Xqa  G $ ©̂ L lè _l§ Yl G $l_l© a_qY zczcX  
G $l^G $lNl}l }U à zd iT  Wn Tn  c m v Tn  ^ glm lzaG $l à z d iT 
à }ln zXYq G $l_l© oÝ cU G$`Tn , ^lZg UqL l @zXG $l`  
@zXzY_^lYv fl`  HlË_l À_l  G $l^G $l NlL q 4 59  zc e_ l§ L q 
G $l_© à Tlaq (Process Manual) U _l`  G $ê$Y  Uq 
f§ ITG $à Tla qÀ_l ^lÜ _ ^l Ux Y m lgTn  c f§ G n $Uñ Vhlc`  
à zfÜ W G $`Tn , Wá `  ì_cñ Vl m Y à G $`Tn /à ñ Ulc U_l`  G $`Tn , 
glUlh Tq c G $l_l© a_qY zd ñ U _l @§ UI© U fgl IQ= Q= n  ( Six 

Bundle) G $l_© m Ü WUqL q @§ ^a} NlcTq  G $`Tn  c f§ I TG $  
G $l_© à Tlaq U_l`  G $`Tn , Yln R = a @l° z[$ff©  zY_v ŠU G $ê$Y  
W`^gl Wá `  Um lf Tq G $ê$ Y @gcla Hl Un à v̂ Hl§ f flW`  
G $`Tn , zce_ zYgl_ WlH a à G $`Tl§ c`  / @Nlª c`  G n $an ë_l 
G $l_© clgqL q ^lZgUq f ^NÊ_ lflQ= q ^lzfG $ @lS= lcl f§ zY_§ ÌT  
@gcla  (RMS) à Ë_n G $ HlË_lYn  W` ^gl  flW`  G $` Tn  c 



@gcla  flW`qG $`Tlfl Q= q f§ ITG $ G $l_© à Tlaq U_l`  G $` Tn , 
ñ c_§ zYXl© Z`U ZP= m Tq (Auto Note) m Ü WUq fv ê$ G $`Tn , zY T© _ 
à ZG « $_n U f^lYUl c DG $ê$m Ul `lgTn flQ= q Xln `T Q= `cx Y Jn Tn ,  
YlI`qG $l§ À_l fYWn ^Ü _n  Y x̂ W  163 zc e_l§ L n  G $l^G $lN YlI`q 
fv zcXl G { $Ðl^l[© $U G $`Tn }l }U @lcí _G $ G $l_© clgq  G $ `Tn , 
}l_ln °̂ ZP´ = Šf gNn `q m Ü WU,  G $l_l© a_qY G $l^G $l NlL q cn h  
Q= `zcTn }l}U G $l_© cl gq z cL l`lXqY @lgn , YlI`qG $ l§ L l 
^Ym lUqa à cn d, RTI  al_ }« `q fv ê$ G $` Tn   

 

  2 ^glYI`m lzaG n $L q G $l_|  m l`  m lR = Ê_lÀ_l 
à _ln NYlflQ= q ZG ¨ $cl zU al fëal  
Wn Ê_lflQ= q J ZP= U G $`Ê_lU  @lan aq ,  
G $ln TË_lgq YlclYn  f§ }ln X aq NlTl`q  

§̂ R = hn , m Z`eWl, fz^ Ë_l c AU`  zYG $l_  
Wd© zc Tl`n  zcc`Tm Ì ^I Ë_l  

§̂ R = hlÀ_l, m Z`e Wl§ À_l fz ^Ë_l§ À_l c  
AU`  zYG $l_l§ À_l }¡ Q= G $r  NYUn flQ= q  
Hv ë_l @fln U ZG ¨ $cl Yfln U @Vcl @dl  
}¡ Q= G $r¨ L q G $l_© c¥ ËUn  NYUn al  m lgÊ_lflQ= q 
Bm aã X  @fln U  ZG ¨ $cl Yfln U  
 

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  

  3 ^glm lzaG n $À_l  @zXG $l-_l§ L q c 
G $ ©̂ L l-_l§ L q zYW| zdG $l  
 

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  

  4 ^glYI`m lzaG n $ À_l  G $ln TË_lgq  
G $l^lG $Z`Ul f caUq , m `cl YIq ZG ¨ $cl 
à lá qG $`m Ì Wn Ê_lflQ= q @zXG $l`  à WlY 
G $`Ê_lU @lan ë_l @ zXG $l-_l§ Ln  
Um zda 

^l. kq. G n $.  fq.  G $l`G $` ,   B m  @l_v ŠU ( N)   

1. m l`m Ì U_l`  G $`Tn }l}U  (
P a s s p o r t

) 
2. Wn TIq Wn Tn }l}U  
3. m v Tn  ^.Y.m l. fn cG $l§ Yl fl ^lz NG $ c íl¡ iz TG $ G $l _l© U 

fg]lIl flQ= q m `clYIq  Wn Tn }l }U.  
4.  

