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a)

-: Duties of Chief fire officer :-

Administration and Operational Head of Fire Brigade Department.

1)

iif)

1v)

Vi)

vii)

viii)

1X)

Administrative Duties :

Attends to all important administrative works.

To attend important meeting and to advice Municipal
commissioner when and them required.

To decide the policies of the department to suit with the present
rules and implement the same in view of upkeeping of the
department and safety of lives properties of the members of the
public within the limit.

To maintain liaison with outside agencies.

To determine the policies and take decision to have
smeeth and disciplinary functioning of Brigade.
To instruct the officer and the staff working under him in
various fields in all respect and to get the work done in proper
order / manner.

To attend meeting of various committees based
on the principles of saving lives and properties and
extinguishing fires and other such types of natural calamies
including cyclone, house callapses, fleeding, road / rail
accidents etc.

To advice Indian standard Institutions from time to time. In
development of fire fighting equipments, appliances and
modern technic in the field of fire fighting and fire protection
technology and engineering.

To submit revenue and loan works budget well in advance to

concerned Municipal authority.

Precurement of plan and machinery.

1) To precure sophisticated appliances equipments plant and
machinary to attend to special risk.



X1)

X11)

Xii1)

X1V)

X1V)

XV)

2) To procure all types of fire engines, Pumps Ladders and all
other equipments releted to Fire Fighting, Rescue and
Training awarness.

3) To procure necessary auto accessories for maintenance of
appliances and equipments for brigade workshop

Recruitment and promotions.

To recruit and exercise power to recruit officers staff members to
meet with the required strength of the brigade staff (Including
officers)

To plan abd develop the brigade set up including the
communicating system to meet with the need of every growing fire
risk and fire technique in view of the safety of the members of the
public.

To exercise the power under section 359 to 364 and to advice
Municipal Commissioer under section 390 and 394 of B.M.C. act.

To suggest amendments in existing legislation by taking into
consideration fire safety fire technology for unkeeping standard in
modern situations.

To visit the fire stations fire house and check the routie
functioning of the stations.

To implement and exercise the powers as per the D.C. Rules
and NBC- 2005 from the point of view of Fire Prevention and Fire
Protection.

Operational Duties :

1) To attend all serious fire house collapses and other emergency
calls.

11) To direct the operations to get the work done from outsides
agencies such as police and other departments of the corporation.

111) To investigate the cause of fire and to advice Municipal
Commissioner for implementing the suitable norms.

1v) To exercise powers to impart training to the officers and staff
members and also to carry out drills and parades to maintain the
operational and discipline standard.

General Duties :

1)  To exercise power to arrange annual sports, competition drills
every year.



1)

iif)

1v)

V1)

Vi)

Viii)

1X )

To arrange lectures of the intellectual personalities to educate
staff and officers of the brigade to develop their confidence.

To excise powers and to arrange demonstrations, lectures to
create “Fire awareness ’’ in the minds of citizens of Pune and
also to educate them.

To look after the general welfare of the officers staff members
and their families and arrange the various types of culture
activities for their recreation.

To encourage the officers and men for their participation in
sports  activities at state and central level and depute them to
participate in various sports events in different meets.

To arrange fire fighting demonstrations and lectures during the
fire service week every year to create fire awareness in the
minds of people and educate the people.

To participate in the ceremonial parades on the events of
Republic day, Maharashtra day, Independence Day and other
similar occasions when ever called.

To attend to any other functions whenever called upon by
Corporation authority.
To attend interview Boards/ panels in various organizations
whenever called upon.

x) To conduct or exercise power to conduct lectures for various

X1)

X11)

institutions with permission of corporations authorities.

To work on various committees of Government and at National
level and contribute to the cause of minimizing fire hazard etc.
To attend on to depute officers to attend seminars and meeting
at international level (In abroad also) and advice in development
of fire fighting, fire protection, technology to enhance fire safety
and minimize fire hazard.



-: Duties of Dy. Chief fire officer :-

Subordinate to Chief fire officer and to assist chief fire officer

in discharging administrative and operational and general duties shown in
duties of chief fire officer.

a)

Duties of Dy. Chief fire officer

1. Administration and Operational Head of Fire Brigade Department.

ii)

iif)

1v)

Administrative Duties :

Attends to all important administrative works.

To attend important meeting and to advice Municipal
commissioner when and them required.

To decide the policies of the department to suit with the present
rules and implement the same in view of upkeeping of the
department and safety of lives properties of the members of the
public within the limit.

To maintain liaison with outside agencies.

v) To determine the policies and take decision to have smeeth and

Vi)

vii)

Viii)

1X)

disciplinary functioning of Brigade.

To instruct the officer and the staff working under him in
various fields in all respect and to get the work done in proper
order / manner.

To attend meeting of various committees based on the
principles of saving lives and properties and extinguishing fires
and other such types of natural calamies including cyclone,
house callapses, fleeding, road / rail accidents etc.

To advice Indian standard Institutions from time to time. In
development of fire fighting equipments, appliances and
modern technic in the field of fire fighting and fire protection
technology and engineering.

To submit revenue and loan works budget well in advance to
concerned Municipal authority.
Precurement of plan and machinery.
1) To precure sophisticated appliances equipments plant and
machinary to attend to special risk.
2) To procure conventional type of fire engines,Pumps
Ladders and other equipments.



X1)

XV1)

XVii)

X1V)

XV1il)

3) To procure necessary auto accessories for maintenance of
appliances and equipments for brigade workshop

Recruitment and promotions.

To recruit and exercise power to recruit officers staff members to
meet with the required strength of the brigade staff (Including
officers)

To plan abd develop the brigade set up including the communicating
system to meet with the need of every growing fire risk and fire
technique in view of the safety of the members of the public.

To exercise the power under section 359 to 364 and to advice
Municipal Commissioer under section 390 and 394 of B.M.C. act.

To suggest amendments in existing legislation by taking into
consideration fire safety fire technology for unkeeping standard in
modern situations.

To wvisit the fire stations fire house and check the routie
functioning of the stations.

Operational Duties :

1) To attend all medium and serious fire house collapses and other
emergency calls.

i1) To direct the operations to get the work done from outsides
agencies such as police and other departments of the corporation.

i11) To investigate the cause of fire.

1v) To exercise powers to impart training to the officers and staff
members and also to carry out drills and parades to maintain the
operational and discipline standard.

General Duties :

1)  To exercise power to arrange annual sports, competition drills
every year.

i1) To arrange lectures of the intellectual personalities to educate
staff and officers of the brigade to develop their confidence.

111) To excise powers and to arrange demonstrations, lectures to
create “ Fire awareness *’ in the minds of citizens of Pun and
also to educate them.

iv) To look after the general welfare of the officers staff members
and their families and arrange the various types of culture
activities for their recreation.



V)

Vi)

Vi)

viii)

1X )

To encourage the officers and men for their participation in
sports  activities at state and central level and depute them to
participate in various sports events in different meets.

To arrange fire fighting demonstrations and lectures during the
fire service week every year to create fire awareness in the
minds of people and educate the people.

To participate in the ceremonial parades on the events of
Republic  day, Maharashtra day, Independence Day and other
similar occasions when ever called.

To attend to any other functions whenever called upon by
Corporation authority.
To attend interview Boards/ panels in various organizations
whenever called upon.

x) To conduct or exercise power to conduct lectures for various

X1)

Xii)

Xii1)

institutions with permission of corporations authorities.

To work on various committees of Government and at National
level and contribute to the cause of minimizing fire hazard etc.
To attend on to depute officers to attend seminars and meeting
at international level (In abroad also) and advice iIn
development of fire fighting, fire protection, technology to
enhance fire safety and minimize fire hazard.

All othe duties assigned by the Chief Fire Officer.
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