   5 à Ë_n G $ zU^lgqY§ U`  Wln Y ^ZgÝ _l§ À_l  
@lU, Ë_l zU ^lgqL l an Hlm Z`ziU  
Ulhn }§ W, N^l HL ©  @lzT m ¡ dlL l @ln J  
Wd© zc Tl`n  zcËUq_ z cc`T m Ì @lzT  

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  



zcËUq_ c e©  f§ m ë_lY§ U`   UqY 
^ZgÝ _l§ À_l @lU , f§ m x T©  zcËUq_ cel© L n  
an Hlm Z`ziU z cËUq _ zc c`T m Ì 
 

   6 ^glYI`m lzaG $l m v `cU @f an ë_l fc©  
fn cl Wd© zc Tl`n  zc c`Tm Ì 
 

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  

   7 fc©  _ln NYl§ L n  Um zda, à ñ UlzcU HL © ,  
m v `zcÊ_lU @lan ë_l à v̂ H  fn cl§ flQ= q 
ZG ¨ $cl m l`  m lR = an ë_l G $l^l§ flQ= q Olan al  
à Ë_i HL ©  @lzT f§ zcUZ` U G n $an ë_l 
`G $^l§ }l}U @gcl a 
 

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  

   8 ^glYI`m lzaG n $Yn  m v `zcan ë_l à v̂ H 
fn cl§ flQ= qÀ_l ZG ¨ $cl m l`  m lR = an ë_l 
G $l^l§ flQ= qÀ_l @V© f glæ_ G $l_© G « $^l§ L l 
Um zda @lzT  @dl  G $l_© G « $^l§ flQ= qLn  
al]lVt zYo íL U G $`Ê_lL q ` qU c zYG $e   
  

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  

9 ^glYI`m lzaG $l in ÌlÀ_l  zcG $lfldq  
f§ }§ zXU }¥ gU _ln NYn L l, dg`  zcG $lf 
_ln NYn L l ZG ¨ $cl AU`  G $ln TË_lgq _ln NYn L l 
Um zda  

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  

 10 `lÁ _ dlfY, `lNm ÌlUqa  
@zXfx L Yn Ûl`n , zczYZW© îP=  G $`n a @fn , 
à v̂ H }l§ XG $l^l§ L n  Um z da Ufn L  
}l§ XG $l^lL n  x̂ ë_, m x U© Un L l G $lalcXq  
@lzT G $`l`lL l Um zda  _l}l}UL q 
^lZgUq 
 

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  

11 ^glYI`m lzaG $l  zYXqL l Um zda ,  
å gTNn L  ^lIqa cel© ^Ü _n  m v S= qa 
}l}sÛl`n  z ^hl an an  Bá Þ .  @)  G $` ,  
dv ëG $, Bm G $`  @lzT  @zX ]l` ,  

Bm  @l_v ŠU (N )G $l_l© a_lf  alIx  Ylgq.  



^la^ ËUn Ux Y z^h Tl`n  ]lR = n , al_fY c 
m `clYIq _lUx Y z ^h Tl`q [$r . 
}) cfv a Y G n $al In an al G $` , dv ëG $,  
Bm G $`  @lzT @zX ]l` , ^la^ ËUn Ux Y  
z^h Tl`n  ]lR = n , al_fY c m `clYIq 
_lUx Y z^h Tl`q [$r @lz T  cfv aq Y 
G $`Ê_l^lIL q G $l` Tn   
G $) `lÁ _ dlfYlYn  c fv a G n $an ë_l  
G $`l§ L l ^glYI`m lzaG n $G $R = n  gñ Ul§ U`qU  
G n $an al Zgñ fl @lz T ^glY I`m lzaG n $al  
z^hl an aq @Yv WlYn   
R = ) ^glYI`m lzaG n $al Yn x̂ Y ZWan ë_l 
ZG ¨ $cl zUÀ_lG $R = n  fln m zcan ë_l _ln NYl, 
à G $ëm  c @l`lHR = n  _l§ À_l  
@§ ^a} NlcTq flQ= q `lÁ _ dlfYlYn  
ZWan aq @Yv WlYn , Ë _l§ L n  ñcê$m  @lz T  
zczY_ln IlL q ^_l© Wl  
A= ) NY Un G $R = x Y ZG ¨ $cl @dlfG $r _ 
@z]G $` Tl§ G $R x = Y z^hlan ë_l Wn T½_l  
ZG ¨ $cl @§ dWlYn  _l ^l[© $U B ]l G n $an al  
m ¡ fl  
 

12 à Ë_n G $ zc]lIlal zY_U cl P= m  G n $an aq 
clze© G $ @V© f§ G $ëm q_ U`Ux W 
 

m Z`zdîP=  } à ^l Tn   

13 zcZgU G $`Ê_lU _n A© a @ dq A U`  ^lZg Uq 
 

                              -- 

 
       G $ hlcn .  
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m Z` zdî P = }m Z` zdî P = }m Z` zdî P = }m Z` zdî P = }     
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No. 
@ .G « $.  @ .G « $.  @ .G « $.  @ .G « $.      

Budget Head/Department Name  
H lUn cl `q/z c] lIlL n  Yl cH lUn cl `q/z c] lIlL n  Yl cH lUn cl `q/z c] lIlL n  Yl cH lUn cl `q/z c] lIlL n  Yl c 

    Work /Activity  
           G $l _©           G $l _©           G $l _©           G $l _©     

Allotted Amount  
Wn _ `ŠG $^  Wn _ `ŠG $^  Wn _ `ŠG $^  Wn _ `ŠG $^  (((( al Hal Hal Hal H ))))     

1 G $l_^ fn cG $ cI©   fn cG $l§ L n  ^ZgYn ^glL n  cn UY 56. 00 

2 f§ G $rT©    m ln ñ P= , ñ P= n dY`q, 
an HYflZg Ë_ 

1.5 0 

    

 

 


